UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

THI TRAN KBANG Poc l1ap- Tw do- Hanh phac
S6: 191/QD-UBND Kbang, ngay 30 thang 3 nam 2023
QUYET PINH

Ban hanh Quy ché lam viéc; phan cong nhiém vu va quy trinh danh gia,
phan loai chat lwgng hoat dong déi véi ngudi hoat dong khong chuyén
trach ¢ thi tran va & té dan phd, lang; ngudi truc tiép tham gia cong viéc
6 to dan phd, lang trén dia ban thi tran

UY BAN NHAN DAN THI TRAN KBANG

Can cir Lugt T6 chirc chinh quyén dia phwong niam 2015; Lugt sira déi, bé
sung mot so diéu cua Lugt To chic Chinh phu va Lugt To chic chinh quyén dia
phuwong nam 2019,

Can ciz Lugt Dan quan tw vé nam 2019, Nghi dinh sé 72/2020/ND-CP
ngay 30 thang 6 nam 2020 ciia Chinh phi quy dinh chi tiét mét sé diéu cua Lugt
Dan quan tur vé vé té chirc xay dung lwc Liwong va ché dé, chink sdach déi véi dan
quan tw ve,

Can cur Phap lénh Cong an xa ngay 21 thang 11 nam 2008, Nghi dinh
73/2009/NP-CP ngay 07/9/2009 cia Chinh phi VA quy dinh chi tiét thi hanh
mét sé diéu cua phap lénh Cong an xda; Théng tw sé 12/2010/TT-BCA ngay
08/4/2010 cua B Céng an V/v quy dinh cu thé thi hanh mét s¢ diéu cua phap
Iénh cdng an xa va Nghj dinh sé 73/2009/NB-CP ngay 07/9/2009 quy dinh chi
tiet thi hanh mét so diéu cia phap 1énh cong an xa;

Can civ Nghi dinh s6 92/2009/ND-CP ngay 22 thing 10 ndm 2009 cia
Chinh phu vé chirc danh, sé luwong, mot s6 ché dj, chinh sdch doi véi can bé,
cong chirc ¢ xd, phuong, thi tran va nhiing nguoi hoat dong khong chuyén trach
o cap xd; Nghi dinh 34/2019/ND-CP ngay 24/4/2019 cua Chinh phi vé sua doi,
bé sung mét s6 quy dinh Vé cdn b, cong chirc cdp xd va nguoi hoat dong khong
chuyén trach & cdp xd, & thén va té dan pho Thong tw s 13/2019/TT-BNV ngay
06/11/2019 ciia B6 ndi vu hwdng dan mét sé quy dinh vé cdn bé, cong chiec cap
xd va nguoi hoat dong khéng chuyén trach & cdp xd, ¢ thon, Té ddn pho;

Can cir Nghi quyét 136/2021/NO-HPND tinh Gia Lai ngay 25/02/2021
ciia HDND tinh Gia Lai “V/v quy dinh chirc danh, bé tri s6 lwong nguor, ché do,
chinh sdach d6i véi nguoi hoat dong khong chuyen trach o cap xa, o thon, 16 ddn
phé; nguoi truc tlep tham gia cong viéc o thon, 16 dan phé va khodn kinh phi

hoat dong doi véi cde to chire chinh tri - xa hoi & cap xd trén dia ban tinh Gia
Lai”;

~ Can cir Cong van s 1410/SNV-XDCQ ngay 19/7/2022 cua So Noi vu “V/v
trién khai thuc hién mot so ngi dung lién quan den Nghi quyét 136/2021/NQ-
HDND”;
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Can cir Quyét dinh s6 2419/0D-UBND ngay 27/10/2022 ciia UBND huyén
Kbang V/v ban hanh quy ché quan Iy déi véi nguoi hoat dong khong chuyén
trach & cdp xd, o thon, lang, t6 din phé,; nguwoi triee tiép tham gia cong viée ¢
thon, lang, t6 déan phé trén dia ban huyén;

Puoc sw théng nhat cia Thuong truc Dang uy thi tran va sau khi thong
nhat v6i Thwong trie UBMTTQ VN thi tran va cdc té chire chinh tri xd hoi thi
tran

Theo dé nghj cua cong chize Vin phong — Thong ké,
QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay “Quy ché 1am viéc; phan cong
nhiém vu va quy trinh danh gi4, phan loai chat lugng hoat dong d6i voi nguoi
hoat dong khong chuyén trach ¢ thi tran va ¢ t6 dan phd, lang; ngudi truc tiép
tham gia cong viéc ¢ to dan pho, lang trén dia ban thi tran”.

Picu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Piéu 3. Cong chirc Van phong théng ké; cac to chuc, ca nhan co lién quan
va ngudi hoat dong khong chuyén trach & thi tran, ¢ to dan phd, lang; ngudi truc
tiép tham gia cong viéc & to dan phé, lang trén dia ban thi tran chiu trach nhiém
thi hanh quyét dinh nay./.

Noi nhan: TM. UY BAN NHAN DAN
- Nhu diéeu 3; CHﬁ TICH

- Phong Noi vu huyén; )

-TT Pang uy thi tran; BANC
-TT HDND thj tran;

- Chu tich, Phé chi tich UBND thj trén;
-TT UBMTTQ VN thj trén;

-Céc doan thé chinh tri- x4 hoi thi tran;
-Luu VP.

Vit Vian Hién
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UY BAN NHAN DAN  CONG HOA XA HQI CHU NGHIA VIET NAM
THI TRAN KBANG Poc lap — Tw do — Hanh phuc

QUY CHE
Lam viéc; phan cdng nhiém vu va quy trinh danh gia, xép loai chat lwgng
hoat dgng doi véi nguoi hoat dong khdng chuyén tréach tai thi tran
va ¢ té dan pho, lang; nguoi truc tiép tham gia cong viéc
& to dan pho, lang trén dia ban thi tran

(Ban hanh kém theo Quyét dinh s6 191/0D-UBND
ngay 30/3/2023 cua UBND th; tran)

Chuwong 1
QUY PINH CHUNG
Picu 1. Pham vi diéu chinh
Quy ché nay quy dinh vé ché d6 1am viéc; phan céng nhiém vu va quy
trinh danh gia, phan loai d6i voi nguoi hoat dong khong chuyén trach tai thi tran
(goi chung la nguoi hoat dong khong chuyeén trach o thi tran), tai to dan pho,
lang; nguoi truc tiep tham gia cong viéc ¢ To dan pho, lang trén dia ban thi tran
Kbang.
Piéu 2. Pdi twong 4p dung
1. Nguoi hoat dong khong chuyén trach o thi tran theo Nghi quyét sb
136/2021/NQ-HDPND ngay 25/02/2021 caia HDND tinh. Gom:
a) Khéi dang
~ Nguoi duoc bau cw, tuyén chon, giir cac chac danh: Phé chu nhiém Uy ban
Kiém tra; Van phong Bang uy.
b) Khéi chinh quyén
Nguoi duoc tuyén chon giit cac chic danh: Chu tich Hoi Nguoi cao tudi,
Chu tich Hoi Chir thap do, Pho Chi huy truong Ban Chi huy Quén su, Dan toc -
Ton giao, Tha y - Chan nuoi, Bao vé.
c) Khéi Mit tran va cac doan thé
Nguoi dugc hiép thuong, bau cu giir cac chic danh: Phé Chu tich Uy ban
Mat tran To6 quoc Viét Nam thi tran; PhQ Chu tich Ho1 Cuu chién binh thi tran;
Pho Chu tich Hoi Lién hiép Phu nit thi tran; Phd Chu tich I;kf)i NOng dan thi tran;
Pho Bi thu Poan Thanh nién Cong san H6 Chi Minh thi tran.
, 2. Nguoi hoat dong kh@ng chuyé’n trach & T6 dan ph(‘),rlz‘m,g va nguoi truc
tiép tham gia cong viéc & To dan pho, lang theo Nghi quyét s6 136/2021/NQ-
HDND ngay 25/02/2021 ctia HDND tinh.
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a) Nguoi hoat dong khdng chuyén trach ¢ té dan phé, lang

- Khéi Dang: Bi thu chi bo.

- Khéi Chinh quyén: T6 truong To dan phd, truéng lang.

- Khéi Mit tran: Truéng Ban cong tac mat tran.

b) Ngudi truc tiép tham gia cong viéc ¢ to dan phd, lang.

- Khéi bang: Pho Bi thu Chi bo.

- Khéi Chinh quyén: Phé Tb truong to dan phd, Thon doi truong, Cong
an vién.

- Cac doan thé chinh trj - xa hoi: Chi hoi truéng Chi hoi Cuu chién binh;
Chi hoi truéng Chi hoi Phu n; Chi hoi truéng Chi hoi Nong dan; Bi thu Chi
doan Thanh nién Cong san H6 Chi Minh.

Chuwong 2
CHE PO LAM VIEC

Picu 3. ,Ché7d€) lam viéc 1am viée dbi voi ‘nguol hoat dong khong chuyén
trach tai thi tran, to dan pho, lang; nguoi tryc tiép tham gia cong viéc ¢ To dan
phé, lang thudc khdi Pang do Pang uy thi tran quy dinh; ché d6 1am viéc doi Vol
nguoi hoat dong khong chuyén trach tai tai cac t6 dan phd, lang; ngudi truc tlep

tham gia cong viéc & T6 dan pho lang thudc khdi Mt tran va cac doan thé
chinh tri - xa hdi do Mat tran va cac doan thé chinh tri- xa hoi thi tran quy dinh.

Pi¢u 4. Ché dd lam viéc lam viéc d6i véi nguoi hoat dfng khong
chuyén trach tai thij trin, t6 dan phd, lang; nguoi truc tiép tham gia cong
viéc & T6 dan phd, lang thudc khoi chinh quyén

1. Poi véi nguwoi hoat ddng khong chuyén trach tai thi tran

- Nguoi hoat dong khong chuyén trach tai thi tran (trir chtre danh bao vé)
1am viéc mdi tudn 05 budi; mot budi tinh bang ¥4 ngay lam viéc.

-D6i v6i chitc danh bao vé: Lam viéc ngoai gid hanh chinh, tir 11 gio 007
dén 13 gid 00” hang ngay va tir 17 gio 00’ ngay hom trudc dén 07 gio 00’ ngay
hom sau. Riéng nhing ngdy nghi 18, thir Bay, Chu nhat 1am viéc 24/24 gio.

-Ngoai thoi gian lam viéc theo quy dinh, khi ¢6 nhiém vu phat sinh dot
xudt, nguoi hoat dong khong chuyén trach ¢ thi tran phai chap hanh sy phan cong
ctia UBND, Chu tich UBND thi tran hodc to chirc, ngudi c6 tham quyén yéu cau.

2. Poi voi ngu’0’1 hoat dong khong chuyén trach, nguoi truce tlep tham
gia cong viéc & T6 dan phd, lang.

a) Poi véi Té trwong To din phé, truéng lang

-Thyc hi¢n theo chiic nang, nhiém vu duogc giao; chép hanh chi dao,
hudéng dan cua to chuc, cac nhan c6 tham quyén va phan cong nhiém vu cua
UBND, Chu tich UBND thi tran.
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-T6 truong T6 dan phd, Truong lang néu c6 cong viée di khoi dia ban thi
tran qua 02 ngay phai bao céo, xin y kién thong nhat cua lanh dao UBND thj trn.

b) Péi véi Té phé Té din phé.

-Thyc hién theo chirc nang, nhiém vu duoc giao; phén cong nhiém vu cia
T6 truong T6 dan phd; chap hanh chi dao, huéng dan cua to chrc, cac nhan co
thAm quyén va phan céng nhiém vu ctia UBND, Chu tich UBND thi tran.

-T6 pho Tb dan phd néu co cong viée di khoi dia ban thi trin qua 02 ngay
phai bao cdo, xin y kién thong nhat ctia T6 truong T6 dan phd.

¢) Péi vi Cong an vién va thén dji truéng.

-Thuc hién theo chirc nang, nhiém vu dugc giao; chép hanh su chi dao,
ctia To truong T6 dan phd, trudng Lang, cia Truong Cong an thi tran (doi voi
Cong an vién), cua Chi huy trudng Ban chi huy quan su thi tran (doi voi thon doi
truéng), cua Chu tich UBND thi tran va to chuc, cac nhan c6 tham quyén.

-Thon do6i truong, Cong an vién néu cd cong viée di khoi dia ban thi tran
qua 02 ngay phai bao cdo, xin y kién théng nhat ciia T6 truong T6 dan phd,
Truong Lang va cua Chi huy truéng Ban chi huy quan sy thi trén (d6i véi thén
déi trieong) va Truong Cong an thi tran (doi véi Cong an vién).

Chuong 3

PHAN CONG NHIEM VU POI VOI NGUOI HOAT PONG
KHONG CHUYEN TRACH O THI TRAN, TO DAN PHO, LANG;
NGUOI TRUC TIEP THAM GIA CONG VIEC O TO DAN PHO, LANG

Piéu 5. Phan cong nhiém vu doi véi Ngudi hoat dong khdng chuyén
trach tai thi tran, to dan pho, lang thugc khoi Pang, Mat trian va cac doan
the chinh tri- x& hdi.

1. Nhiém vu d6i véi nguoi hoat dong khong chuyén tréch tai thi tran thuoc
khoi Bang do Thuong truc Bang uy phan cong.

2. Nhiém vu doi véi nguoi hoat dong khong chuyén tréch tai thi tran thuoc
khoi Mat tran va cac doan thé do Mat tran va cac doan thé phan cong sau khi co
y kién thong nhat cia Bang uy va UBND thi tran.

Piéu 6. Phan cong nhiém vu ddi véi Nguoi hoat dong khong chuyeén
trach tai thi tran thugc khoi Chinh quyen.

1. Cha tich Hgi Nguoi cao tudi.

Thuc hién, tham muu UBND thi tran thyc hién nhiém vu theo quy dinh tai
diéu 17, Quyet qinh $6 288/Qb- BNV ngay 06/4/2022 cua B truong B NoiI vu
ve phé duyét bieu I¢ (swa doi, bo sung) Hoi Nguoi cao tuoi Viét nam; cac nhiém
vu khac theo quy dinh, cua co quan, ngudi ¢ tham quyen va nhiém vu khac do
UBND thi tran giao.

2. Chii tich Hgi Cha thap dé.
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-T6 chitc cac hoat dong cua Ban chép hanh Hoi chir thap dé thi tran dé
thuc hién c6 hi€u qua nghi quyét dai hoi Ho1 chit thap dé thi trdan va céc chu
truong cong tac cua Ban chap hanh Hi chir thap dé huyén.

-Lién hé mat thiét, dong vién, khuyén khich va chim lo doi séng vat chat,
tinh than, bdo vé quyén va lgi ich chinh dang, hgp phdp cia hdi vién, tinh
nguyén vién, thanh, thiéu nién Chir thap do.

-Xay dung quy hoi, phat trién hoi vién, tinh nguyén vién va xay dung to
churc Hoi co s¢ viing manh.

-Céc nhiém vu khac do UBND thj trdn giao.
3. Pho Chi huy trwong Ban Chi huy Quan su.

Thuc hién theo quy dinh tai diéu 6, Thong tu s6 29/2020/TT-BQP ngay
10/3/2020 cta Bo truong Bo Qubc phong “Quy dinh moi quan hé céng tdc ciia
ban chi huy qudn sw xd, phwong, thi tran va ban chi huy quén sw co quan, t6
chike; chituc trach, nhiém vu, moi quan hé cong tac cua cdc chiec vu chi huy dan
quan ty v¢”, cac nhiém vu khéac theo quy dinh ctia phap luat va nhiém vu khac
do Chu tich UBND thj tran, chi huy truéng Ban chi huy quén sy thi tran giao.

4. Dan tgc - Ton giao.

a. Vé cong tdc Dén téc

-Trinh Uy ban nhan dan thi trin ban hanh cac van ban vé cong tac dan tdc,
chinh sach mién nui- dan toc trén dia ban va to chire, trién khai thuc hién theo
cac van ban do sau khi dugc phé duyét;

-Trinh Uy ban nhan dan thi tran ké hoach cong tac dai han va hang nam vé
cong tac dan tdc; hudng dan, kiém tra va to chuc thuc hién ké hoach cong tac
sau khi dugc phé duyét;

-Giup Uy ban nhan dén thi tran trong viéc to chirc thyc hién cac chinh sach
dan toc, cac du an, chuong trinh phat trién kinh té-xa hoi déi vai déng bao dan
tdc thiéu sb, mién nii trén dia ban thi tran; cong tac dinh canh, dinh cu dbi véi
d6ng bao dan toc thiéu so;

-Phéi hop véi cong chiic chuyén mén cé lién quan va cac doan thé t6 chirc
tuyén truyén, phd bién chinh sach va van dong dong bao cac dan toc thiéu sb
thue hién tot cac chu truong, chinh sach cua Pang va cac quy dinh cta phap
luat;

-Giup Uy ban nhan dan thi tran giai quyét khiéu nai, t6 cao c6 lién quan t6i
dan tdc theo quy dinh cua phép luat;

-Giap Uy ban nhan dan thi trdn hudng dan cac T6 dan phd, Lang trong viéc
trién khai thuc hién cac quy dinh cta phap luat vé cong tac dan toc;

-Giup UBND thi tran thuc hién cong tac thong tin, bao céo, théng ké vé
danh gi4 tinh hinh va két qua thuc hién cong tac dan toc trén dia ban voi Uy ban
nhan dan huyén va co quan chuyén mén cép huyén.

b. Vé céng tdc tén gido
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-Giup ny ban nhan dan thi trdn chi dao, hudéng dan, kiém tra va to ‘ChI’IC
thuc hién cac chu truong cia Pang, chinh sach, phap luat cia Nha nudc vé ton
gido va cong tac ton gido trén dia ban; ‘

-Giup UBND thi tran thyuc 7hién nhi¢ém vu quan ly nha nudc vé ton gido
trén dia ban theo phan cap ctia Uy ban nhan dan huyén va theo quy dinh cua
phap luat. ,

-Thyc hién céc nhiém vu khéc theo su phan cong ctia Uy ban nhan dan thi tran.

5.Thay - Chan nuéi.

Thue hién nhiém vy theo quy dinh tai tiét 2, muc 11, phan II Thong tu §6
04/2009/TT-BNN ngay 21/01/2009 cua B¢ truong Bo Nong nghiép va phat trien
nong thdn vé Husng dan nhiém vu cua can by, nhan vién ky thuat nganh ndng
nghiép va phat tri€n ndng thon cong tac tai dia ban cap xa va cac nhiém vy khac
do UBND thi tran phan cong.

6. Bdo vé.

Thuc hién nhiém vu theo quy dinh tai diéu 10, Nghi dinh s6 06/ND-CP
ngay 09/01/2013 cua Chinh phu “Quy dinh vé bao vé co quan, doanh nghiép” va
cac nhiém vu khiac do UBND thi tran giao.

) Piéu 7- Nhiém vu nguoi hoat dong khong chuyén trach, nguoi truc
tiép tham gia cong viéc & To dan pho, lang.

1. Té truwéng to din phé, truong lang

Thyc hién nhiém vu theo quy dinh tai khoan 8, diéu 1, Thong tu sO
14/2018/TT’-BNV ngay 03/12/2018 cua Bo truong B Noi vu ve stra doi, bo
sung mot s6 di€u cua Thong tu s6 04/TT-BNV ngay 31/8/2012 cta B truong
Bd No1 vu huong dan V,é to chic va hoat dong cua thon, T6 dan phd va nhiém
vu khac do UBND thi tran phan cong.

2. Phé té truwéng té dan phé

Thuyc hién nhiém vy do To truong To dan pho va cac nhiém vu khéc do
UBND thi tran phan céng.

3. Cong an vién

- Thyc hién nhiém vu theo quy dinh tai diéu 13 Phap Iénh s6 06/2008/PL-
UBTVQH 12 cua Uy ban Thuong vu Quoc Hoi khoa X1l ve Cong an xa va
nhiém vu khac do T6 truong To dan pho, Truong Cong an thi tran va Chu tich
UBND thi tran phan cong.

4. Thon dpi truwong

Thuc hién nhi¢m vu theo theo quy diph tai khoan 4 Piéu 20 Luat Dan
quan ty v¢ nam 2019 ’Vé‘l nhiém vu khac do To6 trl}’é’ng TDP, Chi huy truong Ban
chi huy quén sy thi tran va Chu tich UBND thi tran phan cong.
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Chuong 4

PANH GIA, XEP LOAI CHAT LUQNG HOAT PONG POI VOI
NGUOI HOAT PONG KHONG CHUYEN TRACH TAI THI TRAN, TO
DAN PHO, LANG; NGUOI TRUC TIEP THAM GIA CONG VIEC O TO

DAN PHO, LANG

Piéu 8. Quy trinh, thii tuc

Van dung quy trinh, thu tuc danh gia, xép loai chat lugng hoat dong cua
can bo, cong churc cép x4 dé thyc hién viéc danh gia, phan loai chat luong hoat
dong ddi véi nguoi hoat dong khong chuyén trach tai thi tran, nguoi hoat dong
khong chuyén trach & cac To dan phd, lang, ngudi tham gia truc tiép cong viéc
ctia TO dan phd, lang.

1. P6i v6i nguoi hoat dong khong chuyén trach tai thi tran.

a) Nguoi hoat dgng khong chuyén tréch tai thy tran thuge khoi Pang, Mat
tran va cac doan thé.

-Ngudi hoat dong khdng chuyén trach viét phiéu danh gia, tu xép loai chat
lwong hoat dong, théng qua tap thé 1anh dao noi cong tac (Ban Thuwong Vu Pdng
uy doi véi cac chize danh thuge khéi Pang, Ban thwong truec UBMTTQVN th;
tran doi véi Phd Chu tich UBMTTQVN thj trdn, Ban thuong vu doi véi chirc
danh Phé cdc doan thé chinh trj- x héi) dé danh gia, dé nghi xép loai chat
lugng hoat dong.

- Tap thé lanh dao noi nguoi hoat dong khong chuyén trach dang cong tac
chuyén phleu danh gia chat lugng hoat dong va nhan xét, dé nghi cua tap thé noi
cong tac vé Pang uy (Qua vin phong Pang uy) dé quyét dinh phan loai.

_ b) Ngwoi hoar dong khong chuyén trach tai thy tran thugc khoi chinh
quyen.
-Nguoi hoat dong khong chuyén tréch viet phiéu danh gia, tu xép loai chat
lugng hoat dong, thong qua tap thé UBND thi tran dé nhan xét, de nghi xep loai
chat lugng hoat dong.

-Van phong — thong ke téng hop két qua nhan xét, @& nghi xép loai, trinh
Chua tich UBND thi tran quyét dinh xép loai.

¢) Do voi nguoi hoat dong khong chuyén trach, nguoi tham gia truc tiép
cbng viéc ¢ To dan pho, lang.

~ -Ngudi hoat dong khong chuyén trach ¢ T6 dan phd, nguoi tham gia truc
tiep cong viéc ¢ to dan pho, lang viet phicu danh gia, tw xep loai chat lugng hoat

dong, thdng qua tap thé 1anh dao, quan ly.
Viéc danh gia, de nghi xép loai do cap truong chu tri; khi danh gia, de

nghi phan loai dbi Vo cap truong do cap phd chu tri, d6i voi to chirc chua co cap
phé hoic chua c6 cép truong thi do Bi thu Chi bQ (doi Véi ngwoi hoat dong
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khéng chuyén trach, nguoi tryc tiép tham gia cong viéc ¢ Té dan phd, lang
thugc khoi Pang, mat trdn va cde doan thé); viéc nhan xét, dé nghi xép loai dbi
véi To truong T6 dan phd (noi chiea c6 phé té trwong té dan phd) va truong
lang do Bi thu chi bo cha tri; viéc nhan xét, dé nghi xép loai déi véi thon doi
trudng va cdng an vién do T truong To dan phd, trudng lang cha tri.

Tuy theo dic diém cua tung to dan phd, lang c6 thé té chic mot hoi nghi
chung dé danh gia, dé nghi phan loai cho toan bo cac chirc danh ngudi hoat
dong khong chuyén trach, nguoi truc tiép tham gia cong viéc ¢ té dan phd, lang
nhung phai thay d6i nguoi chu tri dé dam bao tinh khéach quan.

-Két qua d& nghi xép loai giri V& cap trén truc tiép, cu thé:

+Doi véi céc chic danh thude khoi Dang giri vé van phong Pang uy dé
trinh Bang uy quyet dinh phéan loai.

~+Doi véi cac chiic danh thudc khoi chinh quyen giri vé van phong thong
ké dé€ trinh UBND thi tran quyét dinh xep loai. Riéng chuc danh thon doi truong
gui vé Ban chi huy quén sy thi tran va chirc danh Cong an vién gui vé Cong an
thi tran, Chi huy truong Ban chi huy quan sy thi tran va truéng Cong an thi tran
cé trach nhiém tong hop, nhan xét, dé xuat UBND thi tran quyét dinh xép loai.

+D0i Vi cac chirc danh thudc khoi Mt tran va céc doan thé chinh tri- x&
hoi gui ve cap Thuong tryc mat trén va thuong truc céq To6 chac chinh tri- xa
hoi thi tran dé xep loai hoac dé nghi cap c6 tham quyen xép loai.

2. Tham quyén danh gia, xép loai:

a) Pang uy thi tran nhan xét, danh gid, xép logi (theo phan cap quan Iy
can bg) doi voi:

- Ngudi hoat dong khong chuyén tréch tai thi tran thudc khoi Bang, Mat
tran va cac doan thé dang cong tac tai thi tran.,

- Nguoi hoat ngudi hoat dong khong chuyén trach, ngudi truc tiép tham
gia cong viéc ¢ To dan pho, lang thuoc khoi dang.

b) UBND th; tran danh gid, xép loai déi Voi:

- Nguoi hoat dong khdng chuyén trach cap xa thudc khdi Chinh quyén.

- Nguoi hoat nguoi hoat dong khong chuyén tréch ¢ To dan phd, lang,
nguoi truc tiep tham gia cong viéc & To6 dan pho, lang thugc khoi Chinh quyen
(To truong to dan pho, truong lang; To phd té dan pho).

- Ban chi huy quan sy thi tran, Cong an thi tran va Vén phong —thong ké

chiu trach nhiém téng hop, tham muu Chu tich UBND thi tran trién khai va tong
hop ndi dung nay.

¢) Ban Thuong truc UBMTTQVN thi tran, cdc To chuc chinh tri - xa hoi
thi tran danh gia, xép loai chat luong hoat dong dbi véi nguoi nguoi hoat dong
khong chuyén trach, nguoi tham gia tryc tiép cong viéc ¢ To6 dan phd, lang
thudc khdi minh quan ly.
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3. Thoi diém danh gia, xép loai:

Thoi diém danh gid, xép loai dugc tién hanh truéc 15/11 hang nim, trudc
khi thuc hién danh gia xép loai dang vién va tong két cong tac binh xét thi dua,
khen thuong hang nam ctia don vi.

Chuong 5
XAY DUNG HO SO, QUAN LY HO SO POI VOI NGUOI HOAT
PONG KHONG CHUYEN TRACH TAI THI TRAN, TO DAN PHO,

LANG; NGUOI TRUC TIEP THAM GIA CONG VIEC O TO DAN PHO,
LANG

Picu 9: Xay dung ho so, thanh phan ho so:
1. Péi voi Nguoi hoat dong khong chuyén trach tai thi tran: HO so giri
theo yéu cau cua thong bao tuyén chon, tng ctr, hi¢p thuong theo quy dinh.

2. Béi v0i Nguoi hoat dong khong chuyén trach, nguoi truc tiép tham gia
cong viéc ¢ to dan phd, lang gui kém theo vin ban dé nghi phé chuan, cong
nhan; thanh phan ho so, bao gom:

-So yéu 1y lich ¢6 x4c nhan clia co quan c6 thim quyén;
-Céc van bang, chtng chi ¢6 lién quan;
-Céc van ban theo quy dinh cua tung chirc danh.
Chuong 6
TO CHUC THUC HIEN
Picu 10. Trach nhiém ciia Vin phong — thong keé thi tran

1. Van phong — thong keé thi tran cha tri, phéi hop véi Vian phong Pang
1y, Ban thuong truc UBMTTQ thi tran, cac doan thé chinh tri- xa hoi thi tran,
Cong an thi tran, Ban chi huy quan su thi tran huéng dan, don dbc cac ca nhan
c6 trach nhiém ké khai day du, rd rang, trung thuc ho so cia minh theo quy dinh.

2. Quan 1y va luu trit ho so cua nguoi hoat dong khong chuyén trach cap
xd; nguot hoat dong khong chuyén trach & t6 dan pho, 1ang, ngudi truc tiép tham
gia cong viéc ¢ t6 dan phd, lang theo dung quy dinh cta phap lut.

3. Thyc hién thong ké, tham muu UBND thj trin bao cdo sé luong, chit
luong theo yéu cau cua cap trén.

4. Tham muu Chu tich UBND thi trdn quyét dinh xép muc phu cp, b01
dudng; két qua xét chon ddi voi cac trudng hop khong thong qua bau cir, tuyén
chon b tri cong tac.

5. Tham muu UBND thi tran Quyét dinh hodc dé nghi co quan co tham
quyén khen thuong dbi voi ‘nguot hoat dong khong chuyén trach ¢ cap x&, ¢ t6
dan phd, lang; ngudi truc tiép tham gia cong viéc ¢ to dan phd, lang.
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6. Xay dung ké hoach dao tao, bdi dudng nang cao trinh do dé dat chuin
theo chirc danh va chirc danh dugc quy hoach theo quy dinh.

7. binh ky hang nim va dot xuat tong hop théng ké, bao cao sérlu:o’ng,
chat luong ngudi hoat dong khong chuyén trach ¢ cap xa, ¢ to dan pho, lang;
nguoi truc tiep tham gia céng viéc ¢ t6 dan pho, lang trén dia ban.

Diéu 11. Diéu khoan thi hanh
7 Vién phong ¢6 trach nhi¢m kiém tra, don ddc viéc thi hanh Quy Ché nay;
tong hop cac y kien, kien nghi cua cac to chuc, ca nhan c6 lién quan (neu co)
trong qua trinh trién khai, thuc hién Quy ché dé de xuat UBND thi tran sira doi,
bo sung, hoan thién cho phu hop./.

TM. UY BAN NHAN DAN
CHU TICH

Vi Van Hién
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

THI TRAN KBANG Doc lap- Tw do- Hanh phc

S6: /QD-UBND Kbang, ngay thang nam 2023
QUYET PINH

Ban hanh Quy ché lam viéc, phan cong nhiém vu, ché @ chinh sach, danh gia
xép loai, 1ap va quan ly hd so' ddi véi nguoi hoat dong khong chuyén trach cap
x4, & t6 dan pho, lang; ngudi truc tiép tham gia cdng viéc
& t6 dan phd, lang trén dia ban thi tran

UY BAN NHAN DAN THI TRAN KBANG

Can cir Lugt T6 chirc chinh quyén dia phwong nam 2015; Ludgt sia déi, b
sung mot so diéu cua Ludt To chuc Chinh phu va Lugt To chic chinh quyén dia
phuong nam 2019;

Can cur Lugt Dan quan tw vé nam 2019, Nghi d‘;inh ) 72/2Q20/ND-CP ngay
30 thang 6 nam 2020 cua Chinh phu quy dinh chi tiet mgt so dieu cua Lugt Dan
quan tu vé ve to chirc xay dung luc lwong va ché do, chinh sach doi véi dan quan
tr ve,

Can cuw Phap lénh Cong an xa ngay 21 thang 11 nam 2008; Nghi dinh
73/2009/ND-CP ngay 07/9/2009 cua Chinh phi VA quy dinh chi tiét thi hanh mét
so diéu cua phap lénh Cong an xd; Thong tw so 12/2010/TT-BCA ngay 08/4/2010
cua Bo Cong an V/v quy dinh cu thé thi hanh mét s¢ diéu cua phap I¢énh cdng an xa
va Ngh; dinh s6 73/2009/ND-CP ngay 07/9/2009 quy dinh chi tiét thi hanh mét sé
diéu cua phap lénh cong an x&;

Can cir Nghi dinh s6 92/2009/NP-CP ngay 22 thang 10 nam 2009 ciia Chinh
phii vé chire danh, s6 lirong, mét s6 ché do, chinh sdch doi véi can bé, cong chirc o
xd, phuong, thi tran va nhiing nguoi hoat dong khong chuyén trach ¢ cap xa; Nghi
dinh 34/2019/NP-CP ngay 24/4/2019 ciia Chinh phii vé sira doi, b6 sung mét so
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quy dinh vé cdn bo, ~cong chirc cdp xd va nguoi hoat dong khong chuyén trach ¢
cdp xd, & thon va t6 dan pho Thong tw so 13/2019/TT-BNV ngay 06/11/2019 cua
B6 ndi vu hiedng dan mét s6 quy dinh vé can bg, cong chirc cap xa va nguoi hoat
dong khéng chuyén trach & cdp xd, & thon, Té dan pho; Can cu Nghi quyet
136/2021/NQ-HDND tinh Gia Lai ngay 25/02/2021 cia HDND tinh Gia Lai “V/v
Quy dinh chirc danh, bé tri sé lhwong nguor, che dé, chinh sach doi voi nguoi hoat
dong khong chuyén trach ¢ cap xd, o thon, t6 dian pho; nguot tryc tzep tham gia
cong viéc o thon, 16 dén phé va khodn kinh phz hoat ddng doi véi cdc té chirc chinh
tri - xd hoi & cdp xd trén dia ban tinh Gia Lai”;

Can cit Cong vin s6 1410/SNV-XDCQ ngay 19/7/2022 cua So Noi vu “V/v
trién khai thie hién mét s6 néi dung lién quan dén Nghi quyét 136/2021/NQ-
HDND”’;

Can cir Quyét dinh s6 2419/0D-UBND ngay 27/10/2022 cua UBND huyén
Kbang V/v ban hanh quy ché quan ly doi voi nguoi hoat dong khong chuyén trach
o cap xd, o thon, lang, t6 ddn phé,; nguoi truc tiép tham gia céng viéc & thén, lang,
16 ddn phé trén dia ban huyén;

Pueoc s thong nhat ciia Thuong trwe Dang 1y thi tran va sau khi thong nhat
voi Thuong truc UBMTTQ VN thi tran va cac té chiec chinh tri xd hoi thi tran,

Theo dé nghj cua cong chize Vin phong — Thong ké,
QUYET PINH:

Piéu 1. Ban hanh kém theo Quyet dinh nay Quy ché lam viéc, phan cong
nhiém vy, ché do chinh séach, danh gia xép loai, 1ap va quan ly hd so dol véi nguoi
hoat dong khdng chuyén trach cap xa, o to dan phd, lang; nguoi truc tiép tham gia
cong viéc ¢ to dan phd, lang trén dia ban thi tran (C6 quy ché kém theo).

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Piéu 3. Cong chirc Vin phong théng ké; cac to chire, ca nhan va ngudi hoat
dong khdng chuyén trach ¢ thi tran, ¢ t6 dan phd, lang; nguoi truc tiép tham gia
cong viéc ¢ to dan phd, lang trén dia ban thi tran chiu trach nhiém thi hanh quyét
dinh nay./.

N;’l}'ln’gégi 5 TM. UY BAN NHAN DAN
- Nhu diéu 3; 7

- Phong Noi vu huyén; CHU TICH

-TT Pang uy thi tran;

-TT HDND thj tran;

- Chu tich, Phé chi tich UBND thj trén;

-TT UBMTTQ VN thj tran;

-Luu VP.

Vit Vian Hién
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UY BAN NHANDAN  CONG HOA XA HQI CHU NGHIA VIET NAM
THI TRAN KBANG Péc 1ap — Tw do — Hanh phic

QUY CHE

Lam viéc, phan cong nhiém vu, ché @ chinh sach, danh gia xép loai, 1ap va
quan ly hd so d6i véi ngwdi hoat dong khong chuyén trach cap x4, é té dan
phd, lang, ngudi truc tiép tham gia cong viéc & to dan phd, lang trén dia ban
thi tran
(Ban hanh kém theo Quyér dinhsé  /OD-UBND
ngdy / /2023 cia UBND th; tran)

Chuwong I
QUY PINH CHUNG
Piéu 1. Pham vi diéu chinh

Quy ché nay quy dinh vé& quan 1y, str dung ngudi hoat dong khong chuyén
trach o thi tran (goi chung la nguoi hoat dong khong chuyén trach cdp xd), nguoi
hoat dong khong chuyén trach ¢ t6 dan pho lang; nguoi truc tiép tham gia cong
viéc & To dan phd, lang trén dia ban thi tran Kbang, bao gom ché do lam viéc,
phan céng nhiém vu, ché d chinh sach, danh gia xép loai, 1ap va quan Iy ho so doi
véi ngudi hoat dong khong chuyén trach cap x4, ¢ to dan phé, lang, nguoi truc tiép
tham gia cong viéc & t6 dan phd, lang trén dia ban thi tran.

Piéu 2. Pdi twong ap dung

1. Ngudi hoat dong khong chuyén trach ¢ cip xa theo Nghi quyét so
136/2021/NQ-HDND ngay 25/02/2021 cia HDND tinh. Gom:

a) Khéi dang: Pho cha nhiem Uy ban kiém tra; Van phong Dang ty.
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b) Khéi chinh quyén: Chu tich Hoi Nguoi cao tudi; Chu tich Hoi Chir thap
do; Pho Chi huy truong Ban Chi huy Quén su; Dan toc - Ton giao; Thd y - Chan
nuoi; Bao vé.

¢) Mgt trdn va cdc doan thé: Phé Chu tich Uy ban Mat tran To qudc Viét
Nam; Phé Chu tich Hoi Cuu chién binh Viét Nam; Pho Chu tich H6i Lién hiép Phu
nt Viét Nam; Pho Chu tich Hoi N6ng dan Viét Nam; Pho Bi thu Poan Thanh nién
Cong san H6 Chi Minh.

2. Nguoi hoat dong khong chuyén trach & T6 dan phé, lang va ngudi truc
tiép tham gia cong viéc & T6 dan pho, lang theo Nghi quyet s6 136/2021/NQ-HDND
ngay 25/02/2021 cia HDND tinh.

a) Nguoi hoat dong khong chuyén trach & t6 dan phd, lang

- Khéi Pang: Bi thu chi bo.

- Chinh quyén: To truong T6 dan phé, truong lang.

- Mat tran: Truéng Ban céng tac mat tran.

b) Nguoi truc tiép tham gia cong viéc & té dan phd, lang.

- Khéi Bang: Pho Bi thu Chi bo.

- Chinh quyén: Ph6 T6 truéng to dan phd, Cong an vién.

- Cac doan thé thén, lang, TDP: Chi hoi trusng Chi hoi Cuu chién binh; Chi
hoi trueong Chi hoi Phq ntr; Chi hoi truong Chi hoi NOong dan; Bi thu Chi doan
Thanh nién Cong san Ho Chi Minh.

Chuong 2
PHAN CONG NHIEM VU POI VOI NGUOI HOAT PONG KHONG
CHUYEN TRACH O CAP )A(A, TO DAN PI—!(), LANG; VNGI\J’OI TRUC TIEP
THAM GIA CONG VIEC O TO DAN PHO, LANG

Piéu 3. Phan céng nhiém vu dbi véi Ngudi hoat dong khong chuyeén
trach cap xa, to dan pho, lang; nguoi truc tiép tham gia cong & to dan pho,
lang thugc khoi Pang.

- D& nghi Thuong tryc Pang ay thi tran phan cong nhiém vu dbi véi Nguoi
hoat dong khong chuyén trach cap X8, to dan pho, lang; nguoi truc tiep tham gia
cOng viéc ¢ to dan pho, lang thudc khoi Pang.

Diéu 4. Phan cong nhi¢m vu doi véi Nguoi hoat dgng khong chuyén
trach cap xd, to dan pho, lang; nguoi truc tiep tham gia cong & to dan pho,
lang thugc khoi Chinh quyen.

1. Cha tich Hgi Ngwéi cao tudi.

- C6 nhiém vy tham muu va nhan sy lanh dao, chi dao cua cap uy, Uy ban
nhan dan thi tran va Ban Dai dién Hoi ngudi cao tudi huyén veé cong tac Hoi Nguoi
cao tudi tai dia phuong; dinh ky béo céo két qua cong tac, xin y kién vé chu truong,
ké hoach cong tac cua Hoi, so két, tong két cong tac va kién nghi Véi Cap uy, Uy

ban nhan dan thi tran, Ban dai dién Hoi nguoi cao tudi huyén vé nhiing van dé co
lién quan dén cong tac Hoi va nguoi cao tuoi.
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- Chép hanh nghiém noi quy, quy ché 1am viéc cua UBND thi tran; Ky luat
lao dong, an toan lao dong, gitr gin va bao vé cua cong va chiu trach nhiém ca nhan
vé cong vu duoc giao.

- Thuc hién nhiing nhiém vu khac ma lanh dao UBND thi tran phan cong.
2. Cha tich Hgi Chir thédp do.

- C6 nhigm vy tham muu va nhan sy lanh dao, chi dao cua cap uy, Uy ban
nhan dan thi tran va Hoi Chir thap do huyén huyén vé cong tac Ho tai dia phuong;
dinh ky béo céo két qua cong tac, xin y kién vé chu truong, ké hoach cong tac cua
Hoi, so két, tong ket cong tac va kién nghi voi Cap 1y, Uy ban nhan dan thi tran,
Hoi CTD huyén vé nhirng van dé co lién quan dén cong tac Hoi. Phdi hop vai Hoi
chir thap do huyén trong cong tac nhan dao va hoat dong chir thap do.

- Thyc hién nhiing nhiém vu khac ma lanh dao UBND thi tran phan cong.
3. Phé Chi huy truwong Ban Chi huy Quan sw.

- Tham muu, giip Uy ban nhan dan thi trin tO chire thyc hién nhiém vu,
quyén han cua Uy ban nhan dan thi tran trong linh vyc quoc phong, quan su trén
dia ban theo quy dinh cta phép luat.

- Tryc tiép thyuc hién cac nhiém vu theo quy dinh cta phap luat vé dan quan
tu ve, quoc phong toan dan, nghia vu quan sy va cac van ban co lién quan cua co
quan c6 thim quyén.

- T6 chuc lyc lugng va truc tiép tham gia to chuc trién khai cic giai phap
phong chong thién tai va tim kiém ctru nan ¢ dia phuong.

- Thyc hién cac nhiém vu khac do Chu tich Uy ban nhén dén thi tran giao.

4. Dén tgc - Ton giao.

- Tham muu UBND thi trin thuc hién chirc ning quéan 1y nha nuéc vé Dan
toc — Ton gido trén dia ban.

- Tham muu trién khai thuc hién c6 hiéu qua cac chinh sach dan tdc, bao
cao cong tac dan toc ton gido ve lanh dao UBND thi tran d€ chi dao kip thoi.

- Chiu sy quan ly va diéu hanh truc tiép ctia Chu tich UBND thi tran trong
viéc thuc hién nhi€ém vu chuyén mon. Tham muu thyc hién Chuong trinh muc tiéu
quodc gia phat trién kinh té-xa hoi vung dong bao dan toc thiéu s6 va mién nai.

- Hoan thanh nhiing cong viéc nhiém vu duoc giao. Chap hanh nghiém noi
quy, quy ché lam viéc cia UBND thi tran: Ky luat lao dong, an toan lao dong, gilr
gin va bao v¢ cua cong, bao v¢ bi mat ciia nha nudc theo quy dinh cta phap luat va
chiu trdch nhiém cd nhan vé cong vu dugc giao.

- Thyc hién nhitng nhiém vu khac ma 1anh dao UBND thj tran phan céng.

5. Thay - Chdn nudéi.

- Chiu trach nhiém tham muu giap UBND thi tran thuc hién nhiém vu quan
Iy Nha nudc vé cong tac chan nudi thu y tai dia phuong.
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- Tham gia Xay dung cac chuong trinh, ké hoach, dé& an khuyén khich phét
trién va chuyén ddi co cau vat nudi (bao gdm ca thuy san) trong san xuat néng
nghiép.

- Tuyén truyén, phd bién ché do, chinh sach va chuyén mén nghiép vu vé
chan nubi, nudi trong thay san, tha y.

- Tong hop va béo céo kip thoi tinh hinh chan nubi, dich bénh dong vat, dé
xuat, huéng dan bién phap ky thuat phong, chong dich bénh va chita bénh cho dong
vat theo ke hoach, hudng dan caa huyén.

- Huodng dan thuc hién cac quy dinh vé phong bénh bat budc cho dong vat,
cach ly dong vat, mua ban dong vat, san pham dong vat, vé sinh, khir trung tiéu doc
va viéc sir dung, thuc hién tiém phong vaccin phong chéng dich bénh dong vat trén
dia ban thi tran. Phéi hop thuc hién viéc khur tring, tiéu doc cho cac co so hoat
dong lién quan dén cong tac thi y, cac phuong tién van chuyén dong vat, san pham
dong vat va phuc hdi moi trudng sau khi dap tit dich bénh trén dia ban thi tran theo
quy dinh.

- Thyuc hién nhiém vu vé quan ly chat lwong gidng vat nudi, thirc an chin
nudbi va vé sinh an toan thuc pham trén dia ban thi tran theo hudng dan cta co quan
quan ly nha nudc cap trén.

- Thuc hién nhiém vu khac do Trung tdm dich vu ndng nghiép va va UBND
thi tran giao.

6. Bdo vé.

- Thyc hién céac bién phap nghi¢p vu dé phong ngtra, phat hi¢n va ngan chan
nhitng hanh vi vi pham phap luat, vi pham ndi quy, bao vé co quan, kip thoi dé xuat
voi nguoi diang dau co quan bién phap xu 1y.

- Tryc tiép kiém soat ngudi ra vao co quan; Khi xay ra cac vu viéc ¢o lién
quan dén an ninh, trat tu phai bao v¢€ tai san cua co quan va bao ngay cho co quan
lanh dao co quan.

- Don v¢ sinh co quan va thuc hién cac nhiém vu khac do Chu tich UBND
thi tran giao.

7. To triweéng to din phé, truéng lang:

- Triéu tap va chu tri hoi nghi t6 dan phd, lang; to chirc thuc hién nhiing
cong viéc thudc pham vi thon, t6 dan pho da dugc nhan dan ban va quyét dinh; bao
dam céc nd1 dung hoat dong cua thon, t6 dan pho theo quy dinh.

- Van dong, td chirc nhan dan thue hién tdt dan chi & co s& va huong udc,
quy udc cua thon, to6 dan phd da dugc co quan c6 tham quyén phé duyét.

- Tap hop, phan 4nh, dé nghi chinh quyén thi tran giai quyét nhing kién
nghi, nguyén vong chinh dang ctia nhan déan trong t6 dan phd, lang. Bao céo kip
thoi voi Uy ban nhan dén thi tran vé nhitng hanh vi vi pham phap luét trong t6 dan
phé, lang.

- Thyc hién viéc lap bién ban vé két qua da dugc nhan dan t6 dan phd, Iang
ban va quyét dinh truc tiép nhitng cong viéc cta to dan phd, lang; 1ap bién ban vé
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két qua da duoc nhan dan t6 dan phd, lang ban va biéu quyét nhiing cong viéc
thudc pham vi thi tran; bao cao két qua cho Chu tich Uy ban nhan dan thi tran;

- Phéi hop vé1 Ban cong tdc Mat tran va cac t6 churc chinh tri-x4 hoi & t6
dan pho, lang dé van dong nhan dan tham gia thuc hién cac phong trao va cudc van
dong do céc to churc nay phat dong;

- Hang thang bao cao két qua cong tac vdi UBND thi tran; Sau thang dau
nam va cudi ndm phai bao cdo két qua cong tac trude hoi nghi to dan pho, lang.

8. Pho té trwéng té dan phé:

Thuc hién nhiém vu do T6 truong To dan phé va cac nhiém vy khéc do Lanh
dao UBND thi tran phan céng.

9. Cbng an vién:

- Thuc hién nhiém vu theo su phan cong caa Truéng Cong an thi tran; chiu
trach nhiém trién khai thuc hién chu truong, ké hoach, bién phap bao d¢am an ninh,
trat tu, an toan xa hoi & dia ban va thuc hién cac nhiém vu khéac vé bao dam an
ninh, trat tu, an toan xa hoi do Trudng Cong an thi tran giao.

- Nam tinh hinh An ninh chinh tri, trat ty an toan xa hoi, 1ap danh sach quan
Iy cu trd, cac dbi twong phai chap hanh hinh phat quan ché, cai tao khdng giam git,
ngudi bi két 4n t nhung duoc hudng an treo cu tri tai dia phuong, quan 1y nguoi
duoc dic x4, nguoi sau cai nghién ma tuy va ngudi chap hanh xong hinh phat tu
thudc dién phai tiép tuc quan 1y theo quy dinh caa phap luat, ddi twong chinh tri,
d6i twong té nan xa hoi, d6i twong gido duc, kiém diém tai xa, déi tuong thanh thiéu
nién hu hong va cac loai dbi twong khac... trén dia ban t6 dan phd, lang do minh
quan Iy, chu tri phdi hop véi cac ban nganh doan thé trong t6 dan phé, lang phong
ngtra ddu tranh, phat hién, phong chdong toi pham va té nan x& hoi theo quy dinh
cua phap luat.

- Phéi hop véi t6 hoa giai, t6 chic hoa giai nhitng vu viéc mau thuan nho,
tranh chap dat dai, hon nhan va gia dinh; kip thoi giai quyét tai co s& khong dé
bung phét thanh diém néng.

- Tham muu cho chi bd va to truong to dan phé, lang xay dung nghi quyét,
ké hoach thyc hién theo théng tu 124/2021/TT-BCA cua Bo Cong an dung quy
dinh. Chi dao, hudng dan cac thanh vién t tu quan ANTT — TTATGT hoat dong
c6 hiéu qua; té chirc tuyén truyén, van dong nguoi dan dau tranh phong, chong toi
pham khong dé so ho dé ké xau loi dung.

- Chu dong nam tinh hinh nhitng van dé& c6 dau higu vi pham phap luat vé
linh vae ANTT, céc doi twong xam nhép vao dia ban minh quan ly va kip thoi bao
cao Ién Cong an thi tran dé co bién phap xu ly, giai quyét.

- Duy tri va thyc hién lich truc ngay va dém 24/24 theo lich truc tai tru so
UBND thi tran va tru s& Cong an thi tran theo su phan cdng cua Cong an thi tran.
Ngoai ra thyc hién nhiém vu dot xuat do Truéng, Phé Cong an thi tran diéu dong,
phai c6 mit kip thoi dé nhan nhiém vu.
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- Quan ly tot viéc di, dén hang ngay cua cong dan, viéc bién dong nhan ho
khau trong t6 dan pho, lang minh quan ly.

- Thyc hién céac nhiém vu khac theo sy chi dao cta Truong, Phé Cong an thi
tran.

biéu 5. Phan cong nhigm vu doi véi Ngudi hoat dong khong chuyén
trach cap x&, té dan phd, lang; ngudi truc tiép tham gia cong & té6 dan phd,
lang thudc Miit tran va cac doan thé

- Pé nghi Mat tran va cac doan thé thi trin, can ct Quy ché lam viéc dé
théng nhat phan cong nhiém vu d6i véi Nguoi hoat dong khong chuyén trach cap
x4, t6 dan phd, lang; nguoi tryc tiép tham gia cong viéc & to dan phd, lang thudc
Mt trin va cac doan thé.

Chuong 3
CHE PO LAM VIEC, CHE PQ CHINH SACH

Piéu 6. Ché dd 1am viéc 1am viéc doi véi ngudi hoat dong khong chuyén
trach cap xa

- Nguoi hoat dong khong chuyén trach cap xa 1am viéc mdi tuan 05 budi; mot
buoi tinh bang !4 ngay 1am viéc.

- Ngoai thoi gian 1am viéc quy dinh, khi c6 nhiém vu phat sinh dot xuit, ngudi
hoat dong khong chuyén trach ¢ cap xa phai chap hanh sy phan céng cua t6 chirc.

Piéu 7. Thoi gian lam viéc ciia doi nhirng nguoi hoat dong khong
chuyen trach & to dan pho lang va nguwoi true tlep tham gia cong viéc & to dan
pho lang thudc khdi Pang, Mit tran va cac Doan thé.

- Thyc hién theo phan cong cua t6 chirc, ngoai thoi gian 1am viéc quy dinh,
khi c6 nhiém vu phat sinh dt xuit, nguoi hoat dong khong chuyén trach & t6 dan
phd, lang, nguoi truc tiép tham gia cong viéc phai chap hanh su phan cong cua to
chtre.

Piéu 8. Ché d, chinh sach

Nguoi hoat dong khong chuyén trach cap x4, to dan phd, lang, nguoi tryc
tiép tham gia cong viéc & to dan phd, lang dugc huong muc phy cap, muc boi
dudng hang thang theo theo Nghi quyét sé 136/2021/NQ-HDND ngay 25/02/2021
cia HDND tinh; cac ché d9, chinh sach khac theo quy dinh cta phap luat hién hanh
va ché do dac thu (néu co).

Chuong 4

PANH GIA, XEP LOAI POI VOI NGUOI HOAT PONG KHONG
CHUYEN TRACH CAP XA, TO DAN PHO, LANG; NGUOI TRUC TIEP
THAM GIA CONG VIEC O TO DAN PHO, LANG

Pi¢u 9. Panh gia, phén loai:

1. Panh gia ngudi hoat dong khong chuyén trach & cip x4, ¢ to dan phd, lang;
nguoi truc tiép tham gia cong viéc ¢ to dan pho, lang dé lam rd pham chat chinh tri,
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dao duc, nang lyc, trinh d6 chuyén mon, nghiép vy, két qua thyc hién nhi€ém vu duoc
giao. Két qua danh gia la can ctr d€ bo tri, st dung, bd nhiém, dao tao, boi dudng,
khen thudng, ky luat va thuc hién dam bao ché do chinh sach.

2. Tham quyén danh gia, xép loai:
‘a) Pang ty thi tran nhan xét, danh gia, xép loai (theo phan cap quan 1y can
bo) doi vai:
- Nguoi hoat dong khong chuyén trach cap xa thuoc khoi Bang, Mat tran va
cac doan thé;

- Nguoi hoat nguoi hoat dong khong chuyén trach ¢ To dan phd, lang,
nguoi truc tiep tham gia cong viéc ¢ To dan pho, lang thuoc khoi Bang (Bi thu chi
bg, Pho bi thu chi bo).

- Vin phong Dang uy chiu trach nhiém tham muu trién khai va tong hop noi
dung nay.

b) Chu tich UBND thi trin nhan xét, danh gia, xép loai ddi voi:
- Nguoi hoat dong khéng chuyén trach cap xa thudc khdi Chinh quyén.

- Nguoi hoat nguoi hoat dong khong chuyeén trach ¢ T6 dan pho lang, nguoi
truc tiép tham gia cdng viéc & T dan phd, lang thuoc khdi Chinh quyén (Té trueng
t6 dan pho, triréng lang; Té pho té dan pha).

- Vin phong —théng ké chiu trach nhiém tham muu trién khai va tong hop
noi dung nay.

- Dol v6i chirc danh Cong an vién: Truong cong an thi tran lién hé Cép uy
chi bo t6 dan phd, lang ldy y kién nhan xét di v6i timg coéng an vién. Truong Cong
an hop nhén xét, danh gia sau do chuyen Chu tich UBND thi tran xép loai (do
treng cong an thi tran tham muu trién khai, tong hop).

¢) Cha tich UBMTTQ VN thi tran trién khai ndi dung, danh gia, xép loai cho
Truéng ban Cong tac Mit tran. Ban COng tac Mat tran xin y kién Chi y chi bo; sau
khi c6 y kién danh gia cta chi uy chi b, giri két qua bao cao Ban Thuong tryc Uy
ban MTTQ Viét Nam thi trin. Ban Thuong truc Uy ban MTTQ Viét Nam thi tran
t6 chic danh gia xép loai dbi véi cac Truong Ban Cong tac Mat tran caa t6 dan
phd, lang.

d) Trudng cac doan thé, lién hé Cap uy chi bo to dan phd, lang iy ¥ kién
nhan xét d6i voi ngudi truc tiép tham gia céng viéc & To dan phd, lang. Sau d6 T6
chuc hop xét, phan loai gui két qua danh gia, xép loai vé UBND thi tran tong hop,
bao céo cap ¢ tham quyén theo quy dinh.

3. Thoi diém danh gia, xép loai:

Thoi diém danh gia, xép loai dugc tién hanh truéc 15/11 hang nim, trudc
khi thuc hién danh gia xép loai dang vién va tong két cong tac binh xét thi dua,
khen thudéng hang nam cua don vi.

Chuong 5
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XAY DUNG HO SO, QUAN LY HO SO POI VOI NGUOI HOAT
PONG KHONG CHUYEN TRACH CAP XA, TO DAN PHO, LANG;
NGUOI TRUC TIEP THAM GIA CONG VIEC O TO DAN PHO, LANG

Picu 10: Xay dung ho so, thanh phan hd so:

1. Béi véi Nguo1 hoat dong khong chuyén trach cAp x3; nguoi hoat dong
khong chuyén trach o t6 dan phd, lang; nguoi tryc tiép tham gia cong viée O t6 dan
phé, lang. Trong thoi gian 15 ngay, ké tir ngdy co quyét dinh tuyén chon, cong
nhan gitr chirc vu cac ca nhan hoan chinh cac thanh phan hd so, gom:

a) So yéu 1y lich ¢6 x4c nhan ctia co quan c6 tham quyén
b) Ban sao gidy khai sinh.

¢) Gidy kham strc khoé cua co s y té tir cap huyén tré 1én trong thoi han 6
thang tinh ttr ngay nop ho so.

d) Béan sao c6 ching thuc cac van bﬁng, chung chi vé trinh d6 dao tao
chuyén mon, ly luan chinh tri, ngoai ngit, tin hoc..

2. Pbi véi Nguoi hoat dong khong chuyen trach cap x3; ngu’orl hoat dong
khong chuyén trach & t6 dan phd, lang; nguoi truc tiép tham gia cong viéc & t6 dan
phé, lang dang cong tac

Cac thanh phan hd so gdc theo quy dinh tai Khoan 1 cua Diéu nay va cic
thanh phan ho so khac quy dinh gdm: Bo sung cac ban sao van bang, ching chi
phét sinh trong nam.

Chuong 6
TO CHUC THUC HIEN
Piéu 11. Trach nhiém cia Vin phong — thong ké thi tran

1. Van phong — théng keé thi tran chu tri, phdi hop v6i Van phong bang uy,
Chu tich UBMTTQ va truong cac doan thé, cong an thi tran hudng dan, don dbc
c4c c& nhan c6 trach nhiém keé khai day du, rd rang, trung thuc hd so ctia minh theo
quy dinh tai Diéu 10.

2. Quan 1y va luu trit ho so cta nguoi hoat dong khong chuyen trach cap xa;
nguoi hoat dong khong chuyén trach ¢ t6 dan phd, nguoi truc tiép tham gia cong
viéc ¢ to dan phd, lang theo dung quy dinh ctia phap luat.

3. Thyc hién thdng ké, bao céo sb luong, chat lugng theo yéu cau cua cap
trén
4. Tham muu Cha tich UBND thi trin quyét dinh xép mirc phu cép, b01

dudng; két qua xét chon d6i voi cac truong hop khong thong qua bau cir, tuyén
chon b tri cong tac.

5. Tham muu UBND thi trin Quyét dinh hodc dé& nghi co quan co thém
quyen khen thuong d6i voi nguoi hoat dong khong chuyén trach ¢ cap xa, ¢ t6 dan
phd, lang; nguoi truc tiép tham gia cong viée ¢ to dan phd, lang.
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6. Xay dung ké hoach dao tao, boi dudng nang cao trinh do dé dat chuan
theo chirc danh va chic danh dugc quy hoach theo quy dinh.

7. Pinh ky hing nam va dot xuét tong hop thong k¢, bao cao sO luong, chat
luong ngudi hoat dong khong chuyén trach ¢ cap xa, ¢ to dan pho, lang; nguoi truc
tiep tham gia cong viéc ¢ t6 dan pho, lang trén dia ban.

Diéu 12. Diéu khon thi hanh

Van phong c6 trach nhiém Kiém tra, d6n doc viéc thi hanh Quy ché nay; tong
hop cac y kién, kién nghi cua cac to chirc, ca nhan ¢ lién quan (neu c0) trong qua
trinh trién khai, thuc hién Quy ché dé dé xuat UBND thi tran sira doi, bo sung, hoan
thién cho phu hop./.

TM. UY BAN NHAN DAN
CHU TICH

Vi Van Hién
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

THI TRAN KBANG Paoc lap- Tw do- Hanh phlc

S6:  /QD-UBND Kbang, ngay  thing ndm 2023
QUYET PINH

Ban hanh Quy ché lam vigc, phan cong nhiém vu, ché dd chinh sich, danh
gia xép loai, 1ap va quan ly ho so ddi véi nguoi hoat dong khéng chuyén
trach cap x4, & t6 dan pho, lang; nguoi truc tiép tham gia cong viéc
6 to dan pho, lang trén dia ban thj tran

UY BAN NHAN DAN THI TRAN KBANG

Can cﬁ L‘udt Té chirc Cbinh quyén dia phwong nam 2015; Lugt Sura déi, bé
sung mot so diéu cua Ludt To chizc Chinh phu va Lugt To chic chinh quyén dia
phuwong nam 2019,

Can ciz Lugt Dan quan tw vé nam 2019, Nghi dinh sé 72/2020/ND-CP
ngay 30 thang 6 nam 2020 cua Chinh phu quy dinh chi tiét mét sé diéu cua Ludt
Dan quan tur vé vé té chirc xay dung lic liwong Va ché da, chinh sach déi véi dan
quan tw veé;

Can cir Phap lénh Cong an xda ngay 21 thang 11 nam 2008, Nghi dinh
73/2009/NP-CP ngay 07/9/2009 cia Chinh phi VA quy dinh chi tiét thi hanh
mét sé diéu cua phap lénh Cong an xda; Théng tw sé 12/2010/TT-BCA ngay
08/4/2010 cua B Céng an V/v quy dinh cu thé thi hanh mét so diéu cua phap
Iénh cong an xa va Ngh; dinh s6 73/2009/NP-CP ngay 07/9/2009 quy dinh chi
tiet thi hanh mét sé diéu cia phap 1énh cong an x3;

Can cir Nghi dinh s6 92/2009/ND-CP ngay 22 thang 10 nam 2009 ciia
Chinh phu vé chirc danh, sé luwong, mot s6 ché dp, chinh sdach doi véi can bé,
cong chirc 6 xd, phuong, thi tran va nhitng nguoi hoat dong khong chuyén trach
o cap xd; Nghi dinh 34/2019/ND-CP ngay 24/4/2019 cua Chinh phi ve sia doi,
bé sung mot s6 quy dinh Vé can bd, cong chirc cdp xd va nguoi hoat dong khong
chuyén trach & cdp xd, & thén va té dan pho Thong tw so 13/2019/TT-BNV ngay
06/11/2019 ciia BY néi vu hwdng dan mét sé quy dinh vé can bé, cong chirc cap
xd va nguoi hoat dong khéng chuyén trach & cdp xd, ¢ thoén, To dan phé;

Can cir Nghi quyét 136/2021/NO-HPND tinh Gia Lai ngay 25/02/2021
ciia HDND tinh Gia Lai “V/v quy dinh chirc danh, bé tri s6 lwong nguor, che do,
chinh sdach déi véi nguoi hoat dong khong chuyén trach o cap xa, o thon, 16 ddn
phé; nguoi truc tiép tham gia céng viéc & thén, té6 dan phé va khodn kinh phi
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hoat dong doi voi cac to chirc chinh tri - xa hoi ¢ cap xa trén dia ban tinh Gia
Lai”;

~ Can cir Cong van s 1410/SNV-XDCQ ngay 19/7/2022 cua So Noi vu “V/v
trién khai thuc hién mot so noi dung lién quan déen Nghi quyet 136/2021/NQ-
HDND”;

Can cir Quyét dinh s6 2419/0D-UBND ngay 27/10/2022 ciia UBND huyén
Kbang V/v ban hanh quy ché quan 1y doi véi nguoi hoat dong khéng chuyén
trach & cdp xd, & thon, lang, té ddan phd; nguoi truc tiép tham gia cong viéc &
thén, lang, té dan pho trén dia ban huyén;

Puoc sir thong nhat cia T hwong truc Dang uy va sau khi thong nhat VOT
Thirong triee UBMTTQ VN thi trdn va cdc t6 chire chinh tri xd héi thi trdn;

Theo dé nghj cua cong chize Vin phong — Thong ke,
QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché lam viéc, phan cong
nhiém vy, ché do chinh sach, danh gia xép loai, 1ap va quan Iy ho so dbi Voi
nguoi hoat dong khdng chuyén trach cap x4, o to dan phd, lang; ngudi truc tiép
tham gia cong viéc o to dan phd, lang trén dia ban thi tran (C6 quy ché kém
theo).

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Piéu 3. Cong chirc Vian phong thong ké; cac té chirc, ca nhan va nguoi
hoat dong khong chuyén trach ¢ thi tran, ¢ t6 dan phé, lang; ngudi truc tiép
tham gia cong viéc & t6 dan phd, lang trén dia ban thi tran chiu trach nhiém thi
hanh quyét dinh nay./.

N;T}'ln’:iéyi 5 TM. UY BAN NHAN DAN
- u dieu o, -

- Phong Noi vu huyén; CHU TICH

-TT Pang uy thi tran;

-TT HDND thj tran;

- Chu tich, Phé chu tich UBND thi tran;

-TT UBMTTQ VN thj tran;

-Luu VP.

Vii Vin Hién
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UY BAN NHAN DAN  CONG HOA XA HQI CHU NGHIA VIET NAM
THI TRAN KBANG Poc lap — Tu do — Hanh phc

QUY CHE

Lam viéc, phan cdng nhiém vu, ché dd chinh sach, danh gia xép loai, 1ap va
quan ly hd so ddi véi nguoi hoat dong khong chuyén trach cap xa, & té dan
phd, lang, ngwoi truc tiép tham gia cong viéc & to6 dan phd, lang trén dia
ban thi tran

(Ban hanh kém theo Quyér dinhsé  /OD-UBND
ngay / /2023 cua UBND th; tran)

Chuong I
QUY PINH CHUNG
Picu 1. Pham vi diéu chinh

Quy ché nay quy dinh vé quan 1y, sir dung ngudi hoat dong khong chuyén
trach & thi trin (goi chung la nguoi hoat dong khéng chuyén trach cdp xa),
ngudi hoat dong khong chuyén trach & té dan phd, lang; ngudi tryc tiép tham gia
cong viéc & T6 dan phd, lang trén dia ban thi trdn Kbang, bao gém: ché d6 lam
viée, phan cong nhiém vu, ché d6 chinh sach, danh gia xep loai, 13p va quan ly
ho so ddi v6i nguoi hoat dong khong chuyén trach cap xa, ¢ to dan pho lang,
ngudi tryc tiép tham gia cong viéc & té dan phd, lang trén dia ban thi tran.

Piéu 2. Pdi tweng 4p dung

1. Nguoi hoat dong khong chuyén trach ¢ cap xa theo Nghi quyét s6
136/2021/NQ-HDND ngay 25/02/2021 ciia HDND tinh. Gom:

a) Khéi dang: Phd chu nhiém Uy ban kiém tra; Van phong Dang uy.

b) Khdi chinh quyén: Chu tich Hoi Nguoi cao tudi; Chu tich Hoi Chir thap
do; Pho Chi huy truong Ban Chi huy Quén su; Dan toc - Ton gido; Thi y - Chan
nuoi; Bao Vé.
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¢) Mdt trdn va cdc doan thé: Phé Chu tich Uy ban Mat tran To quéc Vit
Nam; Phé Chu tich Hoi Cuu chién binh Viét Nam; Phé Chu tich Hoi Lién hiép
Phu nir Viét Nam; Phé‘ Chu tich Hoi Nong dan Viét Nam; Pho Bi thu Poan
Thanh nién Cong san H6 Chi Minh.

2. Nguoi hoat dong khong chuyén trach ¢ T6 dan phé,,lén’g va nguoi truc
tiép tham gia cong viéc & To dan pho, lang theo Nghi quyet s6 136/2021/NQ-
HDND ngay 25/02/2021 cua HDND tinh.

a) Nguoi hoat dong khong chuyén trach ¢ to dan phd, lang
- Khéi Dang: Bi thu chi bo.
- Chinh quyén: T6 truang T6 dan phé, truong lang.
- Mat tran: Trudng Ban cong tac mat tran.
b) Nguoi truc tiép tham gia cong viéc ¢ to dan phd, lang.
- Khéi bang: Pho Bi thu Chi bo.
- Chinh quyén: Pho To truong to dan phd, Cong an vién.
- Cac doan thé thon, lang, TDP: Chi hoi truong Chi hoi Cuu chién binh;
Chi hoéi trudng Chi hoi Phu nﬁ:; Chi hoéi truong Chi hoi Nong dén; Bi thu Chi
doan Thanh nién Cong san H6 Chi Minh.
Chuwong 2
~ PHAN CONG NHIEM VU BOI VOI NGUOI HOAT PONG
KHONG CHUYEN TRACH O QAP XA, T()ODA[\I PI:I(), LANG;\NGUO'I
TRUC TIEP THAM GIA CONG VIEC O TO DAN PHO, LANG
Dieu 3. Phan cong nhiém vu doi véi Nguoi hoat dong khdng chuyén
trach thugc khoi Pang.
1. Ph6 chi nhiém Uy ban kiém tra:
Tham muu giip Pang uy, UBKT Dang uy cac nhiém vu sau:
- Vé cong tac kiém tra dang vién, ké ca cap uy vién cung cap khi c6 dau

hiéu vi pham tiéu chuan dang vién, tiéu chuan cap uy vién va trong viéc thuc
hién nhiém vu dang vién.

- Kiém tra to chirc dang cép dudi khi c6 dau hiéu vi pham trong viéc chap
hanh Cuong linh chinh tri, Diéu 1¢ Pang, nghi quyét, chi thi cia Pang, cac
nguyén tic to chtrc cia Dang; kiém tra viéc thuc hién nhiém vu kiém tra, gidm
sat va thi hanh ky luat trong Dang.

- Giam sat cap uy vién cung cép, can bo dién cap uy cung cap quan 1y va
t6 chire dang cap dudi Ve viéc thue hién chu truong, dudng 16i, chinh sach cua
Pang, nghi quyét caa cip uy va dao dic, 16i song theo quy dinh cta Ban Chap
hanh Trung vong.

- Xem x¢ét, két luan nhitng truong hop vi pham ky luat, quyét dinh hodc dé
nghi cap uy thi hanh ky luat.
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- Giai quyét td cao ddi véi to chirc dang va dang vién; giai quyét khiéu nai
vé ky luat Pang.
- Kiém tra tai chinh dang ctia cac chi b truc thudc.
2. Van phong Dang uy:
Tham muu giup Pang uy, BCH, BTV Dang uy cac nhiém vu sau:
- Pon tiép can bo, dang vién, quan chung dén lién hé cong tac.

- Tiép nhan, hudng dan, xir Iy ho so chuyén sinh hoat dang, két nap dang,
chuyén dang chinh thtrc. Tiép nhan, huong dan, xtr Iy ho so xét dé nghi tang huy
hiéu 30, 40, 45, 50, 55, 60, 65, 70 nam tudi dang tro 16n, 1am thé dang vién, khen
thudng trong Pang.

- Chuan bi day du cac hd so can thiét trinh Pang ty trong cac cudc hop
theo chi dao cia Thuong vu PBang uy; ghi bién ban cac ky hop ctia bang uy va
soan thao nghi quyét Pang uy.

- Nghién ctru, tong hop, thong ké, bao cao, xu ly thong tin va dé xuat bién
phap giai quyét voi Bi thu, Pho Bi thu Pang ty vé hoat dong cua Pang bd.

- Lam cong tac hanh chinh, van thu, luu tri: Tiép nhan cong van dén va
chuyén dén noi thuc hién sau khi dugce phé duyét. Luu trit, quan 1y, bao mat ho
so tai licu, ho so dang vién. Quan ly con dau cua Pang uy.

- Quan 1y thu - chi tai chinh, dang phi, cia Pang bo; dam bao diéu kién,
phuong tién sinh hoat cua Dang uy.

- La dau mbi phéi hop vai cac ban, nganh trong thi tran va cac don vi ¢6
lién quan t6 chuc cac 16p hoc tap nghi quyét, tap huan cong tac dang...

- La dau moi phoi hop véi cac ban, nganh trong co quan va cac don vi, ca
nhan c6 lién quan chuan bi hau can, tai li¢u phuc vu cac buoi hop, lam viée, ti€p
khach cta Bang uy.

- Truyén dat, thong bao kip thoi cong van, y kién chi dao ctia Pang uy,
Ban Thuong vy, Thuong truc Pang uy dén cac Chi bo va cac dbi tugng tiép
nhan.

Piéu 4. Phan Cong nhiém vu ddi véi Ngudi hoat ddong khong chuyén
trach thudc khdi Chinh quyén.

1. Cha tich Héi Ngwoi cao tugi.

- C6 nhiém vu tham muu va nhan sy lanh dao, chi dao cua cap uy, Uy ban
nhan dan thi trin va Ban Dai dién Hoi nguoi cao tudi huyén vé cong tac Hoi
Nguoi cao tudi tai dia phuong; dinh ky béo céo két qua cong tac, xin y kién vé
chu truong, ké hoach cdng tac cua Hoi, so két, tong ket cong tac va kién nghi
Véi cap uy, Uy ban nhan dan thi tran, Ban dai dién Hoi ngudi cao tudi huyén vé
nhitng van dé co lién quan dén céng tac Hoi va nguoi cao tudi.
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- Chap hanh nghiém noi quy, quy ché 1am viéc caa UBND thi tran; Ky
luat lao dong, an toan lao dong, gitr gin va bao vé cua céng va chiu trach nhiém
ca nhan v¢ cong vu dugc giao.

- Thuc hién nhitng nhiém vu khac ma lanh ¢dao UBND thj tran phan cong.
2. Chua tich Héi Char thédp do.

- C6 nhiém vy tham muu va nhan su lanh dao, chi dao cua cip ay, Uy ban
nhan dan thi trin va Hoi Chir thap do huyén huyén vé cong tac Ho tai dia
phuong; dinh ky béo cdo ket qua cong tac, xin y kién vé chu truong, ké hoach
cong tac cua Hoi, so két, tong ket cong tac va kién nghi voi cap uy, Uy ban nhan
dan thi tran, Hoi CTD huyén vé nhitng van dé co lién quan dén cong tac Hoi.
Phéi hop voi Hoi chit thap do huyén trong cong tac nhan dao va hoat dong chir
thap do.

- Thyc hién nhitng nhiém vy khac ma lanh ¢dao UBND thj tran phan cong.
3. Pho Chi huy trwong Ban Chi huy Quan sw.

- Tham muu, giap ny ban nhan dan thi trin t6 chtc thuc hién nhiém vu,
quyén han cia Uy ban nhan dan thi tran trong linh vuc quoc phong, quan sy trén
dia ban theo quy dinh cua phép luat.

- Truc tiép thuc hién cac nhiém vu theo quy dinh cta phap luat vé dan
quan tu v¢, quoc phong toan dan, nghia vu quan sy va cac van ban c6 lién quan
cua co quan c6 tham quyén.

- T6 chirc luc luong va truc tiép tham gia to chuc trién khai cac giai phap
phong chong thién tai va tim kiém ctru nan & dia phuong.

- Thuc hién cac nhiém vu khac do Chu tich ij ban nhén dan thi tran giao.

4. Dan tgc - Ton giéo.

- Tham muu UBND thj tran thuc hién chtc ning quan 1y nha nudc vé
Dan tdc — Ton gido trén dia ban.

- Tham muu trién khai thuc hién c6 hiéu qua cac chinh sach dan toc, bao
cao cong tac dan toc ton gido vé lanh dao UBND thi tran dé€ chi dao kip thoi.

- Chiu sy quan 1y va diéu hanh tryc tiép cua Chua tich UBND thi trin
trong viéc thuc hién nhiém vy chuyén mon. Tham muu thuc hi¢n Chuong trinh
muc ti€u quoc gia phat trién kinh té-xa hdi vung dong bao dan toc thi€u s6 va
mién nai.

- Hoan thanh nhimg cong viéc nhiém vu dugc giao. Chip hanh nghiém
ndi quy, quy ché lam viéc cia UBND thi tran: Ky luat lao dong, an toan lao
dong, gitr gin va bao v€ cua cong, bdo v¢ bi mat cua nha nudc theo quy dinh cua
phap luat va chiu trach nhiém ca nhan vé cong vu dugc giao.

- Thuc hién nhitng nhiém vy khac ma 1anh ¢dao UBND thi tran phan céng.

5. Thay - Chan nudi.
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- Chju trach nhiém tham muu gip UBND thj tran thuc hién nhiém vu
quan Iy Nha nudc Ve cong tac chan nudi tha y tai dia phuong.

~ - Tham gia xay dung céc chuong trinh, ké hoach, dé an khuyeén khich phét
trien va chuyén doi co cau vat nudi (bao gom ca thuy san) trong san xuat néng
nghiép.

- Tuyén truyén, pho bién ché do, chinh sach va chuyén mén nghiép vu vé
chan nuoi, nudi trong thay san, tha y.

- Tong hop va béo c4o kip thoi tinh hinh chin nuéi, dich bénh dong vat,
deé xuat, huéng dan bi¢n phap ky thuat phong, chong dich bénh va chira bénh
cho dong vat theo ké hoach, hudng dan cua huyén.

- Huéng dan thyc hién cac quy dinh vé phong bénh bat budc cho dong
vat, cach ly dong vat, mua ban dong vat, san pham dong vat, vé s[nh, Khtr trung
tiéu doc va viéc st dung, thuc hién tiém phong vaccin phong chong dich bénh
dong vat trén dia ban thi tran. Phéi hop thuc hién viéc khir trung, tiéu doc cho
cac co s& hoat dong lién quan dén cong tac thu y, cac phuong tién van chuyén
dong vat, san pham dong vat va phuc hoi moi truong sau khi dap tat dich bénh
trén dia ban thi tran theo quy dinh.

- Thyc hién nhiém vu vé quan 1y chat luong giong vat nudi, thire an chan
nudi va v¢ sinh an toan thuc pham trén dia ban thi tran theo huéng dan cua co
quan quan ly nha nudc cap trén.

- Thyc hién nhiém vu khac do Trung tdm dich vu ndng nghiép va va
UBND thi tran giao.

6. Bdo vé.

- Thuc hién cac bién phap nghiép vu dé phong ngira, phat hién va ngan
chén nhitng hanh vi vi pham phap luét, vi pham ndi quy, bao vé co quan, kip
thoi dé xuat vdi ngudi ding dau co quan bién phap xir 1y.

- Truc tiép kiém soat nguoi ra vao co quan; Khi xay ra cac vu viéc c6 lién
quan dén an ninh, trat tu phai bao v€ tai san cua co quan va bdo ngay cho co
quan lanh dao co quan.

- Don v¢ sinh co quan va thuc hién cadc nhiém vu khac do Chua tich UBND
thi tran giao.

Piéu 5. Phan cong nhiém vu déi Mit trin va cac doan thé

1. Phé Chii tich UBMTTO VN thi trin.

- Truc tiép tham muu, gitip dong chi chu tich trong cong tac chi dao, diéu
hanh hoat dong ctia co quan Uy ban MTTQVN thi tran hang ngay theo su phan
cong cua dong chi Chu tich.

- Giit mdi quan hé voi Ban chap hanh Pang 1y thi tran; thong nhat cac
ndi dung trong cudc hop thuong truc MT dé phat bi€u tai hoi nghi BCH DPang
uy.
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- Pugc uy quyén ky cac vin ban va giai quyét cac cong viéc cia Ban
thuong truc khi dong chi Chu tich vang mat. Chu dong ky céc van ban theo
mang phu trach.

- Lam cong tac tong hop, tham muu xt Iy céng vin di, dén hang ngay cua
co quan. Chiu trach nhiém lam bao cao thuong ky hang tuan, thang, quy, nam
cua UBMTTQVN thi tran va bao cao chuyén de khi chu tich giao.

- Phu trach cong tac thi dua khen thudng, cong tac tu kiém tra va kiém tra
ban cong tdc mat tran, cung dong chi Chu tich chu tri cac cudc hop cua
UBMTTQVN thi tran.

- Cung v6i ddng chi Uy vién Ban thudng truc theo ddi tong hop gia dinh
van hoa, khu dan cu van héa. Cac mo hinh thay d61 nép nghi cach lam tai cac
Lang.

- Lam thu quy ciia ban van dong Quy “vi ngudi nghéo”. Lam ho so thanh
todn kinh phi madt tran; kinh phi hoat dong hang thdng cia Ban cong tic Mt
tran. Kinh phi hoat dong t6 hoa giai.

- Chiu trach nhiém phu trach thyc hién cudc van dong “lam thay d6i nép
nghi, cach lam trong dong bao dan tdc thi€u s dé tirng budc vuon 1€n thoat
ngheo bén virng”.

2. Phé Chii tich Hpi cwu chién binh.

- Tham muu gitip viéc cho Chu tich Hoi Cuu chién binh, thay mat Chu
tich dieu hanh cdng tac cua t6 chirc Hoi khi Chu tich di vang.

- Bam nhiém mot so mat cong téc, phu trach theo d6i ndm bat tinh hinh
mot so dia bén’do BTV phan cbng va chiu trach nhiém truéc BTV va Cha tich
Hoi CCB thi tran vé mat cong tac dia ban minh phu trach.

- Gilip Chu tich tong hop va chuan bi ndi dung cac cudc hop cua BTV,
BCH. Hoi nghi thi dua, tong két chuyén dé, so két, tong két nam.

- Téng hop bao cao quy, 6 thang, nam, bao cao Vé’H(T)i CAp trén theo quy
dinh. - Nam tinh hinh theo d6i hoat dong cac Chi hoi cap duéi, huéng dan va
tra loi nhitng yéu cau, dé nghi cua cap dudi.

- Theo ddi cong tac to chuc, xay dung luc luong, cong téc thi dua. Phoi
hop thuc hién vai BCH mot s6 nhiém vu trong timg giai doan.

- Ky cac vén ban thuoc phamrvi trach nhiém duoc giao va duoc ky theo
uy quyén khi dong chi Chu tich di vang.

3. Phé chii tich Hji Phu nii Viét Nam thj trén:

- Thuong truc giai quyét cdng viéc hang ngay cua Hoi, BCH, BTV. Theo
doi ghi chep cac cong viéc hang ngay cua Hoi, nam bat, tong hop tinh hinh bao
cao vai d/c Chu tich, thuong xuyén duy tri che do hoi y véi d/c Cha tich vé cac
cong viéc lién quan.
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- Tryc tiép tham muu cho BTV xay dyng cac hoat dong phong trao; phu
trach cbng tac tuyén truyén va cong tac thi dua khen thuong.

- Tryc tiép thuc hién nhiém vu phu trach cong tac ké toan cua Hi, theo di
cac nguon thu, chi cic khoan tai chinh Hoi theo quy dinh.

- Cung véi Chu tich chuan bi ndi dung cac ky hop caa BTV, hoi nghi
BCH, hoi nghi chuyén dé va giao ban hang thang. Cung vei d/c Chu tich t6 chirc
quan triét, kiém tra, don déc viéc thyc hién nghi quyet chi thi cua cap trén, kip
thoi dé xuét véi ddng chi Chu tich nhitng van dé can diéu chinh, bo sung va
ddng chu tri cac hoi nghi BCH, giao ban va cac hoi nghi chuyén dé khac..

- T6 chtrc ban hanh vin ban, luu trit van ban dén va di cua Hoi theo quy
dinh; tham muu quy trinh, thi tuc bau ca. Cung véi thuong truc cung co kién
toan cac chi hoi va xay dung cac chi hoi viing manh va quan ly mot s6 loai ho so
cong tac can bo theo tham quyén.

- Giai quyét mot s6 cong viée va ky cac van ban do Chu tich uy quyen va
thay mat Chu tich di€u hanh cdng viéc cua Hoi cung véi BTV, BCH Xay dung
Hoi virng manh khi d/c Chu tich vang mat.

- Theo ddi ché do bao céo cua ting chi hdi. C6 trach nhiém téng hop béo
cdo thang, quy, bio cdo chuyén dé theo yéu cau cua cap trén va ché do thong tin
bé&o cao cua Hoi guri bang uy va Hoi cap trén, tong hop van ban thuong ky cung
véi d/c chu tich xin y kién chi dao caa Bang ty nhitng viéc can 1am ngay.

- Phu trach cudc van dong “Xdy dung gia dinh 5 khéng 3 sach” va mot sb
nhiém vu khac do d/c chu tich phan cong.

4. Phé chii tich Hi ndng dan thj trén

- Tham muu cho BCH xay dung bao cao thang, quy va cac chuong trinh,
ké hoach cong tac ciia Ban chap hanh, Ban Thuong vu; phu trach cong tac tuyén
truyén, giao duc chinh tri tu tudng, linh vuc van ho4, thé thao, phu trach cong tac
Dan tdc - TON gi4o; trién khai thyc hién cudc van dong; trién khai thyc hién giam
sat phan bién xa hoi.

- Phy trach cong tac van phong, theo ddi linh vuc kinh té, xa hoi, tham muu
truc tiép cho déng chi Chu tich vé céc cong tac cua Hdi va diéu hanh hoat dong cua
Thuong tryc HND thi tran, truc tiép xtr Iy va giai quyét cong viée hang ngay cua
BCH, BTV va thay mat D/c Chu tich Hoi chu tri cac hoat dong, hoi nghi khi
d6ng chi Chu tich di ving, k¥ cac van ban thudc nodi dung cong tac vin phong va mot
s6 van ban dugc Chi tich ty quyén.

- Theo ddi cong tac thi dua, ké toan ciia Hoi va 1a Cha nhiém Uy ban kiém
tra cia Ho1 nhiém ky 2018 — 2023. Chiu trach nhiém vé toan bd cong tac tham
muu, thuc hi€n nhi€ém vu cong tac kiém tra cia UBKT va Ban chép hanh Hoi
Néng dan thi tran.

5. Phé Bi thuw chi doan thanh nién thi trin:
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- Gitip dong chi Bi thu td chuc, trién khai thuc hién cac chi truong, Nghi
quyét ciia Poan; theo ddi, d6n dbc, kiém tra, chi dao cong tac Poan trong pham
vi linh vuc duoc phan cdng phu trach, cing véi déng chi Bi thu chuan bi noi
dung céc ky hop caa Ban thuong vy, hoi nghi BCH, hoi nghi toan thé doan vién
va giao ban hang thang.

- To chuc chi dao cong téc thong tin, tong hop, dam bao cong téc thong
tin Poan cap trén va cap dudi.

- B4o c4o véi Bi thu vé viéc dugc phan cong va ty nhiém, ky thay Bi thu
mot s6 vin ban cua Ban chap hanh, Ban thuong vu khi duoc ay quyén.

- CO6 trach nhiém giai quyét coéng viéc hang ngay cua Poan, Ban chap
hanh, Ban thuong vu. Giai quyét mot s6 cong viéc khi duge Bi thu phan cong iy
quyén. Ghi bién ban cac cong viéc hang ngay cua Poan, nam bat tong hop tinh
hinh bao c&o vai dong chi Bi thu, thuong xuyén duy tri ché do hoi y voi d/c Bi
thu vé cong viéc lién quan cia Poan.

- Chiu trach nhiém vé cong tac thi dua khen thuong coa Doan. Phuy trach
cong tac kiém tra cua Doan. Phu trach hoat dong cua H6i LHTN thi tran KBang.

- Xay dyng chuong trinh cdng tac, lich 1am viéc cua Poan, Ban chap
hanh, Ban thuong vu.

- Tryc tiép tham muu cho BTV xay dyng cac hoat dong phong trao, phu
trach cong tac tuyén truyén van hoa van nghé, thé duc thé thao.

- T6 chirc ban hanh, theo ddi van ban, luu trit van ban dén va di cua Poan
theo quy dinh. Cung vai Ban thuong vu cung ¢o kién toan cac chi doan va quan
Iy mot so loai ho so cong tac can bo theo tham quyen.

- Giai quyét mot so cong viéc va ky cac vin ban do Bi thu uy quyén va
thay mat Bi thu diéu hanh cong viéc cua Poan; cha tri cic cudc hop cua Ban
thuong vu, Ban chap hanh, hoi nghi giao ban, hoi nghi toan thé doan vién khi Bi
thu vang mat.

- Theo ddi ché do bao cdo cia cac chi doan. C6 trach nhiém tong hop xay
dung bao céo tuan, thang, quy, 6 thang, 9 thang.

Piéu 6. Phan cong nhiém vu cia nguwoi hoat ddng khong chuyén trach
& to dan pho, lang.

1. Bi thw chi bo:

- Chiu trach nhiém chung vé cong tac lanh dao cua Chi uy, Chi bg, cung
Chi uy chiu trach nhiém truéc Dang uy Thi tran vé sy 1anh dao, chi dao cua Chi
bd trén tat ca cac linh vuc ciia T6 dan phd, lang. Nam viing, quan triét va van
dung sang tao, chi dao thyc hién c6 hi¢u qua cac quan diém, duong 16i cta
Pang; cac Chi thi, Nghi quyét cta cap ty cap trén. Chi dong dé xuat voi Chi y
nhitng van dé 16n, nhimg ndi dung cong tac quan trong, nhimg bién phap cai tién
phuong thtic 1anh dao, chi dao, ddm bao ding nguyén tic lanh dao cia Pang,
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dung quy ché 1am viéc; giit vitng su doan két thong nhit trong tap thé Chi uy va
Chi bo.

- Cung tap thé Chi ty ban bac, théng nhat bién phap lanh dao theo thim
quyén. Chiu trach nhiém truéc Pang iy Thi tran, Chi iy, Chi bd; thuong xuyén
git mbi quan hé chit ché vai cip trén va cac to chic chinh tri - x hoi & T6 dan
phé, lang; bao dam sy théng nhat trong quan 1y, diéu hanh, thuc hién thing loi
cac Nghi quyet cua Dang, chinh sach phap luat cia Nha nudce, nhiém vu cua cap
trén va moi hoat dong ctia T6 dan phd, lang.

- Chu dong chuan bi dy thao noi dung cua cac ky hoi nghi Chi uy, Chi
bo thuong ky va cic phién hop dot xuat ciia Chi ty va Chi bd. Chu tri cac hoi
nghi Chi uy va hdi nghi Chi bo; két luan cac nodi dung cong tac do tap thé da
thao luan. Chi dao viéc kiém tra, don ddc thue hién cac Chi thi, Nghi quyét cua
cap trén va ctia Chi bd. Thay mat Chi iy bao cdo v6i Pang iy vé tinh hinh cong
tac cua Chi bo va chiu trach nhiém vé nhiig ndi dung bao céo do.

- Truc tiép lam T truong T6 dan ph(‘),’ truéng lang va thuc hién dung
chirc nang nhiém vu cua To truong T6 dan pho, truong lang (duoc quy dinh o
Quyét dinh nay).

- Phu trach cong tac T chirc can bo; chi trong cong tac quy hoach dao
tao, boi dudng, dé xudt b tri st dung doi ngili can bd tré, can bo nit c6 nang luc,
dao duc phém chat tét. Truc tiép chi dao thuc hién phap 1énh dan chu. Chi dao
thue hién tét Chi thi s6 05-CT/TW, ngdy 15/5/2016 ctia Bo Chinh #r “vé day
manh hoc tdp va lam theo tw tuéng, dao dirc, phong cach Ho Chi Minh" gan voi
sinh hoat Chi bo hang thang. Cung v&i cac dong chi trong Chi Gy nam va truc
tiép chi dao moi hoat dong cong tac, cac phong trao hoat dong ctia TDP, lang.

- Chiu trach nhiém theo doi viéc thuc hién Quy ché lam viéc cua Chi uy,
Chi b0, cac nhiém vu cta cap trén va cac cong viéc khac ma Chi bg da de ra.

- Thuc hién tot quy udc va cong tac hoa giai & co sd.

- Thuong xuyén cap nhat va pho bién cac nghi quyét, van ban cua Pang
va Nha nudc dén céc chi uy vién va cac to chizc doan thé chinh tri, quan chung
nhan dan; cung voi chi uy gop phan tich cuc vao viée cu thé hoa, van dung sang
tao d6i v6i cac dudng 161, chu truong, chinh sach ctia Pang va Nha nudc & dia
ban.

- Thay mit Chi uy Chi bd k¥ cac nghi quyét va cac van ban cta Chi ty
Chi bd.
2. To truomg to dan pho, truéng lang:

- Triéu tap va chu tri hoi nghi t6 dan phd, lang; t6 chirc thuc hién nhimng
cong viéc thudc pham vi thon, té6 dan pho da dugc nhan dan ban va quyét dinh;
bao dam cac ndi dung hoat dong cta thon, t6 dan pho theo quy dinh.

- Van dong, t6 chtrc nhan dan thuc hién tt dan chi & co sé va huong udc,
quy udc cua thon, t6 dan pho da dugce co quan c6 tham quyén phé duyét.
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- Tap hop, phan anh, dé nghi chinh quyén thi tran giai quyét nhitng kién
nghi, nguyén vong chinh dang cta nhan dan trong t6 dan phd, lang. Bao céo kip
thoi voi Uy ban nhan dan thi tran vé nhitng hanh vi vi pham phép luét trong t6
dan phd, lang.

- Thuc hién viéc 1ap bién ban vé két qua da duoc nhan dan td dan phé,
lang ban va quyét dinh tryc tiép nhitng cong viéc cua to dan phd, 1ang; lap bién
ban vé két qua da duoc nhan dan t6 dan phd, lang ban va biéu quyét nhitng cong
viéc thugc pham vi thi trin; béo co két qua cho Chu tich Uy ban nhan dan thi
trém;

- Phéi hop v61 Ban cong tdc Mat tran va cac td chtre chinh tri-xa hoi ¢ to
dan phé, lang dé van dong nhan dan tham gia thuc hién cac phong trao va cudc
van dong do cac t6 chiic nay phat dong;

- Hang thang bao céo két qua cong tac véi UBND thi tran; Sau thang dau
nam va cuoi nam phai bao cao két qua cong tac trude hdi nghi t6 dan pho, lang.

3. Truwéng ban cong tic mat tran:

- Ban cdng tac Mat tran c6 nhiém vy phoi hop véi To truong to dan pho,
truong lang dé thuc hién nhiém vu:

- Tryc tiép tuy@n truyén, van dong nhan dan thuc hi¢n cac chu truong cua
bang, chinh sach, phap luat cua Nha nudc; nghi quyet cua Hoi dong nhan dan,
quyet dinh cua Uy ban nhan dan; chuong trinh hanh dong cua Mat tran T6 quoc
Viét Nam céc cap.

- Thu thap, phan anh y kién, kién nghi cta ct tri va nhan dan ¢ khu dan cu
véi cap uy Bang va Uy ban Mat tran To quoc Viét Nam thi tran;

- Pong vién nhan dan giam séat hoat dong ciia co quan nha nudc, dai biéu
dan cu, can bo, cong chuc, vién chire nha nudéc.

- Phoi hop thuc hién phép luat vé dan chu ¢ co s¢ va hoat dong tu quan &
cong dong dan cu.

Piéu 7. Phan cong nhiém vu nguoi truc tiép tham gia cong viéc & to
dén phe, lang

1. Phé Bi thuw chi bj:

Pong chi Phé B thu Chi bd cung dong chi Bi thu Chi b va dong chi Chi
uy vi{an chiu trach nhi¢m ve toan bo cobng viéc va ‘hoat dong cuaa Chi uy va Chi
bo, dong thoi truc tiep chiu trach nhiém ca nhan vé nhitng cdng viéc duoc phan
cdng phu trach:

- Tryc tiép phu trach hoat dong cua Ban CTMT va th)i DBoan thé.’ Hang
thang t6 chic hiép thuong voi cac to chirc thanh vién d€ thong nhat phdi hop
thuc hién nhiém vu theo quy dinh cua Diéu 1€ Mat tran t6 quoc Viét Nam.

- Téng hop, bao cao két qua cac hoat dong cua Ban CTMT, cac nganh,
cac Chi hoi DPoan thé hang thang cho dong chi Bi thu Chi b tong hop so licu.
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- Tham muu cho Bi thu Chi bd trong viéc chuan bi noi dung va céc diéu
kién can thiét cho cac phién hdi nghi ctia Chi iy, Chi bo.

- Phu trach cong tac dan van.

- Phu trach cong tac quan 1y thu, chi tai chinh cua T6 dan phé (hodc
lang).
- Phu trach cong tac kiém tra cia Pang, xdy dung ké hoach hang nam vé

cong tac kiém tra giam sat d6i v4i dang vién va to chirc Dang theo quy dinh cua
Piéu ¢ Pang va ké hoach ciia UBKT Pang uy thi tran.

- Giai quyét cac cong viée thudc tham quyén ctia Bi thu Chi bo khi dugc
dong chi Bi thu Chi bd uy quyén.

- Thudng xuyén tuyén truyén van dong nhan dan chap hanh t6t duong 161
chu truong cua Dang, chinh sach phap luat cua Nha nudc, cac quy dinh cua dia
phuong. T6 chirc ding ky, theo dbi binh xét gia dinh vin hoa hang nam.

- Chu dong dé xuat véi Chi ay, Chi bo va dong chi Bi thu Chi b vé
nhitng van dé can quan tam giai quyét thudc linh vuc dugc phan cong phu trach.
T6én trong va thuc hién ding y kién cua tap thé Chi ay, Chi bo. Ky mot sé van
ban ctia Chi uy, Chi bo khi duoc dong chi Bi thu chi bd ty quyén.

2. Pho té trirong té dan pho:

Thyc hién nhiém vu do T6 truong T dan phd va cac nhiém vu khéc do
Lanh dao UBND thi tran phan cong.

3. Cong an vién:

- Thuc hién nhiém vu theo sy phan céng cta Truong Cong an thi tran;
chiu trach nhiém trién khai thuc hién cha truong, ké hoach, bién phap bao dam
an ninh, trat tu, an toan xa hoi ¢ dia ban va thuc hién cac nhiém vu khéc vé bao
dam an ninh, trat ty, an toan x& hoi do Truéng Céng an thi tran giao.

- Nam tinh hinh An ninh chinh tri, trat tu an toan xa hoi, 1ap danh sach
quan 1y cu tra, cac d6i tugng phai chap hanh hinh phat quan ché, cai tao khdng
giam gitr, ngudi bi két an ti nhung duoc hudng an treo cu tra tai dia phuong,
quan 1y ngudi duoc dic xa, ngudi sau cai nghién ma tuy va nguoi chap hanh
xong hinh phat ti thudc dién phai tiép tuc quan 1y theo quy dinh cua phap luat,
dbi twong chinh tri, ddi twong té nan x& hoi, d6i twong gido duc, kiém diém tai
x4, d6i twong thanh thiéu nién hu hong va céc loai d6i tuong khéc. .. trén dia ban
t6 dan phd, lang do minh quan ly, cha tri phdi hop véi cac ban nganh doan thé
trong to dan phd, lang phong ngtra dau tranh, phét hién, phong chong toi pham
va té nan xa hoi theo quy dinh cta phéap luat.

- Phéi hop véi t6 hoa giai, té chic hoa giai nhitng vy viéc mau thuan nho,
tranh chap dat dai, hon nhan va gia dinh; kip thoi giai quyét tai co sé khong dé
bung phat thanh diém néng.

~ - Tham muu cho chi by va to truéng to dan pho, lang xay dung nghi
quyet, ké hoach thuc hién theo thong tu 124/2021/TT-BCA cua Bo Cong an
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dung quy dinh. Chi dao, huéng dan cac thanh vién t6 tu quan ANTT — TTATGT
hoat dong co hiéu qud; to chuic tuyén truyen, van dong nguoi dan dau tranh
phong, chong toi pham khong dé so hd dé ké xau loi dung.

- Chi dong ndm tinh hinh nhitng van dé c6 dau hi¢u vi pham phap luat vé
linh vuc ANTT, céc doi tugng xam nhap vao dia ban minh quan ly va kip thoi
béao céo 1én Cong an thi tran dé cd bién phap xu ly, giai quyeét.

- Duy tri va thuc hién lich truc ngay va dém 24/24 theo lich truc tai tru s¢
UBND thi trdn va tru s¢ Cong an thi tran theo su phan céng caa Cong an thi
tran. Ngoai ra thuc hién nhiém vu d6t xuat do Trudng, Phd Cong an thi tran diéu
dong, phai c6 mit kip thoi dé nhan nhiém vu.

- Quan ly tét viée di, dén hang ngay caa cong dan, viéc bién dong nhan ho
khau trong to dan pho, lang minh quan ly.

- Thuc hién cac nhiém vu khéac theo su chi dao cta Truong, Phé Cong an
thi tran.

4. Cdc doan thé té dan phé, lang: (Chi héi truéng Chi hgi Cieu chién
binh; Chi hoi truong Chi hgi Phy‘m}; Chi hoi truong Chi hgoi Nong dan; Bi thu
Chi doan Thanh nién Cong san Ho Chi Minh).

- Tham muu cép uy chi bg tuyén t}”uyén, van dong péi vién thyuc hién tdt
chinh sach, phap luat cia Nha nudce va Diéu 1€ cua doan thé.

- Thuc hién cac nhiém vu tl}eo su phan cong cua chi bg, thuc hién nhiém
vu phoi hgp vai cac ban nganh & t6 dan pho, lang.

- Tap hop hoi vién tham gia vao to chire; doi v6i Bi thu chi doan thanh
nién thuc hién nhiém vu quan ly doan vién thanh nién trong d tudi, cham soc
giao duc thiéu nién nhi dong.

- Thuc hién cac nhiém vu khac theo Diéu 18, quy ché, quy dinh cua to
chuec.

Chuong 3
CHE PO LAM VIEC, CHE PO CHINH SACH

Pitu 6. Ché d¢ lam viéc lam viéc d6i véi ngudi hoat dong khong
chuyén trach cap xa

1. Nguoi hoat dong khong chuyén trach cdp xa 1am viéc mdi tuan 05 budi;
mot budi tinh bang 72 ngay lam viéc.

Ngoai thoi gian lam vi¢e quy dinh, khi ¢ nhiém vu phat sinh dot Xuétq,
nguoi hoat dong khong chuyén trach & cap xa phai chap hanh sy phan cong cua to
chuec.

Piéu 7. Thoi gian lam viéc cua doi nhirng nguoi hoat dong khong
chuyén trach ¢ to6 dan pho, lang va ngwoi truc tiep tham gia cong viéc ¢ to
dan pho, lang thugc khoi Pang, Mit tran va cac Doan the.
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- Thyc hién theo phan cong cua t6 chtrc, ngoai thoi gian lam viée quy dinh,
khi ¢6 nhiém vu phat sinh dot xudt, ngudi hoat dong khong chuyén trach ¢ t6 dan
phé, lang, nguoi truc tiép tham gia cong viée phai chap hanh sy phan cong cua to
chue.

Piéu 8. Ché a9, chinh sach

Ngu:0’1 hoat dong khong chuyén trach cap x4, t6 dan phd, lang, nguoi truc
tiép tham gia cong viéc ¢ t6 dan phd, lang dugc hudng murc phu cap, mirc boi
dudng hang thang theo theo Nghi quyét s6 136/2021/NQ-HDND ngay 25/02/2021
ctia HDND tinh; céc ché do, chinh sach khac theo quy dinh cua phap luat hi¢n
hanh va ché do dic thu (néu cb).

Chuong 4

DPANH GIA, XEP LOAI POI VOI NGUOI HOAT PONG KHONG
CHUYEN TRACH CAP XA

Pi¢u 9. Panh gia, phan loai:

1. Danh gia nguoi hoat dong khong chuyén trach ¢ cap x4, o to dan pho,
lang; nguoi tryc tiép tham gia cong viéc ¢ to dan pho, lang dé 1am ro pham chat
chinh tri, dao dtrc, néng luc, trinh d§ chuyén m()r}, nghiép vu, két qyé thuc hién
nhiém vu dugc giao. Két qua danh gia la can ctr dé bo tri, st (}ung, b6 nhiém, dao
tao, boi dudng, khen thuong, ky luat va thuc hién dam bao ché do chinh sach.

2. Tham quyén danh gia, xép loai:

‘a) bang ty thi tran nhan xét, danh gia, xép loai (theo phan cip quan Iy can
bo) doi vai:

- Nguoi hoat dong khong chuyeén trach cap xa thudc khoi Bang, Mit tran
va cac doan thé;

- Nguoi hoat nguoi hoat dong khdng chuyén trach ¢ To dan pho, lang,
nguoi truc tiep tham gia cong viéc ¢ To dan pho, lang thuoc khoi Bang (Bi thu
chi bg, Pho bi thu chi bg).

- Vin phong Pang uy chiu trach nhiém tham muu trién khai va tong hop
noi dung nay.

b) Chu tich UBND thi trin nhan xét, danh gia, xép loai d6i voi:

- Nguoi hoat dong khdng chuyén trach cap xa thudc khdi Chinh quyén.

- Nguoi hoat nguoi hoat dong khong chuyén tréch ¢ To dan phd, lang,
nguoi tryc tiep tham gia cong viéc ¢ To6 dan pho, lang thugc khoi Chinh quyen
(To truong to dan pho, truong lang; To phd té dan pho).

- Vian phong —théng ké chiu trach nhiém tham muu trién khai va tong hop
noi dung nay.

- Déi v6i chie danh Cong an vién: Trusng cong an thi tran lién hé Cép uy
chi b t6 dan pho, lang lay ¥ kién nhan xét do1 voi tung cong an vién. Trudng
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Cong an hop nhén xét, danh gia sau do chuyen Chu tich UBND thi tran xép loai
(do triong cong an th trdn tham muu trién khai, tong hop).

¢) Cha tich UBMTTQ VN thi tran trién khai noi dung, dénh gia, xép loai
cho Trudng ban Cong tac Mit tran. Ban Cong tac Mat tran xin y kién Chi ay chi
bo; sau khi c6 ¥ kién danh gia cua chi uy chi bd, gui két qua bao céo Ban
Thuong trec Uy ban MTTQ Viét Nam thi tran. Ban Thuong truc Uy ban MTTQ
Viét Nam thi tran té chirc danh gia xép loai ddi véi cac Truong Ban Cong tac
Mt tran caa té dan phd, lang.

d) Trudng cac doan thé, lién hé Cap uy chi bo t6 dan phd, lang ldy ¥ kién
nhan xét ddi voi nguoi truc tiép tham gia cong vigc ¢ T6 dan phd, lang. Sau do
T chirc hop Xét, phan loai gui két qua danh gia, xép loai vé UBND thj tran tong
hop, béo céo cap cd tham quyén theo quy dinh.

3. Thoi diém danh gia, xép loai:

Thoi diém danh gia, xép loai dugc tién hanh trude 15/11 hang nam, trudc
khi thuc hién danh gia xép loai dang vién va tong két cong tac binh xét thi dua,
khen thudng hang nam cua don vi.

Chuong 5

XAY DUNG HO SO, QUAN LY HO SO POI VOI NGUOI HOAT PONG
KHONG CHUYEN TRACH CAP XA

Pi¢u 10: X4y dung ho so, thanh phan ho so:

1. Poi voi Nguoi hoat dong khong chuyén trach cap xa; nguoi hoat dong
khong chuyén trach ¢ t6 dan phd, lang; nguoi truc tiép tham gia cong viéc O t6
dan phd, lang. Trong thoi gian 15 ngay, ké tir ngay co quyet dinh tuyen chon,
cong nhan giit chtic vu cac ca nhan hoan chinh cac thanh phan ho so, gom:

a) So yéu Iy lich c6 xac nhan cua co quan c6 tham quyén
b) Ban sao gidy khai sinh.

¢) Gidy kham strc khoé clia co s& y té tir cap huyén tro 1én trong thoi han
6 thang tinh tir ngay ndp ho so.

d) Ban sao c6 chung thuc cac van béng, chl'mg chi V& trinh do dao tao
chuyén mon, ly luan chinh tri, ngoai ngi, tin hoc..

2. Dbi voi Nguoi hoat dong khong chuyén trach cap x3; nguoi hoat dong
khong chuyén trach ¢ t6 dan phd, lang; ngudi truc tiép tham gia cong viée & to
dan phd, lang dang cong tac

Céc thanh phan ho so gbc theo quy dinh tai Khoan 1 cua Piéu nay va cac
thanh phan ho so khac quy dinh gom:

a) B6 sung cac ban sao van bang, ching chi phat sinh trong nam.

Chuwong 6
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TO CHUC THUC HIEN
Piéu 11. Trach nhiém ciia Vin phong — théng ke thj tran

1. Van phong — thdng keé thi tran cha tri, phdi hop véi Vian phong Pang
1y, Chu tich UBMTTQ va trudng cac doan thé, cong an thi tran hudng dan, don
dbc cac ca nhan co trach nhiém ké khai day du, ré rang, trung thuc ho so cua
minh theo quy dinh tai Diéu 10.

2. Quan 1y va luu trit ho so cua nguoi hoat dong khong chuyén trach cap
xd; nguoi hoat dong khong chuyén trach ¢ t6 dan phd, nguoi truc tiép tham gia
cong viée ¢ to dan phd, lang theo diing quy dinh cua phap luat.

3. Thuc hién théng ké, b4o cdo sd luong, chat luong theo yéu cAu cua cép
trén
4. Tham muu Chu tich UBND thi tran quyét dinh xép murc phu cap, b01

dudng; két qua xét chon ddi voi cac trudng hop khong thong qua bau cur, tuyén
chon b tri cong tac.

5. Tham muu UBND thi tran Quyét dinh hodc dé nghi co quan co tham
quyén khen thuong dbi voi ‘nguoi hoat dong khong chuyén trach ¢ cap xa, o t6
dan phé, lang; ngudi truc tiép tham gia cong viée ¢ to dan phd, lang.

6. Xay dung ké hoach dao tao, boi dudng nang cao trinh do dé dat chuan
theo chirc danh va chtrc danh dugc quy hoach theo quy dinh.

7. binh ky hang nim va dot xuét tong hop théng ké, bao cao sérluo’ng,
chat lugng nguoi hoat dong khong chuyén trach ¢ cap xa, ¢ to dan pho, lang;
nguoi truc tiep tham gia céng viéc ¢ t6 dan pho, lang trén dia ban.

Diéu 12. Di¢u khoan thi hanh
7 Vién phong c6 trach nhi¢m Kiém tra, don ddc viéc thi hanh Quy Ché nay;
tong hop cac y kién, kien nghi cua cac to chuc, ca nhan co lién quan (néu co)
trong qua trinh trién khai, thuc hién Quy che dé de xuat UBND thi tran sura doi,
bo sung, hoan thién cho phu hop./.
TM. UY BAN NHAN DAN

CHU TICH

Vi Van Hién
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