A NOI BQ CUA CAC CO QUAN
N GC PUQC SUA POL, BO SUNG
TRONG LINH VUC CONG TAC VAN PHONG THUQC PHAM VI

CHUC NANG QUAN L,Y CUA YAN PHONG UY BAN NHAN DAN TIiNH
(Ban hanh kem theo Quyet dinh s0:2887/0D-UBND ngay 02 thang 12 nam 2025
cua Chu tich Uy ban nhan dan tinh)

PHAN A. DANH MUC THU TUC HANH CHINH NOI BQ PUQC SUA POI,

BO SUNG
TT | Tén thi tuc hanh chinh ndi b Linh vure Co duan thye

Ban hanh Quyét dinh cong bd danh " o < N

1. | muc thit tuc hianh chinh ciia Chai tich | Kiém sodt thu tyc | Van phong Uy ban
Uy ban nhan dén cap tinh hanh chinh nhan dan tinh
Ban hanh Quyét dinh cong bb thi tuc
hanh chinh dugc giao quy dinh hoac " o - e

2. | quy dinh chi tiét trong van ban quy | Ki€m soat thu tuc Xf?;n%%%ntgingy ban
pham phap luat cua cac cap chinh hanh chinh
quyén trén dia ban tinh
Ra soat, danh gia chat luong dit liéu = o Vin phone Uv ban

3. | thu tuc hanh chinh trén Co so dit ligu | Kiém soat thu tuc L pIong Ly
quéc gia hanh chinh nhan dan tinh
Ra soat, phé duyét phuong an don 2 o < \ ,

4. | gian hoa thi tuc hanh chinh theo ké | Kiém soat thu tyc | Van phong Uy ban
hoach hang nam. hanh chinh nhan dan tinh
Ra soat, danh gia, tai cél} trac quy
trinh tha tuc hanh chinh dé cung cap
dich vu cong truc tuyén va tich hop, " o < e

5. | kiém thw, cung cp dich vu cong tryc Kiém soat thu tuc Xﬁ;ﬂ%};ﬂgngy ban
tuyen trén Cong Dich vu cong quoc hanh chinh
gia, Hé thong thong tin giai quyét thu
tuc hanh chinh cap tinh
Cap nhat thong tin vé tinh hinh thyc
hién nhi¢m vu dugc Chinh phua, Thu " o Vin phone Uv ban

6. | tudng Chinh phii giao hodc Uy ban | Kiém soat thu tuc phong vy

nhan dan tinh, Chu tich Uy ban nhan
dan tinh giao

hanh chinh

nhan dan tinh




TT

Tén thi tuc hanh chinh néi b

Linh vuc

Co quan thuc

hi€én
Céap tai khoan can bo, cong chirc ,
A o 2% Ta 3 A’ ié 4t th Van phong Uy ban
7. | vién chirc dé sir dung phin mém mot | Kiém sodt thu tuc h3 %A e
ctra di¢n tir cua tinh hanh chinh nhan dan tinh
Kién toan danh sach can by dau moi " o < .7
8. |cp tinh thuc hién nhiém vy kidm | Kiémsodt thu tuc Van phong Uy ban

soat thu tuc hanh chinh

hanh chinh

nhan dan tinh

Téng cong: 08 TTHC
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PHAN B. NOI DUNG CU THE CUA TTHC NOQI BQ

1. Thu tuc: Ban hanh Quyet dinh cong bo danh muc thi tuc hanh chinh
ciia Chii tich Uy ban nhén dan cip tinh

a) Trinh tu thuc hién

Budc 1. Trén co s& Quyét dinh cong bd cua By, co quan ngang bd theo quy
dinh theo diém a, diém b, khoan 2 Diéu 9 Quy ché hoat dong kiém soat thu tuc hanh
chinh trén dja ban tinh (kém theo Quyét dinh s6 03/2021/QD-UBND ngay 09 thang
02 ndm 2021 cua Uy ban nhan dan tinh duoc stra ddi, bo sung tai Quyét dinh s
57/2023/QD-UBND ngay 22 thang 9 nim 2023); trén co s& Chu tich Uy ban nhan
dan tinh ky quyét dinh théng qua phuong an don gian hoa thu tuc hanh chinh, Uy
ban nhéan déan tinh, Chil tich Uy ban nhan dan tinh ky ban hanh quyét dinh phan cap,
uy quyén thuc hién mot phﬁn hodc toan by quy trinh giai quyét thu tuc hanh chinh,
cac s, ban, nganh tinh lién quan x4y dung T trinh, du thdo Quyét dinh cong bd danh
muc thi tuc hanh chinh sira d6i, bd sung, thay thé, hity bo hodc bai bo dé trinh Chu tich
Uy ban nhan tinh trong thdi han 05 ngay lam viéc.

Budce 2. Trong thot han 03 (ba) ngay lam viée ké tir ngay nhan duoc hd so de
nghi, Phong Kiém soat thu tuc hanh chinh (Vin phong Uy ban nhan dan tinh) tién
hanh xem xét, danh gia chat luong ra soat va trinh Cha tich Uy ban nhan dan tinh
quyét dinh céng bd thi tuc hanh chinh hodc céng bd danh muc thu tuc hanh chinh
theo quy dinh. Pdi v&i cac ho so chua du diéu kién, Van phong Uy ban nhan dan
tinh phai c6 van ban phan hdi cho co quan chu tri.

Trong thoi han 01 (mét) ngay lam viée ké tir ngay nhén dugc van ban cua Van
phong Uy ban nhan dan tinh, co quan chu tri hoan thién ho so guri lai Van phong Uy
ban nhan dan tinh.

Budc 3. Quyét dinh cong bd sau khi duge ky, ban hanh phai giri dén Cyc Kiém
soat thu tuc hanh chinh thuéc Van phong Chinh phu (ban dién tur thong qua Co so
dir liéu quoc gia vé thu tyc hanh chinh) va cac co quan, don vi ¢6 tham quyén giai
quy€t thu tuc hanh chinh chdm nhat sau 03 ngay lam viéc ké tir ngay ky ban hanh;
dong thoi cong khai trén Co so dir liéu quoc gia ve thu tuc hanh chinh va tich hop dir
li¢u d€ cong khai trén Cong thong tin dién tir ctia tinh theo quy dinh.

b) Cach thirc thyuc hién: Qua hé théng quan 1y vin ban dién tir (iDesk).

¢) Thanh phan, s6 lugng ho so: T trinh, du thiao Quyét dinh cong bd danh
muc thu tuc hanh chinh

S6 lugng: 01 bo

d) Thoi han giai quyét:

- D6i v6i truong hop du thao Quyét dinh cong bd dap tng du diéu kién vé ndi
dung va hinh thuec:
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~+ Trong vong 03 ngay lam viéc ké tir ngdy nhan duogc hd so trinh ban hanh
Quy¢t dinh cong bo, Phong Kiém soat thu tyuc hanh chinh (Van phong Uy ban nhan
dan tinh) trinh Chu tich Uy ban nhin dan tinh ban hanh Quyét dinh;
- Doi véi truong hop dy thao Quyét dinh cong bd chura dap tmg du dicu kién
v€ ndi dung va hinh thuec:
+ Pbi voi cac hd so chua du diéu ki¢n, trong 03 ngay lam viéc Van phong Uy
ban nhan dan tinh phai c6 van ban phan hoi cho co quan chu tri.
+ Trong thoi han 01 (mdt) ngay lam viéc ké tir ngay nhén duoc véan ban cua
Vian phong Uy ban nhan dan tinh, co quan chu tri hoan thién h6 so gui lai Van phong
Uy ban nhan dan tinh.
d) Poi tuong thuc hién thu tuc hanh chinh: co quan chuyén mén vé nganh,
linh vuc thugc Uy ban nhan dan tinh, Ban Quan 1y Khu kinh té€ tinh.
e) Co quan giai quyét tha tuc hanh chinh:
- Co quan c6 thdm quyén quyét dinh: Chi tich Uy ban nhan dan tinh.
- Co quan tryc tiép thuc hién tha tuc hanh chinh: Vin phong Uy ban nhan dan
tinh.

7 - Co quan phdi hop thuc hién: Co quan chuyén moén vé nganh, linh vuc thudc
Uy ban nhan dan tinh, Ban Quan Iy Khu kinh té tinh, Uy ban nhan dan céc xa,
phuong; cac co quan Trung wong dong trén dia ban tinh (néu co)

g) Két qua thuc hién thu tuc hanh chinh: Quyét dinh céng bd danh muyc thu tuc
hanh chinh.
h) Phi, 1¢ phi: Khong.

i) Tén mau don, mau t& khai: Biéu mau s6 01, biéu miu s6 02 kém theo Quy
ché hoat déng kiém soat thu tuc hanh chinh trén dia ban tinh banvhémh keém theo
Quyet dinh s6 03/2021/QD-UBND n,gély 09 thang 02 nam 2021 cua Uy ban nhan dan
tinh (dugc stra doi, bo sung tai Quy€t dinh so 57/2023/QD-UBND ngay 22 thang 9
nam 2023) cta Uy ban nhan dan tinh.

k) Yéu cau, diéu kién thuc hién tha tuc hanh chinh: Khong.

I) Can ctr phap ly cta thu tuc hanh chinh:

- Nghi dinh s6 63/2010/ND-CP ngay 08/6/2010 ctia Chinh phu vé kiém soat
thu tuc hanh chinh;

- Nghi dinh s0 92/2017/ND-CP ngay 07/8/2017 cua Chinh phu stra ddi, bo
sung mot sd diéu cua cac Nghi dinh lién quan dén kiém soét thu tuc hanh chinh;

- Thong tu s6 02/20 17/TT-VPCP ngay 31/10/2017 cua Van phong Chinh phu
huong dan vé nghi€p vu kiém soat thu tuc hanh chinh.


https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-63-2010-nd-cp-kiem-soat-thu-tuc-hanh-chinh-106929.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-92-2017-nd-cp-sua-doi-nghi-dinh-lien-quan-den-kiem-soat-thu-tuc-hanh-chinh-348640.aspx
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- Quyét dinh s6 03/2021/QD-UBND ngay 09/02/2021 ctia Uy ban nhén dan
tinh ban hanh Quy ché hoat dong ki€ém soat thu tuc hanh chinh trén dia ban tinh.

- Quyét dinh s 57/2023/ Qb-UBND ngay 22/9/2023 cua Uy ban nhan dan tinh
ban hanh Quyet dinh stra ddi, bd sung mot sb dleu clia cac quyét dinh lién quan den
cong tac kiém soat thil tuc hanh chinh, giai quyét thi tuc hanh chinh va cung cép
dich vu cong truc tuyén trén dia ban tinh.
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Biéu mau so 01

(Ap dung déi véi Quyét dinh cong bé danh muc thii tuc hanh chinh trén co s¢
Quyét dinh céng bo thii tuc hanh chinh ciia BJ, co quan ngang B)

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

TINH GIA LAI Péc lap - Tw do - Hanh phiic
Sé: /Qb-UBND Gia Lai, ngay thing  ndm
QUYET PINH

CQng b6 Danh muc thu tuc hanh chinh ban hanh mdéi /stra doi, bo sung/thay
thé/bai b trong linh vue ... thudc pham vi chirc nang quan ly cia Sé/Ban ...

CHU TICH UY BAN NHAN DAN TINH
Can cir Ludt Té chirc chinh quyén dia phwong ngay ...thang ... ndm

Can cit Nghi dinh s6 63/2010/ND-CP ngdy 08 thdng 6 nam 2010 ciia Chinh
phii vé kiém sodt thii tuc hanh chinh; Nghi dinh sé 92/2017/ND-CP ngay 07 thang 8
nam 2017 ciia Chinh phii sita doi, b6 sung mét sé diéu ciia cdc nghi dinh lién quan
dén kiém sodt thii tuc hanh chinh;

Can cir Nghi dinh s6 118/2025/NP-CP ngay 09 thang 6 ndm 2025 ciia Chinh
phui vé thue hién thu tuc hanh chinh theo co ché mot cira, mot cia lién thong tai Bo
phan Mot cuea va Cong Dich vu cong quoc gia;

Can cir Théng tw s6 02/2017/TT-VPCP ngay 31 thdang 10 nim 2017 ciia Bé

trucng, Chii nhiém Vin phong Chinh phit hudng dan nghiép vu vé kiém sodt thii tuc
hanh chinh;

Can cir Quyét dinh sé6 .../OP-... ngay ... thang ... nam ... cia Bé trucng
Bé...vé viéc cong bo thu tuc hanh chinh...

Can cit Quyét dinh sé .../.../OP-UBND ngay ... thang ... ndm ... ciia Uy ban
nhdan dan tinh ban hanh Quy ché hoat dong kiém soat thu tuc hanh chinh trén dia
ban tinh;,

Theo dé nghi cia ..

QUYET PINH:

Piéu 1. Cong bé kem theo Q}lyét dinh nay Danh muc thu tuc hanh chinh ban

hanh mai /stra 61, bo sung/thay thé/bai bo trong linh vuc ... thudc pham vi chirc

nang quan 1y ciia S6/Ban ... theo Quyét dinh sd .../QD-... ngay ... thang ... nim
... cua Bo trudng/Chu nhi€m...


https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-63-2010-nd-cp-kiem-soat-thu-tuc-hanh-chinh-106929.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-92-2017-nd-cp-sua-doi-nghi-dinh-lien-quan-den-kiem-soat-thu-tuc-hanh-chinh-348640.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-02-2017-tt-vpcp-huong-dan-ve-nghiep-vu-kiem-soat-thu-tuc-hanh-chinh-366111.aspx
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Diéu 2. Quyét dinh nay bai bo ... tha tuc hanh Chl:l’lh trong ﬁnh vuce ... thudc
pham vi chirc ndng quan ly cua So/Ban ... da cong bo tai Quy€t dinh s6.../QD-
UBND ngay ... thang ...nam... cia Chu tich Uy ban nhéan dan tinh.

Piéu 3. Giam d6c/Truong ban ... chiu trach nhiém chi tri, phdi hop véi cac
co quan lién quan xay dung dy thao, trinh Chu tich Uy ban nhan dan tinh phé duyét
cac quy trinh ndi bd giai quyét thu tuc hanh chinh dam bao nodi dung dugc cong bd
tai Piéu 1 Quyét dinh nay.

Piéu 4. Chanh Vin phong Uy ban nhan dan tinh, Giam déc/Truéng ban...,
Giam d6c Trung tim Phuc vy hanh chinh cong tinh; Chu tich Uy ban nhan din céc
xa, phuong va cac td chirc, c4 nhan co lién quan chiu trach nhiém thi hanh Quyét
dinh nay ké tir ngay ky ban hanh./.

ot
- Viin phong Chinh phi (Cuc Kiém sodt TTHC): PHO CHU TICH
-B6 ...;

- TT Tinh ty, TT HDND tinh;
- CT, cac PCT UBND tinh;

- Buu dién tinh;

- VNPT tinh

- LBVP UBND tinh;

- Luu: VT, ...
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DANH MUC THU TUC HANH CHINH BAN HANH MOI /SUA POI, BO
SUNG/THAY THE/BAI BO TRONG LINH VUC ... THUQC PHAM VI
CHUC NANG QUAN LY CUA SO/BAN ...

(Ban hanh keém theo Quyét dinh so: /ODb-UBND ngay  thang  nam
cua Chu tich UBND tinh)

L. DANH MUC THU TUC HANH CHINH CAP TINH ’
A. DANH MUC THU TUC HANH CHINH BAN HANH MOI

Tén TTHC Dia diém| ., |MucdoDVC TTHC
Thoi tié nhan Tiép true tuyén Phi. 16 thuc hién
han Vz‘llzrﬁ Két nhan va f,ll' | Cin cw TTHC) khong

STT | TR | trd kée (Eéu et | lién  phy thuge
Ma so gu & q u gét quéi qual Mot | Toan c6) phap Iy thong | dia gioi
TTHC |[1W 1‘_1#' | BCCI | phén | trinh hanh
chinh

Thi tuc hanh chinh cong bo theo Quyét dinh sb ..../QP-... ngay .../.../... cia B§ truéng/Chi
nhiém...

Linh vuec...

...H21

...H21

T(Z)ng
cong:...TTHC

B. DANH MUC THU TUC HANH CHINH SUA POI, BO SUNG

Pia Mirc db TTHC
Tén TTHC diém | .. |DVC trwe| Noi |, . thye hién
Thoi| tiép | P | ¢uyén |dung |~ khong
P |nhan va N9y | .. [TTHC| ohu
han [nhanva|, ' ; sira |Can | .. pay
STT <z | tra ket z. 1z phi 1o NiéN |thudc dia
) giai | tra ket 3 qua doi, bo(né phap ly thona leisi hanh
Misb  |quyét/qua giail 52 ¥ Mt Toan| sung Cé)“ N ey
TTHC quyét phanitrinh| (*)
TTHC
Thii tuc hanh chinh cong b6 theo Quyét dinh s6 ..../QP-... ngay .../.../... cia B)

truwéng/Chu nhié¢m...

Linh vuc...




Pia Murc do TTHC
Tén TTHC diém .z |DVC true| Noi ] thye hién
Thoi| tiép Tiep tuyén |dung Phi, khong
~ . +[nhan va . 1€ (. [TTHC hu
han |nhanva|, : sira | . [Can ci| |, ph
STT Lo 20| tra ket 2. vzl phi| 2“0 lién  (thue dia
] gidi | tra ket uA qua doi, bo(néu phap ly thond leiéi hanh
Mi b |quyét|qua giai| 152 41| Mt Toan| sung ) I
TTHC quyét phanjtrinh{ (*)
TTHC
1
..H21
...H21
Tong
cong:...TTHC

* Néu noi dung bi swra doi, bo sung (Vi du: swa doi, bo sung thanh phan ho so, mdau

don.

..)

C. DANH MUC THU TUC HANH CHiNH THAY THE

truédng/Chu nhiém...

Téen TTHC| Tén i Mirc do TTHC
dwoc thay | TTHC d'Z!a Tiép [DVC truc thue
thé thay thé | | M Jopan| tuyén  |phi| .. hi¢n
Thot| 6ep | o rd 1§ | C3" rrHclkhong
STT han \nhan va| ", < ohi | ¥ | lien | Ph¥
) | giai | tra ket 3 (né phap thén thuge
Mis | Mis§ |quyét|quagiai| I°° | Mot|Toan Cé)“ Iy 9 dia
TTHC | TTHC quyét |, [phénltrinh gidi
TTHC hanh
chinh
Thii tuc hanh chinh cong b6 theo Quyét dinh s6 ..../QP-... ngay .../.../... cia B)

Linh vuc...
1
..H21 ..H21
...H21 .. H21
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Tén TTHC| Tén ) Mikc do TTHC
duwoc thay | TTHC d]?;!a Tiép | DVC truc thue
thé | thaythé | | ©™ |phan| tuyén |Phi| hi¢n
Thoi tiep va tra 16 Cztn TTHC khong
han |nhanva| _ ; S | G R phu
STT s 4, | ket phi| . | lién <
] | giai | tra ket ui (néu phap thén thudc
Ma so Mai so |quyét|qua giai qua Mgt |Toan c6) ly 9| dia
TTHC | TTHC quyét ch o [phén(trinh gioi
TTHC hanh
chinh
Tong
cong:...TTHC
D. DANH MUC THU TUC HANH CHINH BAI BO
Tén Tén van ban £
Murcdd . Quyét dinh caa
TTHC DVC QPPL quy dinh\ - &, & b UBND
STT M3 sb true tuvén viéc bai bé thi tinh
TTHC : y tuc hanh chinh
Thii tuc hanh chinh bi bai bé theo Quyét dinh s6 .... ngay 15/01/2024 ciia Bd truwéng
Quyeét dinh sd
o Toan trinh/Mot - ;
1 H21 o - .../QDb-UBND ngay
phan /]
Quyét dinh s6
Toan trinh/Mot .../QD-UBND ngay

Téng cong: ... TTHC
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II. DANH MUC THU TUC HANH CHINH CAP XA

A. DANH MUC THU TUC HANH CHINH BAN HANH MOI

Tén TTHC Murc do DYC TTHC
Pia diém ] truc tuyén thuc
Thoi | tiép nhdn | P Phi, 1¢ —
han | va tra két s 1A phi | Cin ci " g
STT .| giai | quagiai | T Ke (néu | phap ly | J€n | phu
Ma so %1 & q u gét qué qua| Mot | Toan c6) phap 1y thong | thudc
TTHC 1Y 1‘_1#' < | BCCI | phén | trinh dia giéi
hanh
chinh
Thii tuc hanh chinh céng bo theo Quyét dinh s6 ..../QD-... ngay .../.../... ciia B§ trwéng/Chi
nhiém...
Linh vuec...

.H21

.H21

Tong

cong:... TTHC

B. DANH MUC THU TUC HANH CHINH SUA POI, BO SUNG

Tén TTHC Mirc d) DVC TTHC

o alX truc tuyén A thue

D}a diem Ti ép Noi hién

Thoi | UPIRAN | ) anva dung |Phi, 1) Can | 100 | yhang

. vatraket| i« stra | phi cw A

STT _ |han giai uA sidi tra ket déi, bd| (néu | pha lién phu
Maso | quyet 1 u gé ¢ qui qua| Mgt | Toan Su,n c6) P " b thong | thugc
TTHC TThc | BCCH | phan | trinh (*)9 y dia gi6i

hanh

chinh

Thi tuc hanh chinh cong b6 theo Quyét dinh s6 ..../QD-... ngay .../.../... cia B§ trwéng/Chi nhiém...

Linh vuec...
1

.H21
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Tén TTHC Mirc do DAVC TTHC
e 2eX truc tuyén e thuc
D}a diém Tiép Noi hién
Thoi |UePBRAN ) va dung |Phi, I§| Can | -0y | yhong
.. vatraket|, o« sira | phi cir .
STT _ |han giai i oidi tra ket aéi, b6 | (méu | pha lién phu
Ma so quyet qua g ¢ qua qua| Mot Toan Su,n c6) P ¥ P thong | thugc
TTHC qu¥et = | 'BCCI | phan | trinh g y dia gi6i
TTHC *) s
hanh
chinh
..H21
Tong
cong:...TTHC
* Néu ngi dung bi sira doi, b6 sung (Vi du: sita doi, bé sung thanh phan hé so, mdu
don...)
C. DANH MUC THU TUC HANH CHIiNH THAY THE
Tén TTHC| Tén Dia Tib Mirc d9 TTHC
dugc thay | TTHC diém nhﬁll,l DVC truc Phi thue hién
the thay the | Thoi | tiep . . tuyéen ~ | Can khéng
A |vatra 1¢ . A
han |nhdnva| | « | el TTHC |[phu thudc
STT sz, | ket phi A PP N
giai | tra ket - x| phap [lién thong| dia giéi
~ X ~ X £ . ... qua " +_|(néu , .
Ma so Mai so | quyét |qua giai ua Mot | Toan c6) ly hanh
TTHC | TTHC quyét ch0| phén trinh chinh
TTHC
Thii tuc hanh chinh céng b theo Quyét dinh s6 ..../QD-... ngay .../.../... cia B§ trwéng/Chi
nhiém...
Linh vue...
. H21 ..H21
.. H21 ..H21
Tong cong:...TTHC
D. DANH MUC THU TUC HANH CHINH BAI BO
Tén ;oan A < - KXo ge -,
TTHC Mircdd Tén van ban QPPL Quyét dinh cua
STT DVC quy dinh viéc bai b6 | Chu tich UBND
Ma so truc tuyen thi tuc hanh chinh tinh
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Thii tuc hanh chinh bi bii bé theo Quyét dinh s6 .... ngay 15/01/2024 cia B trudng ...

Quyét dinh s6 .../Qb-

Toan ‘ -
5 .. Toan Quyét dinh 6 .../QD-
...H?21 trinh/MC)t ph'?m UBND ngay [

TTHC

Tong cong: ...
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Biéu mau s6 02

(Ap dung doz Véi thii tuc hanh chinh thudc tham quyén giai quyét ciia co quan hanh
chinh cap trén nhung da duwoc Uy ban nhén din tinh, Chu tich Uy ban ‘nhdn dan
tinh quyét dinh phan cdp cho co quan hanh chinh cdp dudi hodc quyét dinh iy
quyén cho mét co quan, don vi cu thé dé thuc hién mot phan hodc gidi quyét toan

bo thu tuc hanh chinh)

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

TINH GIA LAI Péoc lap - Tu do - Hanh phiic
Sb: /Qb-UBND Gia Lai, ngay thing  ndm
QUYET PINH

Cong b6 Danh muc thi tuc hanh chinh sira ddi, bo sung trong linh vue ....
thugc pham vi chirc ndng quan ly caa Sé, Ban .....

CHU TICH UY BAN NHAN DAN TINH
Can cir Ludt Té chitc chinh quyén dia phwong ngdy ...thang ... ndm

Can cit Nghi dinh s6 63/2010/ND-CP ngdy 08 thdng 6 nam 2010 ciia Chinh
phii vé kiém soat thu tuc hanh chinh; Nghi dinh so 92/2017/ND-CP ngay 07 thang 8
nam 2017 cua Chinh phu siwa doi, bo sung mot so diéu cua cac nghi dinh lién quan
dén kiém sodt thii tuc hanh chinh;

Can cir Nghi dinh s6 118/2025/ND-CP ngay 09 thang 6 ndm 2025 ciia Chinh
phu vé thuc hién thu tuc hanh chinh theo co ché mot cura, mot cuwa lién thong tai Bo
phdn Mot cura va Cong Dich vu cong quoc gia;

Can cir Théng tw s6 02/2017/TT-VPCP ngay 31 thing 10 niam 2017 ciia Bé
truong, Chu nhiém Van phong Chinh phu huong ddan nghiép vu vé kiem sodt thu tuc
hanh chinh;

Can cir Quyét dinh sé .../OP-... ngay ... thang ... nam ... cia Bé truéng
B4...vé viéc cong bé thii tuc hanh chinh....

Can cit Quyét dinh sé .../.../OP-UBND ngdy ... thang ... ndm ... ciia Uy ban
nhan ddan tinh ban hanh Quy ché hoat dong kiem soat thu tuc hanh chinh trén dia
ban tinh;

Theo dé nghi ciia ..

QUYET PINH:


https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-63-2010-nd-cp-kiem-soat-thu-tuc-hanh-chinh-106929.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-92-2017-nd-cp-sua-doi-nghi-dinh-lien-quan-den-kiem-soat-thu-tuc-hanh-chinh-348640.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-02-2017-tt-vpcp-huong-dan-ve-nghiep-vu-kiem-soat-thu-tuc-hanh-chinh-366111.aspx
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7 Piéu 1. Cong bd kém theo Quyét dinh ndy Danh muc thu tuc hanh chinh stra
doi, bod sung trong linh vuc .... thudc pham vi chirc ndng quan ly ciia Sé/Ban ....
tinh.

Didu 2. Quyét dinh nay bai bé ... tha tuc hanh chir}h trong linh vuc ... thudc
pham vi chire nang quan ly cua So/Ban... tinh dé cong bo tai Quyét dinh s6 .../QD-
UBND ngay ..thang...nam... cua Chu tich Uy ban nhan dan tinh.

Piéu 3. Chanh Vin phong Uy ban nhan déan tinh, Giam ddc So/Trudéng ban....,
Giam ddc Trung tdim Phuc vy hanh chinh cong tinh, Thi trudng céc sd, ban, nganh;
Chu tich Uy ban nhan dan cac x3, phudng va cac to chitc, ca nhan c6 lién quan chiu
trach nhiém thi hanh Quyét dinh nay ké tir ngay ky ban hanh./.

oo
- Cuc Kiém soat TTHC (Van phong Chinh phit): PHO CHU TICH
-Bo....;

- TT Tinh ty, TT HDND tinh;
- CT, cac PCT UBND tinh;

- VNPT Gia Lai;

- Luu: VT, PVHCC
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DANH MUC THU TUC HANH CHINH SUA POI, BO SUNG TRONG LINH

vyC

(Ban hanh theo Quyét dinh so

/OD-UBND ngay
cua Chu tich UBND tinh)

THUQC PHAM VI CHUC NANG QUAN LY CUA SO/BAN ...

thang nam

quyen...).

Tén Ryl TTHC
TTHC Pia did o thue
fadiem) 0 | gy | tuyén hié
tiép nhan P . n
" .. . | quan | nhian va Phi,1¢ | . . . |[TTHC|Khong
Thoi han | vatra s X .. Z |Can cir phap| ..

STT | giai quyét| Kkét qua thue | tra ket phi gneu Iy |I§n phu
Ma3 s oiii quyét hién | qua qua | Mgt |Toan c0) thong | thudc
TTHC TTHE |TTHC| BCCI |phan|trinh dia gidi

hanh
chinh

Linh vuec.....

.......... - Quyét dinh
50
...../20../Qb-
UBND ngay
...thang .. nam
20... cua
[UBND tinh
V%: viéc phan
(Ghi "C¢" cap.... (hodc
1| | hoge | | | ... Quyét dinh s0
.......... "Khéng") ./QD-
UBND ngay
...thang ...
nam 20... cua
Chu tich
(UBND tinh
vé viéc uy
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2. Thi tuc: Ban hanh Quyét dinh cong bé thi tuc hanh chinh dwoc giao
quy dinh hoac quy dinh chi tiét trong van ban quy pham phap luét caa cac cap
chinh quyén trén dia ban tinh.

a) Trinh tu thuc hién

* Doz véi Quyét dinh cong bo thii tuc hanh chinh dwoc giao quy dinh hodc quy
dinh chi tiét trong van ban quy pham phdp ludt ciia cdc cdp chinh quyén trén dia ban
tinh

Budc 1. Co quan chuyén mén vé nganh, linh vuc thuéc Uy ban nhan dan tinh,
Ban Quan ly Khu kinh té tinh xay dung To trinh, du thao Quyét dinh cong bd thil tuc
hanh chinh va trinh Chu tich Uy ban nhan dan tinh dé ban hanh Quyét dinh cong bd
cham nhat trude 08 ngay tinh dén ngay van ban quy pham phép luét c6 quy dinh vé
tha tuc hanh chinh c6 hiéu luc thi hanh.

Budc 2. Can ctr vao Quyét dinh cong bd cta by, co quan ngang bd va cac van
ban quy pham phap ludt c6 lién quan, Phong Kiém soat thi tuc hanh chinh thudc Vin
phong Uy ban nhan dan tinh kiém soat vé hinh thirc, ndi dung dy thao Quyét dinh
cong bd sau khi nhan dugc ho so trinh ban hanh Quyét dinh cong bd. Trudng hop du
thao Quyét dinh cong bd dap tmg du diéu kién vé nodi dung va hinh thirc, Vin phong
Uy ban nhéan dan tinh trinh Chu tich Uy ban nhan dén tinh theo quy dinh.

- Béi véi du thao Quyét dinh cong bd chua dap tng du diéu kién vé noi dung
va hinh thire, Van phong Uy ban nhan dan tinh guri co quan, don vi du thao Quyét
dinh cong bd ¥ kién gop ¥ dé hoan thién du thao chadm nhat sau 02 ngay ké tir ngay
nhan duoc hd so trinh Quyét dinh cong bé.

- Co quan du thao Quyét dinh cong bd nghién ciru, tiép thu, giai trinh, hoan
thién du thao Quyét dinh cong bd dé trinh Chu tich Uy ban nhan dan tinh ban hanh
cham nhat sau 02 ngay ké tir ngay nhan dugc van ban gop y. Vin ban tiép thu, giai
trinh dugc bd sung kém theo hd so hoan thién trinh ban hanh Quyét dinh cong bd.

* Péi véi van ban quy pham phap lugt co hi¢u lyc ké tir ngay thong qua
hodc ky ban hanh, quy trinh cong bo thu tuc hanh chinh nhw sau:

Budc 1. Cac co quan chuyén moén vé nganh, linh vuc thudc Uy ban nhan dan
tinh, Ban Quéan 1y Khu kinh té tinh chu tri soan thao van ban quy pham phap luat du
thao Quyét dinh cong bd ngay trong qua trinh dy thao vin ban quy pham phap luat
c6 quy dinh thu tuc hanh chinh.

Sau khi van ban quy pham phap luat dugc ky ban hanh, co quan, don vi du
thao Quyet dinh cong bd giri ho so trinh Chu tich Uy ban nhan dan tinh ban hanh
Quyét dinh cong bd gdm: To trinh, du thao Quyét dinh cong b thi tuc hanh chinh.

Budc 2. Can ¢t vao Quyét dinh cong bd cua bd, co quan ngang bd va cac vin
ban quy pham phap luat c6 lién quan, Phong Kiém so4t thi tuc hanh chinh thudc Vin
phong Uy ban nhan déan tinh kiém soat vé hinh thirc, noi dung Quyét dinh cong bd
sau khi nhan duoc hd so trinh ban hanh Quyet dinh cong bo.
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+ Truong hop du thao Quyét dinh cong b dap tmg du djéu kién vé noi dung
va hinh thtrc, Van phong Uy ban nhan dan tinh trinh Chu tich Uy ban nhan dan cap
tinh ky, ban hanh.

+ Pbi voi du thao Quyét dinh cong bd chua dap g du diu kién vé nodi dung
va hinh thte, Vin phong Uy ban nhan dén tinh gti co quan, don vi dy thiao Quyét
dinh cong bd y kién gdp ¥ dé hoan thién du thao.

Bugce 3. Co quan, don vi dy thao Quyét dinh cong bd hoan thién Quyet dinh
cong b trén co s6' klen gop ¥ cua Van phong Uy ban nhan dan tinh dé trinh Cha
tich Uy ban nhan dan cap tinh ky, ban hanh cham nhat sau 01 ngay ké tir ngay nhan
duoc van ban gop y.

Budc 4. Quyét dinh cong b sau khi dugc ky, ban hanh phai giri ¢én Cuc Kiém
soat thu tuc hanh chinh thugc Van phong Chinh phu (ban dién tir thong qua Co sé
dir liéu quéc gia vé thi tuc hanh chinh) va cic co quan, don vi c6 thAm quyén giai
quyét thil tuc hanh chinh chdm nhét sau 03 ngay lam viéc ké tir ngdy ky ban hanh;
dong thoi cong khai trén Co so dit liéu qudc gia vé thu tuc hanh chinh va tich hop di
liéu dé cong khai trén Cong thong tin dién tir cua tinh theo quy dinh.

b) Céch thirc thuc hién: Qua hé thong quan 1y vin ban dién tir (iDesk).

¢) Thanh phén, s6 luong ho so: T trinh, dy thao Quyét dinh cong bd thu tuc
hanh chinh

S luong: 01 bo.
d) Thoi han giai quyét:
* Doz véi Quyét dinh cong bo thii tuc hanh chinh duoc giao quy dinh hodc quy

dinh chi tiét trong van ban quy pham phdp ludt ciia cdc cdp chinh quyén trén dia ban
tinh

Quyét dinh cong bo thu tyc hanh chinh ctia Chi tich Uy ban nhan dan tinh phai
dugc ban hanh cham nhat trude 05 ngay tinh dén ngay van ban quy pham phap luat
c6 quy dinh vé thu tuc hanh chinh c6 hiéu lyc thi hanh.

* Poi véi van ban quy pham phdp ludt c6 hiéu luc ké tir ngay théng qua hodc
ky ban hanh, quy trinh cong bo thu tuc hanh chinh nhu sau:

Céc co quan chuyén mén vé nganh, linh vuc thudc Uy ban nhan dan tinh, Ban
Quan Iy Khu kinh té tinh chi tri soan thao van ban quy pham phap luat du thao Quyét
dinh cong bd ngay trong qua trinh dy thdo van ban quy pham phap luét c6 quy dinh
thu tuc hanh chinh. Sau khi van ban quy pham phap luat dugc ky ban hanh, co quan,
don vi du thao Quyét dinh coéng bd giri hd so trinh Chu tich Uy ban nhan déan tinh
ban hanh.

d) Dbi tuong thyc hién thu tuc hanh chinh: Co quan chuyén mon vé nganh,
linh vyc thuoc Uy ban nhan dan tinh, Ban Quan 1y Khu kinh t€ tinh.

e) Co quan giai quyét thi tuc hanh chinh:
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- Co quan c6 thim quyén quyét dinh: Chu tich Uy ban nhéan dén tinh.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: Van phong Uy ban nhan dan
tinh.

7 - Co quan phéi hop thuc hién: co quan chuyén mon vé nganh, linh vuc thude
Uy ban nhan dan tinh, Ban Quan ly Khu kinh t¢ tinh, Uy ban nhan dan cac xa,
phuong; cac co quan Trung wong dong trén dia ban tinh (néu co).

g) Két qua thyc hién thu tuc hanh chinh: Quyét dinh cong bd thi tuc hanh
chinh.

h) Phi, 1¢ phi: Khong.

i) Tén mau don, mau to khai: mﬁl} Quyét dinh (Phan II) cta Phu luc II ban
hanh kém theo quy dinh tai Thong tu s6 02/2017/TT-VPCP ngay 31/10/2017 cua
Vian phong Chinh phu vé huéng dan nghi¢p vu ki€m soat thu tuc hanh chinh.

k) Yéu cau, diéu kién thuc hién tha tuc hanh chinh: Khong.

I) Can ctr phap 1y cta thu tuc hanh chinh:

- Nghi dinh s6 63/2010/ND-CP ngay 08/6/2010 ctia Chinh phu vé kiém soat
thu tuc hanh chinh;

- Nghi dinh 50 92/2017/ND-CP ngay 07/8/2017 cta Chinh phu sira ddi, bo
sung mot sd diéu ciia cac Nghi dinh lién quan dén kiém soét thu tuc hanh chinh;

- Thong tu s6 02/20 17/TT-VPCP ngay 31/10/2017 cua Van phong Chinh phu
hudng dan vé nghi€p vu ki€m soat thu tuc hanh chinh.

- Quyét dinh s 03/2021/QD-UBND ngay 09/02/2021 ctia Uy ban nhén dan
tinh ban hanh Quy ché hoat dong ki€ém soat thu tuc hanh chinh trén dia ban tinh.

- Quyét dinh s6 57/2023/ Qb-UBND ngay 22/9/2023 cua Uy ban nhan dan tinh
ban hanh Quyet dinh stra d6i, bd sung mot sb dleu ctia cac quyét dinh lién quan den
cong tac kiém soat thil tuc hanh chinh, giai quyét thi tuc hanh chinh va cung cap
dich vu cong truc tuyén trén dia ban tinh.


https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-02-2017-tt-vpcp-huong-dan-ve-nghiep-vu-kiem-soat-thu-tuc-hanh-chinh-366111.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-63-2010-nd-cp-kiem-soat-thu-tuc-hanh-chinh-106929.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-92-2017-nd-cp-sua-doi-nghi-dinh-lien-quan-den-kiem-soat-thu-tuc-hanh-chinh-348640.aspx
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Biéu miu
Quyét dinh cong bo thi tuc hanh chinh ctia Chu tich Uy ban nhan dan tinh

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

TINH GIA LAI Péc lap - Tw do - Hanh phiic
Sé: /Qb-UBND Gia Lai, ngay thing  ndm
QUYET PINH

Cong bd thi tuc hanh chinh trong linh viec .... thudc pham vi chirc ning quén
ly cua S¢, Ban .....

CHU TICH UY BAN NHAN DAN TINH

Can cir Ludt Té chitc chinh quyén dia phirong ngay ...thdng ... ndm ...,

Can cit Nghi dinh s6 63/2010/ND-CP ngdy 08 thdng 6 nam 2010 ciia Chinh
phii vé kiém soat thu tuc hanh chinh,; Nghi dinh so 92/2017/ND-CP ngay 07 thang 8
nam 2017 cua Chinh phu swa doi, bo sung mot so diéu cua cdc nghi dinh lién quan
dén kiem sodt thii tuc hanh chinh,

Can cir Nghi dinh s6 118/2025/ND-CP ngay 09 thing 6 nam 2025 ciia Chinh
phu vé thuc hién thu tuc hanh chinh theo co ché mot cira, mot cua lién thong tai Bo
phdn Mot cuea va Cong Dich vu cong quoc gia;

Can cir Théng tw s6 02/2017/TT-VPCP ngay 31 thing 10 niam 2017 ciia Bé
truong, Chu nhiém Van phong Chinh phu huong ddn nghiép vu vé kiém soat thu tuc
hanh chinh;

Can cir Quyét dinh sé .../OP-... ngay ... thang ... ndm ... cia BY truéng
Bo...vé viéc cong bo thu tuc hanh chinh....

Can cit Quyét dinh sé .../.../OP-UBND ngay ... thang ... ndm ... ciia Uy ban
nhdan dan tinh ban hanh Quy ché hoat dong kiém soat thu tuc hanh chinh trén dia
ban tinh,

Theo dé nghi cua ...

QUYET PINH:
v Diéu 1. Cong bé kém theo Quyét dinh nay thu tuc hanh chinh Iinh vuc ... thudc
tham quyén giai quyét cia S¢ X/ Uy ban nhan dan cap xa tinh ...

Diéu 2. Quyét dinh nay 6 hi¢u lyc thi hanh ké tirngay ....... (dhing vao ngay
van ban quy pham phap ludt co noi dung quy dinh vé TTHC co hiéu luc thi hanh).


https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-63-2010-nd-cp-kiem-soat-thu-tuc-hanh-chinh-106929.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-92-2017-nd-cp-sua-doi-nghi-dinh-lien-quan-den-kiem-soat-thu-tuc-hanh-chinh-348640.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-02-2017-tt-vpcp-huong-dan-ve-nghiep-vu-kiem-soat-thu-tuc-hanh-chinh-366111.aspx
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Bai bo... (ghi r6 cac n6i dung cong bd hét hiéu luc khi Quyét dinh nay c6 hiéu
luc thi hanh) tai Quyét dinh s06 ....

Piéu 3. Chanh Vén phong Uy ban nhan dén tinh, Thu truong cac So, Ban,
nganh; Giam doc trung tam Phuc vy hanh chinh cong tinh, Uy ban nhan dan cac x4,
phuong va cac to chirc cd nhan c6 lién quan chiu trach nhi¢m thi hanh Quyét dinh

nay./.

]\17\1011111’:9,:31”4 KT. CHU TICH
- Vian phong ,Chinh phu (Cuc Kiém soat TTHC); PHO CHU TICH
-B6 ...;

- TT Tinh uy, TT HDND tinh;
- CT, cac PCT UBND tinh;

- Buu dién tinh;

- VNPT tinh

- LBVP UBND tinh;

- Luu: VT, PVHCC ....
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THU TUC HANH CHINH LINH VUC ... THUQC THAM QUYEN GIAI
QUYET CUA SO X/ UBND CAP XA TINH A
(Ban hanh kém theo Quyét dinh sé ... .. /OD-UBND ngay... thang... nam...
ciia Chii tich Uy ban nhan dén tinh )

PHAN I. DANH MUC THU TUC HANH CHIiNH

1. Danh muc thii tuc hanh chinh méi ban hanh thudc thim quyén giai quyét
cia S¢& X/ UBND cap xa

TTHC thuc
hi¢n khong
STT Tén thu tuc hanh chinh phu thudc
dia gioi hanh
chinh
I. Linh vuc...
1 Thutuca
2 [Thutucb
N |l
I1. Linh vuec...
1 [Thu tucc
2 [Thutucd
N

2. Danh muc thi tuc hanh chinh dwgc sira doi, b6 sung thudc thAm quyén giai
quyét cua S¢ X/ UBND cap xa

S6 hbsof Ten thi tye | 7o VBQPPL quy dinh TTHC thye hién khong

STT ) \ . ndi dung swra doi, b0 [phu thudc dia gi¢i hanh
TTHC hanh chinh £(2) .

sung, thay the chinh

I. Linh vuwe...
1 Thu tuc a
2 Thu tuc b

1 Thu tuc ¢
2 Thu tuc d

Chu thich:
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W 86 hd so TTHC (trén Co so dir liéu qudc gia vé thi tuc hanh chinh) cua thu tuc
hanh chinh duogc stra 61, b6 sung.

@ Néu rd tén, so, ky hiéu, ngdy thang nim ban hanh va trich yéu cta cic vin ban

quy pham phap luat quy dinh ndi dung stra d6i, bd sung.

3. Danh muc thi tuc hanh chinh dwgc thay thé thudc thim quyén giai quyét

ciia S& X/UBND cip xi
TTHC
thuc
Tén tha | .. . A hién
£ 0 A tuc hanh Ten t‘hu en VI.BQPFiI._ < Co quan| khong
S0 ho so . tuc hanh| quy dinh ngi Linh
STT @ chinh ] L LRy R thuc phu
TTHC chinh | dung stra doi, bo | vuc o :
dwoc thay| ., v thé | sung, thay thé® . hign | thugc
thé y & thay dia gi6i
hanh
chinh
I. Linh vuec ......
1 Thu tuc a Thu tye
al
T T R M
I1. Linh vuec ........
Thu tuc ¢ |Thy tuc
2 Thi tucd [cd1
n |  Joeeoeeoiin e,
I11. Linh vue
1 Thu tuc
d1
Thu tuc d
Thu tuc
2 d2
n | oo oo
Cha thich:

M 86 hd so TTHC (trén Co so dir liéu qudc gia vé thi tuc hanh chinh) cua thu tuc

hanh chinh dugc thay thé.

@ Néu 15 tén, s, ky hiéu, ngay thang nim ban hanh va trich yéu cuia cac vin ban
quy pham phap ludt quy dinh ndi dung thay the.
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4. Danh muc thi tuc hanh chinh bi bai bo thugc thAm quyén giai quyét cia S&
X/ UBND cap xa

STT S6 ho so | Tén thi tuc hanh | Tén VBQPPL quy dinh viée bai bo
TTHC® chinh thi tuc hanh chinh®

I. Linh vuec...
1 Thu tuc a
3 P

I1. Linh vue
1 Thu tuc ¢
n |

Chu thich:

W 86 hd so TTHC (trén Co so dir liéu qudc gia vé thi tuc hanh chinh) cua thu tuc
hanh chinh bi bai bo.

@ Néu rd tén, s, ky hiéu, ngay thang nim ban hanh va trich yéu cta vin ban quy
pham phap luat quy dinh viéc bai bo thu tuc hanh chinh.

PHAN IL. NQI DUNG CUA THU TUC HANH CHINH THUQC THAM
QUYEN GIAI QUYET CUA SO X/ UBND CAP XA TINH A

I. Linh vue...

I. Tén thu tuc a

- Trinh tu thuc hién: (bao gom ca thoi gian, dia diém thwc hién thi tuc hanh chinh)
- Cach thic thuc hién:

- Thanh phan, s6 luong ho so:

- Thoi han giai quyét:

- Pbi tuong thuc hién tha tuc hanh chinh:

- Co quan giai quyét thi tuc hanh chinh?:

- Két qua thyc hién thi tuc hanh chinh:

- Phi, 18 phi (néu co):

- Tén mau don, mau to khai (néu cé, dé nghi dinh kém ngay sau thii tuc a):

- Yéu céu, diéu kién thuc hién thi tuc hanh chinh (néu c6):

2Pdi véi TTHC c6 nhidu co quan cing cap c6 tham quyén giai quyet dé nghi ghi 16 tén cua timg co quan, vi dy: tha
tuc thdm dinh thiét ké, dy toan xay dung, ghi r5: S¢ Xay dung (d6i véi cong trinh .....); S6 Nong nghiép va MOoi
truong (d01 voi cong trinh....); S6 Cong Thuong (d6i v6i cong trinh....). Doi ! truong hop co quan duge phan cp,
ity quyén thi co quan d6 & cAp nao thi ghi 13 tén co quan, ndi dung duoc phén cép hodc uy quyén, dia diém thyc hién
cua co quan do.



25

- Can ctr phap ly cua tha tuc hanh chinh:

n. Thu tuc n

II. Linh vuyec...

1. Tén tha tuc a

- Trinh tu thuc hién: (bao g&m cd thoi gian, dia diém thuc hién thii tuc hanh chinh)
- Cach thurc thuc hién:

- Thanh phan, s luong hd so:

- Thoi han giai quyét:

- D6i tuong thue hién tha tuc hanh chinh:

- Co quan giai quyét thu tuc hanh chinh:

- Két qua thyc hién thi tuc hanh chinh:

- Phi, 18 phi (néu co):

- Tén mAu don, mAu to khai (néu cé, dé nghi dinh kém ngay sau thii tuc c):
- Yéu cau, diéu kién thuc hién thu tuc hanh chinh (néu co):

- Can ctr phap ly cua thua tuc hanh chinh:

Luu y:

- Béi voi nhitng thi tuc hanh chinh duoc stra d6i, bd sung hodc thay thé, ngoai viée
néu rd thong tin trén, phai xac dinh rd by phan nao cua thu tuc hanh chinh dugc stra
doi, bo sung hoac thay thé (bang cach ghi chu ngay sau tung thu tuc).

- D6i v6i nhimg thi tuc hanh chinh bj bai bo, khong phai thdng ké theo ndi dung
néu trén nhung phai xac dinh r6 tén thu tyc hanh chinh bi béi bo. Truong hop thu
tuc hanh chinh da duoc dang tai trén Co so dir liéu quoc gia vé thu tuc hanh chinh,
Quyét dinh cong bo phai ghi rd s6 ho so ciia ho so TTHC, van ban quy pham phap
luat c6 quy dinh viéc bai bé thu tuc hanh chinh.

3. Thu tuc: Ra soat, danh gia chat lwong dir liéu thii tuc hanh chinh trén
Co s¢ dir liéu quoc gia

a) Trinh tu thuc hién:

* Truong hop Van phong Chinh phu c¢6 van ban dé nghi Uy ban nhan ddn tinh
thuc hi;én ra soat, danh gid’chdt lwong dir lieu thu tuc hanh chinh duoc cong khai
trén Cong Dich vu cong quoc gia

Budc 1. Truong hop dir li€u thu tuc hanh chinh dang tai trén Co so dir ligu
quoc gia khong dap tng ndi dung quy dinh tai khoan 1 Diéu 20 Thong tu s6
02/2017/TT-VPCP ngay 31/10/2017 cta Van phong Chinh phu, Uy ban nhan dan
cap tinh co trach nhiém di€u chinh, stra do1, bd sung, hoan thién dir 1iu thu tuc hanh
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chinh trong thoi han t6i da khong qua 10 ngdy lam viée, ké tir ngdy nhan duoc dé
nghi cua Van phong Chinh phu.

Budc 2. Van phong Uy ban nhan dan tinh dé nghi cac s&, ban, nganh thudc
tinh chu tri, phdi hop cc co quan lién quan ra soat, danh gia chat lugng dit liéu thu
tuc hanh chinh dugc cong khai trén Cong Dich vu cong qubc gia, bao cao két qua
vé Vian phong Uy ban nhéan dan tinh tong hop, trinh Cha tich Uy ban nhan dén tinh
xem xét, bao cao két qua Thi tudng Chinh phu theo quy dinh.

* Truong hop cdc s, ban, nganh thudc tinh, Uy ban nhan dén cdc xd, phuong
trong qud trinh ra soat, doi chiéu phat hién viéc cong khai thu tuc hanh chinh khong
day du, thiéu chinh xdc

Budce 1. Cac s, ban, nganh thudc tinh, Uy ban nhan dan cac xa, phuong chi
dao can bod dau mdi kiém soat thu tuc hanh chinh (bao gém cép xa) thuc hién dﬁy du
cac nhiém vu quan ly danh muc thu tuc hanh chinh ctia co quan, don vi, dia phuong
theo quy dinh tai khoan 4, khoan 5 Piéu 28 Quy ché hoat dong kiém soat thi tuc
hanh chinh trén dia ban tinh ban hanh kém theo Quyét dinh s6 03/2021/QD-UBND
ngay 09 thang 02 nam 2021 cua Uy ban nhan dan tinh (dugc stra doi, bo sung tai
Quyét dinh sd 57/2023/QD-UBND ngay 22 thang 9 nam 2023) cua Uy ban nhan dan
tinh. Thuong xuyén kiém tra, ra soat, d6i chiéu nham dam bao tinh thong nhat giita
thong tin thu tuc hanh chinh (so lugng tha tuc hanh chinh, tén va ma s6 thu tuc hanh
chinh, linh vuc, phi, I¢ phi, co quan thuc hién,...) dugc Chu tich Uy ban nhan dan
tinh cong bd véi cac thong tin cong khai trén Cong Dich vu cong qudc gia va Cong
Dich vu cong cua tinh.

Trong qua trinh ra soat, d6i chiéu néu phat hién viéc cong khai th tuc hanh
chinh khong day du, thi€u chinh xac thi kip thoi phan anh thong tin theo (biéu mau
03 dinh kem) gtri Van phong Uy ban nhan dan tinh.

Budc 2. Vin phong Uy ban nhan déan tinh phdi hop véi can bd dau moi kiém
soat thu tuc hanh chinh cta cac B9, nganh Trung wong va VNPT tinh c@p nhat diéu
chinh, stra do6i, bo sung cho dung quy dinh.

b) Cach thire thyc hién: Qua hé théng quan 1y vin ban dién tir (iDesk).
¢) Thanh phan, s6 lugng ho so:

- Thanh phan ho so: Vin ban dé nghi

-S6 luong: 01 bo.

d) Thoi han giai quyét:

- Trudng hop dit liéu th tuc hanh chinh ding tai trén Co s¢ dit liéu qubc gia
khong dap tng ndi dung quy dinh tai khoan 1 Piéu 20 Théng tu sb 02/2017/TT-
VPCP ngay 31/10/2017 ctia Vin phong Chinh pha, Uy ban nhin dan cép tinh c6
trach nhiém diéu chinh, stra ddi, bo sung, hoan thién dit liéu thu tuc hanh chinh trong
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thoi han t6i da khong qua 10 ngay lam viéce, ké tir ngdy nhan duoc dé nghi cia Vin
phong Chinh phu.

- Truong hop cac so, ban, nganh thudc tinh, Uy ban nhan dan cac x4, phuong
trong qua trinh ra soat, d61i chiéu phat hién viéc cong khai thu tuc hanh chinh khong
day du, thiéu chinh xac: Chua quy dinh.

d) Ddi twong thuc hién thu tuc hanh chinh: Cac sd, ban, nganh thudc tinh, Uy
ban nhan dan céac xa, phuong.

e) Co quan giai quyét thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Chu tich Uy ban nhan dén tinh.

- Co quan truc tiép thue hién thu tuc hanh chinh: Van phong Uy ban nhan dan tinh.
- Co quan phdi hop: Céc co quan, don vi, t chtrc, ca nhan.

) Két qua thyc hién tha tuc hanh chinh: Dt liéu thu tuc hanh chinh duoc ra
soat va cong khai trén Cong Dich vu cong qudc gia.

h) Phi, 1é phi (néu cé): Khong.

i) Tén mau don, mau to khai: Biéu mau ra soat, danh gia noi dung thu tuc hanh
chinh can diéu chinh thudc tham quyén gidi quyét ctia cac co quan, don vi

K) Yéu cau, diéu kién thuc hién thu tuc hanh chinh:

- Chét luong dir liéu thu tuc hanh chinh trén Co sé dir li€u quéc gia duoc ra
soat, danh gid theo cac ndi dung sau:

a) Tinh déy du vé sb lugng va cac ndi dung dit li¢u cua thu tuc hanh chinh da
duoc cong khai trén Co sé dit lidu qudc gia vé thi tuc hanh chinh so voi sb lugng va
cac b phan cdu thanh cua thi tuc hanh chinh tai quyét dinh cong b, vin ban quy
pham phap luat c6 quy dinh thu tuc hanh chinh va yéu cau tai khoan 2 Diéu 8 Nghi
dinh s6 63/2010/ND-CP d3 dugc sira d6i tai khoan 2 Piéu 1 Nghi dinh
50 92/2017/ND-CP;

b) Tinh chinh xac vé noi dung cua dir li€u thu tuc hanh chinh da duoc cac bo,
co quan ngang b cong khai trén Co so dir liéu qudc gia vé thil tuc hanh chinh véi
noi dung thu tuc hanh chinh tai quyét dinh cong bd ciia Chu tich Uy ban nhan dan
tinh va quy dinh tai cac vin ban quy pham phap ludt c6 quy dinh vé thii tuc hanh
chinh ciia Uy ban nhéan dén tinh.

- Trach nhiém cép nhat, diéu chinh, sira doi, bé sung, hoan thién chat luong dix
liéu thu tuc hanh chinh cua tinh trén Co so dir liéu quoc gia vé thu tuc hanh chinh dugc
thyuc hién theo quy dinh cu thé ctia cAp c6 tham quyén vé phan quyén quan tri Céng Dich
vu cong quéc gia ddi véi timg co quan, don vi.

1) Can cur phap 1y cua thu tuc hanh chinh

- Nghi dinh sb 63/2010/ND-CP ngay 08/6/2010 ctia Chinh phu vé kiém soat
tha tuc hanh chinh;


https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-63-2010-nd-cp-kiem-soat-thu-tuc-hanh-chinh-106929.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-92-2017-nd-cp-sua-doi-nghi-dinh-lien-quan-den-kiem-soat-thu-tuc-hanh-chinh-348640.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-63-2010-nd-cp-kiem-soat-thu-tuc-hanh-chinh-106929.aspx
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- Nghi dinh s6 92/2017/ND-CP ngay 07/8/2017 ctia Chinh phi stra doi, bo sung
mot sO di€u cua cac Nghi dinh lién quan dén ki€m soat tha tuc hanh chinh;

- Thong tu s6 02/20 17/TT-VPCP ngay 31/10/2017 ctua Van phong Chinh phu
huong dan vé nghi€p vu ki€m soat thu tuc hanh chinh.

- Quyét dinh s6 03/2021/QD-UBND ngay 09/02/2021 ctia Uy ban nhén dan
tinh ban hanh Quy ché hoat dong kiém soat thu tuc hanh chinh trén dia ban tinh.

- Quyét dinh s6 57/2023/ Qb-UBND ngay 22/9/2023 cua Uy ban nhan dan tinh
ban hanh Quyet dinh stra d6i, bd sung mot sd dleu ctia cac quyét dinh lién quan den
cong tac kiém soat thil tuc hanh chinh, giai quyét thi tuc hanh chinh va cung cap
dich vy cong truc tuyén trén dia ban tinh.

- Cong vin s6 420/VPUBND-KSTT ngay 10/8/2021 ciia Van phong Uy ban
nhan dan tinh phdi hop, ra soat khic phuc nhiing ton tai, han ché trong cong tac kiém
soat thil tuc hanh chinh va giai quyét thu tuc hanh chinh theo co ché mét ctra, mot
cua lién thong.


https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-92-2017-nd-cp-sua-doi-nghi-dinh-lien-quan-den-kiem-soat-thu-tuc-hanh-chinh-348640.aspx
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Bi€éu mau

CAN PIEU CHINH THUQC THAM QUYEN GIAI QUYET
CUA CAC CO QUAN, PON VI

(Ban hanh kem theo Cong van so

-....cua co quan, don vi)

I. NOI DUNG THU TUC HANH CHINH CAN SUA DPOI, BO SUNG TREN
CONG DICH VU CONG QUOC GIA

ST
T

Tén thi ns Noi dung
. Noi dung A o aZ.
tuc hanh A . can swra doi,
* s hi¢n tai 2
chinh T bo sung
Ma so0 thi | Trén Cong | Trén Cong
tuc hanh | DVC quoc | DVC quoc
chinh gia gia

Quyét
dinh cong
b6 ciia Bo,

nganh

Trung

wong

Quyét
dinh cong
b6 ciia
Chi tich
UBND
tinh

Ghi
cha

THU TUC HANH CHINH THUQC THAM QUYEN GIAI QUYET CUA CAC
SO, BAN, NGANH

1

XA

THU TUC HANH CHINH THUQC THAM QUYEN GIAI QUYET CUA CAP

1

II. THU TUC HANH CHINH PA PUQC CONG BO NHUNG CHUA CONG
KHAI TREN CONG DICH VU CONG QUOC GIA

STT

n . TTHC da dugc
Tén thu tuc A A £
hanh chinh cong bo nhung Quyet ]

chua cong khai dinh cia | Quyét dinh cua
TTHC Chu tich B, nganh

Mai s6 thi A R UBND Trung wong

tuc hanh | 1rem Cong DVC tinh

chinh quoc gia

Ghi chu

THU TUC HANH CHINH THUQC THAM QUYEN GIAI QUYET CUA CAC
SO, BAN, NGANH

1

T}}I”J
XA

TUC HANH CHINH THUQC THAM QUYEN

GIAI QUYET CUA CAP

1
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I11. THU TUC HANH CHINH DA BI BAI BO NHUNG CHUA BAI BO TREN
CONG DICH VU CONG QUOC GIA

Tén thi tuc | TTHC d bi bai bé Quyét
hanh chinh nhung van con cuyet X 4 ,
cong khai dinh cua | Quyét dinh cua o

STT ] Chu tich B0, nganh Ghi chu

Ma so thu A R UBND Trung wong

tuc hanh Trén Ciong.DVC tinh
chinh quoc gia
THU TUC HANH CHINH THUQC THAM QUYEN GIAI QUYET CUA CAC
SO, BAN, NGANH
1

THU TYC HANH CHINH THUQC THAM QUYEN GIAI QUYET CUA CAP
XA

1
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4. Thu tuc: Ra soat, phé duyét phwong an don gian héa thu tuc hanh chinh
theo ké hoach hang nam

a) Trinh ty thuc hién:
Budc 1. Bang ky thu tuc hanh chinh ra soat, danh gia:

- Co quan chuyén mén thudc Uy ban nhan dan tinh, Ban Quén 1y Khu kinh té
tinh chu tri, phdi hop véi Uy ban nhan dan cap x4 tién hanh lya chon va dang ky thu
tuc hanh chinh hoic nhém thu tuc hanh chinh cap tinh, cip x4 can thyc hién ra soat,
danh gia theo Biéu mau s6 08 kém theo Quy ché ban hanh theo Quyét dinh sb
03/2021/QD-UBND ngay 09/02/2021 ciia Uy ban nhan dan tinh, giri vé Van phong
Uy ban nhén dan tinh trudc ngay 15 thang 01 hang nam dé xem xét, tham muu Cha
tich Uy ban nhan dan tinh ban hanh K& hoach ra soat, danh gia thu tyc hanh chinh
hang ndm cua tinh;

oo No6i dung ré,soét, danh gia tha tuc hanh chir}h thuc hién thep quy dinh tai
Djéu 28 Nghi dinh s0 63/2010/ND-CP da dqqc stra doi tai khpén 9 bicu 1 Nghi dinh
s0 92/2017/ND-CP va biéu 25, khoan 2 Bi¢u 26 Thong tu s6 02/2017/TT- VPCP.

Budc 2. Tham muu trinh K& hoach ra soét, danh gia thu tuc hanh chinh:

- Trén co s& ding ky ctia cac co quan, don vi lién quan (mau ding ky theo Quy
ché ban hanh theo Quyét dinh s6 03/2021/QD-UBND ngay 09/02/2021 caa Uy ban
nhan dén tinh), Van phong Uy ban nhan dan tinh xem xét, tong hop trinh Chii tich Uy
ban nhan dan tinh ban hanh K& hoach ra soat, danh gia thu tuc hanh chinh cua tinh
trude ngay 30 thang 01 hang nam dép tmg muc tiéu, yéu cau quan 1y;

- Trong qua trinh giai quyét thu tuc hanh chinh, néu phat hién thu tuc hanh
chinh, nhom thu tyc hanh chinh, quy dinh hanh chinh ¢6 vuéng mac, bét cap, gay
can tré hoat dong san xuat kinh doanh va doi séng nhan dan nhung chua cé trong Ké
hoach ra soat, danh gia thu tuc hanh chinh, cac co quan, don vi, dia phuong kip thoi
phdi hop véi Van  phong Uy ban nhan dan tinh dé xuat Chu tich Uy ban nhan dan
tinh xem xét, quyét dinh b6 sung vao Ké hoach ra soat, danh gia.

Budc 3. Thyc hién ra soat, danh gia thu tuc hanh chinh:

- Can ctr Ké hoach ra soat, danh gia thi tuc hanh chinh hang nam dugc Chu
tich Uy ban nhan dan tinh ban hanh, cac co quan dugc giao chu tri theo nganh linh
vuc tién hanh ra soat, ddnh gia theo yéu cau vé muc tiéu va tién do thoi gian.

- Uy ban nhan dan cap x& phéi hop chit ché véi co quan chu tri trong cong tac
danh gid, ra soat va truc tiép xay dung dy thao phuong an don gian hoa d6i v6i nhitng
thu tuc hanh chinh do dia phuong dé xuét ra soat, danh gia theo quy dinh tai Thong
tu s6 02/2017/TT-VPCP .

- Céc}} thire ra §0ét, démb gia thu tuc hénh chinh thyuc hién theo quy dinh tNai
Dbiéu 25, biéu 26, biéu 27, Bicu 28 Thong tu so 02/2017/TT—VPCP va hudng dan
tai Phu luc VII, Phu luc VIII ban hanh kém theo Thong tu s6 02/2017/TT- VPCP.


https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-63-2010-nd-cp-kiem-soat-thu-tuc-hanh-chinh-106929.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-92-2017-nd-cp-sua-doi-nghi-dinh-lien-quan-den-kiem-soat-thu-tuc-hanh-chinh-348640.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-02-2017-tt-vpcp-huong-dan-ve-nghiep-vu-kiem-soat-thu-tuc-hanh-chinh-366111.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-02-2017-tt-vpcp-huong-dan-ve-nghiep-vu-kiem-soat-thu-tuc-hanh-chinh-366111.aspx
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Budc 4. Xt Iy két qua ra soat, danh gia thi tuc hanh chinh:

- Co quan dugc giao chu tri ra soat, danh gia tong hop két qua ra soat, danh gia
gbm: noi dung phuong an don gian hoa va cac sang kién cai cach thi tuc hanh chinh, ly
do, chi phi cit giam sau khi don gian héa, kién nghi thuc thi; du thao quyét dinh thong
qua phuong an don gian hoa, sang kién cai cach thu tuc hanh chinh theo méu tai Phu
luc VI ban hanh kém theo Thong tu s6 02/2017/TT-VPCP, trinh Chu tich Uy ban nhan
dan tinh xem xé&t, phé duyét trudc ngay 15 thang 8 hang nam.

- Van phong Uy ban nhan dén tinh tong hop va bao cao dé xuat Chu tich Uy
ban nhén dén tinh quyét dinh dua ra khoi Ké hoach ra soat, danh gia ddi véi nhiing
thi tuc hanh chinh khong c6 hd so dé nghi théng qua phuong an don gian hoa trude
ngay 15 thang 8 hang nam.

- Trong thoi han 07 (bay) ngay lam viéc ké tir ngay nhan dugc ho so dé nghi,
Vin phong Uy ban nhan dén tinh tién hanh xem x¢t, danh gia chat luong ra soat va
trinh Chu tich Uy ban nhan dan tinh quyét dinh thong qua phuong an don gian hoa
thil tuc hanh chinh. Pdi véi cac ho so chua du diéu kién theo quy dinh, Van phong
Uy ban nhan dan tinh phai c6 van ban phan hoéi cho co quan chu tri.

- Trén co s¢ van ban danh gia chat luong cua Van phong Uy ban nhan dan
tinh, co quan chu tri hoan thién ho so ra soat, danh gid va gui lai Van phong Uy ban
nhan dan tinh trong thoi han 03 (ba) ngay lam viéc.

- Trong thot han 05 (nam) ngay lam viée ké tir ngay Chii tich Uy ban nhan dan
tinh ky quyét dinh théng qua phuong an don gian hoa thu tyc hanh chinh, co quan
dugc giao thuc thi phuong an don gian hoa chiu trach nhi¢m: tham muu viéc stra doi,
b sung, thay thé, hity bo hodc béi bé thu tuc hanh chinh, quy dinh c6 lién quan dén
thtl tuc hanh chinh dwoc ra soat, danh gia thudc thAm quyén cta Uy ban nhan dan
tinh; trinh cong bd lai danh myc tha tuc hanh chinh va phé duyét quy trinh ndi bo
cua céc thu tuc hanh chinh da dugc don gian héa theo quy dinh.

b) Cach thirc thuc hién: Qua hé thong quan 1y van ban dién tir (iDesk).

¢) Thanh phan, s6 lugng ho so:

- Thanh phan hd so:

+ To trinh kém du thao Quyét dinh thong qua phuong an don gian hoa thi tuc
hanh chinh.

+ Tong hop két qua ra soat (gdm cac biéu mau ra soat, danh gia, bang tinh toan
chi phi tudn tha tuc hanh chinh).

- S6 luong: 01 bo.

d) Thoi han giai quyét:

- Trong thoi han 07 (bay) ngay lam viée ké tir ngdy nhan dugc hd so dé nghi,
Vian phong Uy ban nhan dén tinh tién hanh xem x¢t, danh gia chat luong ra soat va
trinh Chu tich Uy ban nhan dan tinh quyé€t dinh thong qua phuong an don gian hoa


https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-02-2017-tt-vpcp-huong-dan-ve-nghiep-vu-kiem-soat-thu-tuc-hanh-chinh-366111.aspx
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tht tuc hanh chinh. Ddi véi cac hd so chua du diéu kién theo quy dinh, Vin phong
Uy ban nhan dan tinh phai c6 van ban phéan hoi cho co quan chu tri.

- Trén co s¢ van ban danh gia chat lwong cta Vian phong Uy ban nhan dan
tinh, co quan chu tri hoan thién ho so ra soat, danh gid va gui lai Van phong Uy ban
nhan dan tinh trong thoi han 03 (ba) ngay lam viéc.

- Trong thoi han 05 (ndm) ngay lam viée ké tir ngay Chu tich Uy ban nhan dan
tinh ky quyét dinh thong qua phuong an don gian hoa thu tuc hanh chinh, co quan
duoc giao thuc thi phuong an don gian hoa chiu trach nhiém: tham muu viéc sira doi,
b sung, thay thé, hity bo hozc béi bé thu tuc hanh chinh, quy dinh c6 lién quan dén
thtl tyuc hanh chinh duogc ra soat, danh gia thudc thim quyén cua Uy ban nhan dan
tinh; trinh céng bd lai danh muc tha tuc hanh chinh va phé duyét quy trinh noi bo
cua céc thu tuc hanh chinh da dugc don gian héa theo quy dinh.

d) béi tuong thuc hién thu tuc hanh chinh: Céc sd, ban, nganh cép tinh; Uy
ban nhén dan cap xa.

e) Co quan giai quyét thu tuc hanh chinh:
- Co quan c6 tham quyén quyét dinh: Chu tich Uy ban nhéan dan tinh.

- Co quan truc tiép thuc hién thi tuc hanh chinh: Van phong Uy ban nhan dan
tinh.

- Co quan phdi hop: Cac co quan, don vi ¢6 lién quan.
g) Két qua thyc hién thi tuc hanh chinh:

o Quyét dinh thong qua phuong an don gian hoa thu tuc hanh chinh/ Van ban
phéan hoi do1 vé1 céac ho so chua du diéu kién theo quy dinh.

- Vin thuce thi phuong 4n don gian hoa tha tuc hanh chinh (néu co)
h) Phi, 1& phi (néu c6): Khéng.

i) Tén mau don, mau to khai: Ban hanh kém theo Thong tu s6 02/2017/TT-
VPCP ngay 31/10/2017 cua Bo truong, Chi nhiém Van phong Chinh phu, gom:

- Biéu mau 02/RS-KSTT ra soét, danh gia thu tuc hanh chinh.

- Biéu miu 03/SCM-KSTT tinh chi phi tuan thi thu tuc hanh chinh.

- Mau Quyét dinh thong qua phuong 4n don gian héa tha tuc hanh chinh.
K) Yéu cau, diéu kién thuc hién tha tuc hanh chinh: Khdng.

1) Can ctr phap ly cua thu tuc hanh chinh:

- Nghi dinh sb 63/2010/ND-CP ngay 08/6/2010 ctia Chinh phu vé kiém soat
tha tuc hanh chinh;

- Nghi dinh 50 92/2017/ND-CP ngay 07/8/2017 cta Chinh phu sira doi, bd
sung mot sd diéu cuia cac Nghi dinh lién quan dén kiém soét thu tuc hanh chinh;


https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-63-2010-nd-cp-kiem-soat-thu-tuc-hanh-chinh-106929.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-92-2017-nd-cp-sua-doi-nghi-dinh-lien-quan-den-kiem-soat-thu-tuc-hanh-chinh-348640.aspx
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- Thong tu s6 02/20 17/TT-VPCP ngay 31/10/2017 cua Van phong Chinh phu
huong dan vé nghi€p vu ki€m soat thu tuc hanh chinh.

- Quyét dinh s 03/2021/QD-UBND ngay 09/02/2021 ciia Uy ban nhén dan
tinh ban hanh Quy ché hoat dong kiém soat thu tuc hanh chinh trén dia ban tinh.

- Quyét dinh s6 57/2023/ Qb-UBND ngay 22/9/2023 cua Uy ban nhan dan tinh
ban hanh Quyet dinh stra d6i, bd sung mot sd dleu ctia cac quyét dinh lién quan den
cong tac kiém soat thil tuc hanh chinh, giai quyét thi tuc hanh chinh va cung cap
dich vu cong truc tuyén trén dia ban tinh.
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BIEU MAU
PANG KY THU TUC HANH CHINH THU'C HIEN RA SOAT, PANH GIA
NAM ...
A ’ ] Co quan thuc hién C?’ sg’ phap Noi dung
STT Ten/l?lhom t’hu Co quan | Co quan l): de‘thl.r? don
tuc hanh chinh chit tri ph 5 hop hién ra soat, sidn héa
: danh gia
1. Linh vue....
1
2
2. Linh vue....
3
4
Tong so: .... TTHC
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MAU QUYET DINH PHE DUYET PHUONG AN PON GIAN HOA
(Ban hanh kem theo Thong tw s6 02/2017/TT-VPCP ngay 31 thang 10 nam 2017
cua B¢ truong, Chu nhiém Van phong Chinh phu)

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

TINH ........ Poc lap - Tw do - Hanh phic

QUYET PINH

Thong qua phwong an don giin héa thu tuc hanh chinh trong linh vue
............... thudc pham vi quén ly cia co quan, don vi

CHU TICH UY BAN NHAN DAN TINH

Can civ Ludt T6 chire chinh quyén dia phwong ngay 19 thang 6 nam 2015;
Ludt sira doi, bé sung mot s6 diéu cua Ludt To chite Chinh phu va Luat 76 chirc
chinh quyén dia phwong ngay 22 thang 11 nam 2019;

Can cir Nghi dinh s6 63/2010/ND-CP ngay 08 thiang 6 ndm 2010 ciia Chinh
phii vé kiém soat thii tuc hanh chinh; Nghi dinh sé 92/2017/NP-CP ngay 07 thang 8
nam 2017 ciia Chinh phit sira d6i, bé sung mét sé diéu cia cdc nghi dinh lién quan
dén kiém sodt thii tuc hanh chinh;

Can cir Théng tw s6 02/2017/TT-VPCP ngay 31 thang 10 ndm 2017 ciia Bé
trieong, Chii nhiém Van phong Chinh phii huedng dan nghiép vu vé kiém sodt thi tuc
hanh chinh;

Can cir Quyét dinh s6 .../ /OP-UBND ngay thing ndam  cia Uy ban
nhdn dan tinh ban hanh Quy ché lam viéc ciia Uy ban nhédn dén tinh nhiém ky 2021
- 2026;

Can cir Quyét dinh sé 03/2021/0P-UBND ngay 09 thang 02 nam 2021 ciia
Uy ban nhén dan tinh ban hanh Quy ché hoat dong kiém sodt thii tuc hanh chinh trén
dia ban tinh;

Can cir Quyét dinh s6 /OPD-UBND ngay  thdng nam  cua Chu
tich Uy ban nhdn dén tinh vé viéc ban hanh Ké hoach ra soat, danh gid thu tuc hanh
chinh nam ... ... trén dia ban tinh;

QUYET DINH:
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Piéu 1. Thong qua phuong an don gian héa ... thu tuc hanh chinh trong linh
vuc ....thudc pham vi chirc nang quan 1y cua co quan, don vi (c6 Phu luc dinh kem).

Diéu 2.

1. Giao co quan, don vi........ cu thé hoéa viéc ap dung thuc thi phuong 4n don
gian d6i véi ... thi tuc hanh chinh d3 duoc thong qua tai Piéu 1 cia Quyét dinh nay.

2. Giao Vin phong Uy ban nhan dan tinh theo ddi, kiém tra, dén déc cac co
quan, don vi lién quan thuc thi phuong 4n don gian hoéa tha tuc hanh chinh theo quy
dinh.

Picu 3. Chanh Vin phong Uy ban nhan dan tinh, Giam doc co quan, don vi
Giam dbc Trung tam Phuc vu hanh chinh cong tinh va cac co quan, don vi, td chie,
c4 nhan c6 lién quan chiu trach nhiém thi hanh Quyét dinh nay ké tir ngay ky ban
hanh./.

Noi nhén: KT. CHU TICH
- Nhu biéu 3, PH A Hr' TI H
- Vian phong Chinh phu (Cuc Kiém soat TTHC); O CHU : C
-B6 ...;

- CT, cac PCT UBND tinh;

- LBVP UBND tinh;

- Luu: VT, .., PVHCC.
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Phu luc ....

PHUONG AN PON GIAN HOA ... THU TUC HANH CHINH
TRONG LINH VUC ... THUQC PHAM VI CHUC NANG
QUAN LY CUA CO QUAN, PON VI
(Ban hanh kém theo Quyét dinh so: /OP-UBND
ngay / /2024 ciia Chi tich Uy ban nhén dén tinh)

1. Thia tuc hoac nhom thu tuc: ................. s

1.1. N§i dung don gian hoa (néu ro Cél:l bai bo/hiiy bo; sira doi, bo sung; thay
thé TTHC, mdu don, to khai hay yéu cau diéu kién dé thuc hi¢n TTHC)

..................................................................................................

Lyd
3200 L

Luwu y: Phai xdc dinh ré cdc néi dung don gian héa thudc tham quyén va néi dung
don gian hoa khong thuoc tham quyén xu ly (thong qua ky hiéu riéng).

1.2. Kién nghi thyc thi (néu ro diéu, khodn, diém, vin bin quy pham phdp lugt
cdn swa doi, bo sung, thay thé, bai bo hoac huy bo)

1.3. Lgi ich phwong an don giin hoa

- Chi phi tuan thu TTHC trude khi don gian hoa udce tinh: ........... d6éng/nam
- Chi phi tuan thu TTHC sau khi don gian héa udce tinh: ........ dong/nam.

- Chi phi tiét kiém wdc tinh: ........ dong/nam.

- Ty 1& cat giam chi phi udc tinh: .... %.

2. Thu tuc hoac nhom thu tuc:

.....................................................................................

2.1. Noi dung don gian héa (néu ré cin béi bo/hiiy bé; sikca doi, bo sung; thay
thé TTHC, mau don, to khai hay yéu cau diéu kién dé thuc hi¢n TTHC)

Y 0. o e,

2.2. Kién nghi thuc thi (néu ré diéu, khodn, diém, vin bin quy pham phdp luit
cdn swa doi, bo sung, thay thé, bai bo hodc hiy bo)
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2.3. Lgi ich phuong an don giin hoa

- Chi phi tuan thu TTHC trude khi don gian hoa udce tinh: ....... ddéng/nam
- Chi phi tuan thu TTHC sau khi don gian héa uéce tinh: ...... doéng/nam.
- Chi phi tiét kiém udc tinh: ........ ddéng/nam.

- Ty 1& cat giam chi phi udc tinh: .... %.
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BIEU MAU RA SOAT, PANH GIA THU TUC HANH CHINH (BIEU MAU 02/RS-KSTT)
(Ban hanh kem theo Thong tw s6 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 cua B¢ truong, Chu nhiém Van phong
Chinh phu)

TEN CO QUAN, PON VI
BIEU RA SOAT, PANH GIA THU TUC HANH CHINH

I. THONG TIN CHUNG

1. Tén TTHC
(+ M4 sb ho so trén CSDLQG vé TTHC)

2. Linh vuc

3. Vin ban quy dinh vé TTHC

4. Co quan, don vi thuc hién ra soat

I1. RA SOAT, PANH GIA SU CAN THIET CUA THU TUC HANH CHINH

1. Muc tiéu cu thé cia  |a) P6i voi quan 1y nha nudc:
TTHC la gi? Y LT 5 TS T
A LD o6 110 T 15
b) P6i voi quyén, nghia vu va lgi ich hop phéap ciia ca nhan, t6 chic:

IMIUC U D Lt e e

A LT 5 TS 5 o

7 2. n o
2. Trong qué trinh thue a) CO thay doi hay khong?
hién muc tiéu cia TTHC}- Muc tiéu a. 1: Coo Khong o
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c6 su thay doi hoic
khong dwoc dap Gng?

| ) Lo
- Muc tiéu a.n: Cono Khong o

5 10
- Muc ti€u b.1: Coo Khong o

| ) Lo
- Muc ti€u b.n: Coo Khong o

5 10
b) C6 dugc dap ung hay khong?

- Muc tiéu a.l: Coo Khoéng o

) 10
- Muc tiéu a.n: Coo Khong o

| B (o S P
- Muc ti€u b.1: Coo Khong o

LY Q0. e
- Muc ti€u b.n: Coo Khoéng o

Ly Q0. o

3. Bién phap nao cé thé
dwgc ap dung khi muc
tiéu cia TTHC thay ddi
hoac khong dwge dap
ung?

a) Duy tri TTHC: O

Ly 0: e
b) Bai bo TTHC: o

Ly 0 e
c) Thay thé TTHC: o
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| ) Lo
d) Stra dbi, bd sung TTHC: O

5 10
e) Ap dung bién phap khac (khong phai TTHC): o

Ly Q0 o

4. Bién phap dwgclwa |C6o0 Khong o
cl;(:)n Aco d’z.m f‘len su thay Néu CO,

doi doi voi cac TTHC o
khac co lién quan? - D01 VOL TTHC L oo e e e e
(1) NOi dung thay A01: .......oeeeeeei e
) IV o S
DO VT TTHC DI 1.
(1) NOT dung thay G01: . ......oeeen et

(11) L d0r e e

I11. RA SOAT, PANH GIA SU CAN THIET, TiINH HQP LY, TINH HQP PHAP CUA CAC BQ PHAN CAU THANH TTHC

1. Tén thu tuc hanh chinh

C6 dugce quy dinh 16 rang,|Co o Khoéng O

thong nhat va phu hgp N L9 do:

khong? (1) Lydo: .cooenvvinnn.. B R
(i1) Phuong an xtr Iy (N€u cau trd 161 JA KHONG): ....ooviiiiiiiiiiiiiiiiienn

2. Trinh tu thwe hién

a) C6 duoc quy dinh day |C6 o Khéng O

du, ro rang va phu hop 2 19 do-
khong? (1) L 0 e e
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(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): ...l

b) C6 dugc quy dinh cu
thé cac budc, ndi dung
cong viéc, trach nhi€ém
thuc hién cia tirng budc
khong?

C6é o Khoéng o
(1) Ly O e e
(ii) Phuong an xtr Iy (Néu cau tra 101 18 KHONG): ....ooovviiieeiiiieiie el

3. Cach thirc thuce hién

C6 duoc quy dinh day du,
rd rang va phu hop véi dbi
tuong thuc hién, co quan
giai quyét thu tuc hanh
chinh khéng?

Cé o Khong o
(1) Ly O e e
(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): ........veiiiiiiiiiiiiieeiie e

4. HO so

a) Co dugc quy dinh ro
rang, cu thé vé tén, quy
cach, sb lugng cia timg
thanh phan ho so; ndi
dung thong tin cua tirng
thanh phan ho so ¢6 phuc
vu cho xem xét, giai quyét
thu tuc hanh chinh; da loai
trir ho so trung 1ip hoic
da duoc luu trir, két ndi,
chia s¢ thong tin gitra cac
co quan hay khong?

C6 o Khong o
(1) Ly o e
(ii) Phuong an xir Iy (Néu cau tra 101 1A KHONG): ........coooiiiiiiiiiiiieiii
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b) C6 dugc quy dinh rd
rang va phu hop vé so
luong khong?

C6 o Khong o
(1) Ly 0 e e
(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): .......................................

5. Thoi han gidi quyét

C6 duoc quy dinh rd rang,
cu thé va phu hgp khong?

C6 o Khong o
(1) Ly 0 e e
(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): ...

Trong truong hop mat thu
tuc hanh chinh do nhiéu
co quan ¢ tham quyén
giai quyét, dd quy dinh 1d
rang, day du thoi han giai
quyét cia tirg co quan va
thoi han chuyén giao hd
so gilta cac co quan?

Cé o Khong o
(1) Ly 0 e
(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): ........veiiiiiiiiiiiiieeiie e

6. Co quan gidi quyét

a) Co duge quy dinh o
rang, cu thé khong?

C6 o Khong o
(1) Ly 0 e e
(ii) Phuong an xir Iy (Néu cau tra 10i A KHONG): ...

b) Co thé iy quyén hoic
phan cap thuc hién
khong?

Co o Khong o
(1) LY 0. e,

(ii) Phuong an xir Iy (Néu cau tra 10i 1A CO): ...

7. Poi twong thue hién
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a) Co thé mé rong/thu hep
doi twong tuan thu khong?

C6é o Khoéng o

(1) Ly 0 e e
(ii) Phuong an xtr Iy (Néu cau tra 10i 18 CO): ... ...

b) C6 thé mo rong/thu hep|Cé o Khéng o

pham vi dp dung KhOng? iy 1o qo.
(ii) Phuong an xtr Iy (Néu cau tra 101 14 CO): ...

8. Phi, I¢ phi

S— S v - Phi: Coo Khoéng o

fﬂﬁ, le phicsaqgéyc chi pvheu -Lephi:  Coo Khong o

khéac khong? - Chi phi khac: Coo Khong o

b) Quy dinh vé phi va - Vé phi: Coo Khong o

g;]‘g‘;ilﬁﬁ‘;]‘;?‘-’l’ Iy, hop iy Ly dor oo e
(11) Phuong an xur ly (Néu cau tra 101 la KHONG): ...
- Vé mirc phi: Coo Khong o
(1) Ly O e
(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): ......................................

c) Quy dinh vé 18 phi va | V& phi: C6 o Khong o

m’fh%fﬁggohvp 1 hoP iy Ly dor oo o
(i1) Phuong an xtr Iy (Néu cau tra 101 la KHONG): .......oooiiiiiiiiiiie,

- V& muc phi: Coo Khong o

(1) Ly A0 o
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(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): ...l

d) Quy dinh vé chi phi | V& chi phi khac: Céo Khoéng o

Eﬁg;;f; hop Iy, hopphap |y y g g0 e
(11) Phuong an xur Iy (Néu cau tra 101 1a KHONG): ...
- V& mirc chi phi khéc: C6 o Khong o
(1) Ly O e e
(ii) Phuong an xtr Iy (Néu ciu tra 101 A KHONG): ...

d) Cach thtrc nop phi, I¢ |C6 o Khong o

Phi O Mo Ly KON iy T o o e
(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): ...

9. MAu don, to khai

C6 quy dinh vé miu don, [C6 o Khong o

t khai khong? 1) LY 0% e,
(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): .............................

MGU G0N, 10 KR@T 12 ...

a) Noi dung thong tin

E N L AUN G L o e
Can thiét: C6 o Khong o; Hop Iy: C6 o Khong o;  Hop phap: C6 o Khong o

(1) Ly 0 e
(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): .....oooviiiiiiii e

E N T QU 1 e e

Can thiét: C6 o Khoéng o; Hop 1y: C6 o Khong o;  Hop phép: Cé o Khéng o
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(1) Ly 0 et e
(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): ........ooooiiiii

b) Yéu cau xac nhan (néu
c0)

Can thiét: C6 o Khong o; Hop 1y: C6 o Khong o;  Hop phap: C6 o Khong o
Néu KHONG, néu ro:
(1) Ly 0 e e

(11) Phuong an XU Ly ...

c) Ngbn ngir

Can thiét: C6 o Khong o; Hop 1y: C6 o Khong o;  Hop phép: C6 o Khéng o
Néu KHONG, néu r6:
(1) Ly O e e

(11) Phuong an XU Ly ..o

Méu don, to khain: ......

10. Yéu cau, diéu kién

TTHC nay c6 quy dinh vé
yéu cau, di¢u kién khong?

Coo Khong o
(1) LY 0. et

(1) Phuong an XU 1Y ..o e

Y¢&u cau, dicéu kién 1:

C6 hop ly, hop phap khong? C6 o Khong o

......................... (1) Ly O e e e
......................... (ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): ....................................
Yéu cau, diéu kién n: C6 hop ly, hop phap khong? C6 o Khong o

........................ (1) L 0 e

(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): ....................................
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11. Két qua thwe hién

a) C6 duoc quy dinh vé  |C6 o Khéng o

thot han c6 hiéu luc ST v
. T Ly O o

khong? (1) Ly do ) )

(i1) Phuong an xur Iy (Néu cau trd 161 [a KHONG): ...

Hop 1y: Co o Khong o;  Hop phap: Co6 o Khong o
b) Quy dinh thoi hancd | . L do:
giétrihiéuluc(:ého‘ply, (I) y O. ................. , ...........-----.--....; ................................................
hop phap khong? (11) Phuong an xtr ly (Néu cau trd 101 [a KHONG): ...

Hop ly: C6 o Khong o;  Hop phap: Cé o Khoéng o
c) Quy dinh pham vico |.. .,
giétrihiéuluc(:ého‘ply, (I) Lydo- ................. , ...........----.---....; ------------------------------------------------
hop phap khong? (11) Phuong an xtr ly (Néu cau trd 101 [a KHONG): ...
12. Vin ban can sira doi, bo sung (Dé nghi néu 13 tén loai; s6, ky hiéu; ngdy, thang, nam; diéu, khoan, diém quy dinh)
Q) LUAE O e
D) Phap LN O e
C) Nghi QN O e
d) Quyet dinh A TTCP O |
d) Thong tu/ Thong tur [EN tICh O | ... e e e et et el
) QUYSt AINh CUA BO trUONE 0 |t
2) VAN DAN KNAC O | e
IV. THONG TIN LIEN HE
HO va t80 NGUOT GIEN .. .e ettt

Dién thoai cd dinh: ......oovvevieii ;DIdong: ... cEmail: oo
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BIEU MAU TiNH CHI PHI TUAN THU THU TUC HANH CHINH (BIEU MAU 03/SCM-KSTT)
(Ban hanh kem theo Thong tw s6 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 cua B¢ truong,
Chu nhiém Van phong Chinh phu)

TEN CO QUAN, PON VI

CHI PHI TUAN THU THU TUC HANH CHINH
TEN THU TUC HANH CHINHE: ...uuivviiiiiiiiieitieeeiieeeetiieeertneeerssneeesssneeessneeesssneeessnseesssnnn
1. CHI PHi THU'C HIEN TTHC HIEN TAI

. Thoi Muwc | Mirc chi | Mirc £ 1A £ . . | Tong chi
Cic cong vige | CA¢hoat | oo | TNBQ | phithué | phi, 1¢ | S01an | S0 lweng ) Chiphi | o
. .~ |dong/ cach o X .| thwe |doi twong thwe hién oA Ghi
STT | khi thye hién \ thuwe | /01 gior | tw van, |phi,chi| .. A . hién .
thirc thuce o LD . - |hién/ 01| tuin tha/| TTHC chu
TTHC hién cu thé hién | lam viéc | dich vu | phi nim | 01 nim (déng) TTHC/ 01
¥n ey (¢io) | (ddng) | (ddng) | khéc &1 nim

1 (Chuén bi hd so

1.1 [Thanh phan HS 1|Hoat dong 1

Hoat dong n
1.n [Thanh phan HS n[Hoat dong 1
Hoat dong n
2 |Nop ho so Truc tiép
Buu dién
Internet
3 N(f)_p pl,n', lefi phi,
chi phi khac
3.1 |Phi
3.2 |L¢ phi

3.3 (Chi phi khac




o1

3 Thoi | Mic | Micchi | Mire | oz 3 | ox .. | Tong chi
Cac cong viéc (Afac ho’gt gian | TNBQ | phithué | phi, 1¢ 50 an S?.lu’q’ng Chi p.h) phi thuc .
. .~ |dong/ cach N £ . ..| thwe |doi twong|thwe hién o n Ghi
STT | Kkhi thyc hién . thuc | /01 gio' | twvan, |phi,chil| .. A . hién .
thirc thuc . A e . . |hién/ 01| tudn thu/| TTHC cha
TTHC hién cu thé hi¢n | lam vi¢c | dich vu | phi nim | 01 nim (déng) TTHC/ 01
en c (¢i5) | (ddng) | (ddng) | khéc & 1 nim
Chuén bi, phuc
vu viéc kiém tra,
4 (danh gia cua co
quan c6 tham
quyeéen (néu co)
Hoat dong 1
Hoat dong n
Cong viéc khac
5 o,
(néu co)
6 |Nhan két qua  [Truc tiép
Buu dién
Internet
Khéc
TONG
II. CHI PHi THU'C HIEN TTHC SAU PON GIAN HOA
i Thoi | Mirc | Mirc chi | Mire | oz 32 | ox . | Tong chi
Cac cong vige | CAChoat | oo 1 TNBQ | phithué | phi, 1¢ | S0 14n | SO lweng| Chiphi | peie o
. A dong/ cach o J .~ thwe |doi twong|thuc hién oA Ghi
STT| Khi thuc hién , thwe | /01 gio' | twvan, |phi,chil| .. n . hién .
: : thirc thue on N Dn . . |hi€én/ 01| tuén thu/| TTHC : cha
TTHC hién cu thé hi¢n | lamvigc | dichvu | phi nim | 01nim | (dong) TTHC/ 01
en cu (¢i5) | (ddng) | (ddng) | khéc 1 nim
1 (Chuén bj hd so
1.1 [Thanh phan HS 1 [Hoat dong 1
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. Thoi | Mic | Mibechi | Mire | oz 3. | oz . | Tong chi
Cac cong viéc (A?ac ho’gt gian | TNBQ | phi thué | phi, 1¢ 50 lan S?. lugng | Chi p.hAI phi thuc .
. .~ |dong/ cach N £ < .| thwe |doitwgng|thuc hién o n Ghi
STT| Khi thyc hién . thuc | /01 gior | twvan, |phi, chi| .. A . hién .
thire thue x LD . - |hién/ 01| tuén thia/| TTHC chu
TTHC hién cu thé hién | lamvi¢c | dich va | phi nim | 01 nim (ddng) TTHC/ 01
en c (¢i5) | (ddng) | (ddng) | khéc 1 nim
Hoat dong n
1.n [Thanh phan HS n Hoat dong 1
Hoat dong n
2 Nop hd so Tryc tiép
Buu dién
Internet
3 [NOp phi, I¢ phi,
chi phi khac
3.1 Phi
3.2 |L& phi
3.3 |Chi phi khac
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5. Thu tuc: Ra soat, danh gla, tai clu tric quy_ trinh thua tuc hanh chinh
dé cung cap dlch vu cong truc tuyen va tlch hop, kiém thi, cung cap dich vu
cong truc tuyen trén Cong Dich vu cong quoc gia, H¢ thong thong tin giai quyet
thua tuc hanh chinh cap tinh.

a) Trinh ty thuc hién:
- Budc 1: Ra soat quy trinh thyc hién thu tuc hanh chinh

Céc co quan chuyén mén thudc tinh, Ban Quén ly Khu kinh t€ tinh phdi hop
Vian phong Uy ban nhan dan tinh tién hanh ra soat quy trinh thuc hién thu tuc hanh
chinh theo hai loai la thu tuc hanh chinh don 1é va nhém thu tuc hanh chinh lién
thong.

Co quan ra soat quy trinh xay dung so d6 tong thé ddi v6i thi tuc hanh chinh
don 1¢, nhom TTHC lién thong.

- Budc 2: Panh gié, tai cdu tric quy trinh tha tuc hanh chinh
Cach thirc thuc hién tai cau tric quy trinh thi tuc hanh chinh:

Tuy thudc theo yéu cau, viéc tai cau tric quy trinh dugc thuc hién theo tung
thu tuc hanh chinh hodc theo nhom thu tuc hanh chinh lién thong. Co quan chu tri ra
soat thuc hién cac cong viéc sau: (1) Xac dinh cac hé théng, co s¢ dir 1iéu lién quan
dén qua trinh thuc hién thu tuc hanh chinh va kha nang két ndi, chia sé, khai thac dit
lidu; (ii) Panh gia cat giam, don gian hoa thu tuc hanh chinh, thanh phan ho so, quy
trinh, trinh tu thuc hién thi tuc hanh chinh theo céc tiéu chi tai cau trac; (i11) Trén co
so két qua tai cdu trac, co quan chu tri ra soat, danh gia tién hanh hoan thién, xay
dung so d6 quy trinh dién tir sau khi tai cdu triic quy trinh dé cung cép dich vu céng
truc tuyén.

Viéc ra soat, chuan hoa mau don, to khai thjét lap biéu mau tuong tac duoc
thuc hién theo quy dinh tai Chuong IV Thong tu s6 01/2023/TT-VPCP.

Trong trudng hop can thiét, co quan chu tri ra soat tong hop, dé xuat hodc thyc
hién theo tham quyén viéc sira doi, bo sung cac quy dinh tai van ban quy pham phap
luat dé hoan thién co s¢ phap ly dap img t6i da cac két qua tai cAu tric quy trinh khi
cung cap dich vu cong truc tuyén.

- Bué6c 3: Tinh toan chi phi tiét kiém.

Trén co s& phuong 4n tai cau tric quy trinh, co quan, don vi chu tri ra soat,
tinh toan chi phi tiét ki€ém trén co sé cac ndi1 dung da duoc cat giam, don gian hoa
theo quy dinh vé ki€m soat thu tuc hanh chinh.

- Budc 4: Phé duyét va cong bd phuong an tai cau trac quy trinh thu tuc hanh
chinh dé cung cap hodc hoan thién dich vu cong truc tuyén.

Trén co so két qua ra soat, xdy dung phuong an tai cdu tric, co quan chu tri
ra soat, trinh Chu tich Uy ban nhan dan cap tinh phé duyét va cong bé dé cung cap
hodc hoan thién dich vu cong truc tuyén.



55

- Budce 5: Xay dung hodc hoan thién dich vu cong truc tuyén theo phuong an
tai cau truc quy trinh da dugc phé duyét.

- Budc 6: Thuc hién tich hop, kiém thur, cung cép trén Cé)ng Dich vu cong
quoc gia, H¢ thong thong tin gidi quyét thu tuc hanh chinh cap tinh, nhu sau:

+ Pia phuong thuc hi¢n khai b4o dich vu cong dﬁy du, chinh xéc, kip thoi céac
dich vu cong truc tuyén dang trién khai tai dia phuong trén Co sé dit liéu Quéc gia
vé thi tuc hanh chinh, dé nghi céng khai cac dich vu cong truc tuyén dé kiém thir
viéc tich hop, cung cép trén Cong Dich vu cong Qudc gia.

+ Van phong Chinh phu thue hién ra soat va cong khai cac dich vu cong trong
thoi han 02 ngay lam viée ké tir ngdy nhan duogc de nghi ctiia b, nganh, dia phuong.
Truong hop cac dich vu cong chwa dép tmg yéu cau Van phong Chinh pha néu 5 1y
do va gui lai bd, nganh, dia phuong kiém tra, hoan thién.

+ Sau khi dich vu cong truc tuyén duoc hién thi cong khai trén Céng Dich vu
cong qudc gia, trong thoi gian 05 ngay lam viéc ké tir khi cong khai, dich vy cong
tryc tuyén phai duoc bo, nganh, dia phuong kiém thir v6i vai tro ciia ddi tuong thuc
hién dich vu va gui tong hop két qua kiém thir trén hé théng quan tri ctia Cong Dich
vu cong qudc gia tai trang quan tri co dia chi: quantri.dichvucong.gov.vn.

Noi dung kiém thir bao gom: (i) Kiém tra co ché dang nhap mot lan tir Cong
Dich vu cong qudc gia toi hé thong cung cip dich vu cong; (i) Thue hién ndp ho so
truc tuyén. Truong hop qua trinh ndp phat hién co bude khong thuc hién duge hodc
hd so, giéy to ghi chua chinh xdac theo ndi dung cong bd, cong khai thu tuc hanh
chinh thi dé nghi kiém tra, diéu chinh lai; (iii) Kiém tra tich hop thanh toan truc
tuyén d6i v6i dich vu cong cho phép thanh toan truc tuyén, gdm: Tinh théng sudt vé
mat k¥ thuat dbi v6i quy trinh thanh toan; phuong thirc thanh toan da tich hop, str
dung Hé thong thanh toan truc tuyén ctia Cong Dich vu cong quéc gia. Poi véi dich
vu cong tryc tuyén ding ky mirc do toan trinh ¢6 yéu cau nop nghia vu tai chinh
nhung chua cho phép thanh toan truc tuyén thi dé nghi ra soat, tich hop thanh toan
truc tuyén dé bao dam dap tmg dung yéu cau vé chét luong cua dich vu cong mirc
dd toan trinh; (iv) Klem tra viéc xir Iy ho so truc tuyén, viéc dong bd trang thai ho

so, két qua giai quyét thu tuc hanh chinh ban dién ti.

+ Tong hop két qua kiém tha: Sau khi hoan thanh viéc kiém thtr, dia phuong
tong hop két qua kiém thtr va gui ma hé so, dich vu cong da kiém thtr trén hé théng
quan tri ctia Cong Dich vu cong quéc gia dé hé thong kiém tra két qua thuc hién. Két
qua kiém thir dugc tong hop va gui vé Vian L phong Chinh phu trén h¢ thong quan tri
voi cac thong tin: Tén dich vu cong; ma s6 ho so dich vu cong truc tuyen da hoan
thanh kiém thir.

+ Sau 05 ngay 1am viéc ké tir ngay cong khai dé kiém thir trén Cong Dich vu
cong qudc gia ma dia phuong khong thyc hién kiém thtr va khong giri két qua kiem
thir theo quy dinh thi hé thong s& thyc hién ty dong dimg cong khai céc dich vu cong
tryc tuyén da dang ky.

+ Trong thoi han 02 ngay lam viéc, Van phong Chinh phu phéi hop véi cac
co quan c6 lién quan x4c nhan két qua kiém thur ma bo, nganh, dia phuong da thuc
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hién. Déi véi cac dich vu cong hoan thanh kiém thur giir nguyén trang thai cong khai
trén Cong Dich vu cong qudc gia va két thic quy trinh kiém thi tich hop. Di véi
cac dich vu cong chua hoan thanh kiém thir, Vin phong Chinh phi1 bo cong khai trén
hé théng va thong bao cho bg, nganh, dia phuong hoan thién lai.

b) Cach thtrc thyce hién: Truc tuyén (d6i voi viée tich hop, kiém thir, cung cp
dich vu cong truc tuyén).

¢) Thanh phan, s6 lugng ho so: T trinh, du thao Quyét dinh.
d) Thoi han giai quyét: Khong quy dinh.

d) DPoi tuong thuc hién thu tuc hanh chinh: Co quan, don vi dugc giao chu tri
ra Soat.

e) Co quan giai quyét thi tuc hanh chinh:
- Co quan c6 tham quyén quyét dinh: Chu tich Uy ban nhéan dan cip tinh.

- Co quan truc tiép thyc hién thi tuc hanh chinh: Vian phong Uy ban nhan dan
tinh.

g) Két qua thyc hién thi tuc hanh chinh:

- Quyét dinh phé duyét va cong bd dé cung cap hoic hoan thién dich vu cong
truc tuyén.

- Dich vu céng truc tuyén dugce tich hop, cung cép trén Cong Dich vu cong
quoc gia.

h) Phi, 1¢ phi: Khong.
i) Tén mau don, mau to khai: Khong quy dinh.

k) Yéu cau, diéu kién thyc hién thu tuc hanh chinh: Tiéu chi lua chon thu tuc
hanh chinh dugc thyc hién ra soat, danh gia dé cung cap dich vu cong tryc tuyeén:

- Su phu hgp cua quy dinh thu tuc hanh chinh cho phép thuc hi¢n trén moi
truong dién tur.

- S6 luong ddi tuong, tan suat thuc hién cua ting tha tuc hanh chinh.

- Kha nang két ndi, lién thong, chia sé dir liéu phuc vu giai quyét thi tuc hanh
chinh gitra cac co quan trong qua trinh xem xét, giai quyé€t thu tuc hanh chinh.

- Tinh hiéu qué cta viéc cung cip dich vu cong truc tuyén.

- Thu tuc hanh chinh ¢6 cac thanh phﬁn ho so, dir liéu dau vao da duoc co
quan c6 tham quyén so hoa va san sang cho vi¢c két ndi, chia sé.

- Tha tuc hanh chinh ¢6 nhiéu thanh phﬁn ho so, dung lugng hd so dién ti
thuc hién thu tuc hanh chinh 16n.

- Nhom thu tuc hanh chinh c6 lién quan dén nhau, dugc thyc hién theo co ché

lién thong nhiéu thu tuc hanh chinh, thudc thAm quyén giai quyét ctia nhiéu co quan,
don vi, dia phuong trén dia ban tinh.
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- Thu tuc hanh chinh lién thong, lién quan dén tham quyén giai quyét cua
nhiéu co quan, don vi, dia phuong trén dia ban tinh.

1) Cén ctr phap ly cua thu tuc hanh chinh:

- Nghi dinh sb 45/2020/ND-CP ngay 08/4/2020 ctia Chinh phu vé thyc hién
thu tuc hanh chinh trén méi truong dién tu;

- Nghi dinh s6 42/2022/ND-CP ngay 24/6/2022 cua Chinh phu quy dinh vé
viéc cung cap thong tin va dich vu cong tryc tuyén ciia co quan nha nudc trén moi
truong mang;

- Quyét dinh s6 31/2021/QD-TTg ngay 11/10/2021 ctia Thu tuéng Chinh phu
ban hanh Quy ché quan 1y, van hanh, khai thac Cong Dich vu cong quéc gia;

- Thong tu s6 01/2023/TT-VPCP ngay 05/4/2023 cia Van phong Chinh phu
quy dinh mdt s6 ndi dung va bién phap thi hanh trong s6 hoa ho so, két qua giai
quyét thu tuc hanh chinh va thuc hién thu tuc hanh chinh trén moéi trudng dién tu.

- Quyét dinh s6 27/2020/QD-UBND ngay 25/5/2020 cua Uy ban nhan dan
tinh ban hanh Quy ché hoat dong Cong Dich vu céng va Hé thong thong tin mot ctra
dién tr tinh;

- Quyét dinh sd 57/2023/QD-UBND ngay 22/9/2023 cua Uy ban nhan dan
tinh ban hanh Quyét dinh stra d6i, bd sung mot s6 diéu cua cac quyét dinh lién quan
dén cong tac kiém soat thu tuc hanh chinh, giai quyét tha tuc hanh chinh va cung cap
dich vu cong truc tuyén trén dia ban tinh.

6. Thii tuc: Cap nhit thong tin vé tinh hinh thyc hi¢n nhiém vu duec
Chinh phi, Thi twéng Chinh phi giao hodc Uy ban nhén dén tinh, Chi tich
Uy ban nhan dan tinh giao.

a) Trinh tu thuc hién:
a.l. Poi véi thue hién nhiém vu dwoc Chinh phu, Thu tuong Chinh phu giao

Khi cac van ban giao nhiém vy ctia Chinh phi, Thu tuéng Chinh phii chuyén
dén Uy ban nhéan dan tinh, 1anh dao Uy ban nhan déan tinh phan cong cac don vi thyc
hién va phé duyét két qua thuc hién nhiém vu duogc giao; cu thé:

Budc 1. Vian phong Uy ban nhan dén tinh:

- Ra so4t, d6i chiéu thong tin trén Hé théng quan 1y co so dir liéu theo doi da
dugc Van phong Chinh phu cap nhat voi cadc van ban giao nhiém vu cua Chinh phu,
Thu tuéng Chinh phu. Trudng hop ndi dung nhiém vu dugc cdp nhat va chuyén dén
chua chinh xac hodc khong thudc churc nang, nhiém vy, quyén han cua Uy ban nhan
dan tinh thi phai trao doi, thong tin kip thoi hodc chuyén lai Vin phong Chinh phu
(néu 13 1y do) dé cap nhat bo sung, diéu chinh.

- Phan loai Van ban giao nhiém vy cua Chinh phu, Thu tuéng Chinh phu gui
dén cac don vi thuc hién theo ¥ kién chi dao ctua lanh dao Uy ban nhan dan tinh.
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- Theo ddi, dén ddc, kiém tra, danh gia chat lugng, hiéu qua trién khai thuc
hién nhi¢m vu cia cac don vi va cap nhat thong tin tinh hinh nhiém vu Ién H¢ thong
quan 1y co sé di li¢u theo dai.

Budc 2. Céac co quan, don vi, dia phuong:

7 - Tiép nhén cac nhi¢m vu Chinh phu, Thu tuéng Chinh phu giao do Van phong
Uy bqn nhén qan tinh chuyén dén va t6 chuc trién khai thyc hién nhi¢m vu dam bao
y€u cau vé chat luong, thoi gian quy dinh.

- Truong hop ndi dung dugc giao chua chinh xac hodc khong thude chire nang,
nhiém vy, quyén han cta don vi minh thi phai trao d6i, néu 16 1y do va chuyén lai
Vin phong Uy ban nhan dén tinh.

- Cap nhat thong tin tinh hinh, két qua thuc hién nhiém vy theo cac ndi dung
quy dinh tai Diéu 4 cua Quy ché theo d6i, don ddc, kiém tra viéc thyc hién nhiém vu
do Chinh phi, Thu tuéng Chinh phi giao Uy ban nhan dan tinh, Chu tich Uy ban
nhan dan tinh tai Quyét dinh s6 08/2017/QD-UBND ngay 01/3/2017 cta Uy ban
nhan dén tinh (duoc stra d6i, bo sung theo Quyét dinh s 24/2018/QD-UBND ngay
15/6/2018 ciia Uy ban nhan dan tinh).

a.2. Poi véi thue hién nhiém vu dwoc Uy ban nhan dan tinh, Chu tich Uy ban
nhan dan tinh giao

Budc 1. Van phong Uy ban nhan déan tinh quan 1y viéc cap nhat cac vin ban
lién quan dén toan bd cac nhiém vu duoc Uy ban nhan dan tinh, Chu tich Uy ban
nhan dén tinh giao trén “Hé thong theo ddi chi dao diéu hanh cia Uy ban nhan dan
tinh” tai Van phong Uy ban nhan dan tinh;

- Theo ddi va don dbe viéc cap nhat van ban giao nhiém vy, két luan, chi dao
cua Uy ban nhan dan tinh, Chu tich Uy ban nhan déan tinh trén “H¢ thong theo doi
chi dao diéu hanh cta Uy ban nhan dan tinh”

- Phoi hop véi cac chuyén vién trong kh01 Nghién ctru — Tong hop va Ban
Tiép cong dan tinh thudc Van phong Uy ban nhéan dén tinh trong viéc theo déi va
d6n dbc cac co quan, don vi, dia phuong thuc hién cip nhat vin ban 1 két qua thuc
hién nhiém vu, két luan, chi dao cua Uy ban nhan dan tinh, Chu tich ij ban nhan
dan tinh trén “Hé thong theo ddi chi dao diéu hanh ctia Uy ban nhan déan tinh™;

Budc 2. Thong tin vé tinh hinh, tién do thoi gian, két qua thuc hién nhiém vu
dugc Uy ban nhan dan tinh, Chu tich Uy ban nhan dan tinh giao cac co quan, don
vi, dia phuong d€ phoi hop don doc viéc thuc hién theo ding yéu cau deé ra;

Budc 3. Céac co quan, don vi, dia phuong:
- Tiép nhan cac nhiém vy Uy ban nhéan dan tinh, Cha tich Uy ban nhan dan

tinh giao do Van phong Uy ban nhén dan tinh chuyén dén va to chirc trién khai thuc
hién nhiém vu dam bao yéu cu vé chét lugng, thoi gian quy dinh.

- Truong hop ndi dung dugc giao chua chinh xac hodac khong thude chire nang,
nhiém vu, quyén han cta don vi minh thi phai trao d6i, néu rd 1y do va chuyén lai
Vin phong Uy ban nhan dan tinh.
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- Céap nhat thong tin tinh hinh, két qua thuc hién nhi¢m vu theo cac ndi dung
quy dinh.

~ b) Cach thirc thyc hién: Qua hé thdng quan 1y vin ban dién tir (iDesk)/H¢
thong quan Iy co s¢ dir liéu theo ddi trén Mang dung riéng ctiia Chinh phu/ “HE thong
theo doi chi dao di€éu hanh ctia Uy ban nhan dan tinh” tai Van phong Uy ban nhan
dan tinh.

¢) Thanh pha‘in, $6 luong hd so: Vin ban bao cédo két qua thyc hién nhi¢ém vu
(n€u co)

d) Thoi han giai quyét:

Cham nhét sau thoi han 03 ngay lam viéc, ké tir nge‘lvy nhiém vu duogc giao dén
thot han phai hoan thanh hogc phai bao cao, Van phong Uy ban nhan dan tinh phai
cép nhat cac thong tin lién quan dén tinh hinh, két qua thuc hién nhiém vu vao H¢
thong quan ly co s& dir 1iéu theo doi.

Theo tirng nhi€ém vy, cong viéc dugc giao:

(i) Poi v0i cac nhiém vu giao c6 thoi han, phai cap nhat ding han cac thong
tin 1ién quan dén tinh hinh, két qua thyc hién nhiém vu do Chinh phu, Thu tuéng
Chinh phu giao vao H¢ thong quan 1y co s¢ dir lieu theo doi trén Mang dung
riéng cta Chinh phu hodc do Uy ban nhan dan tinh, Chi tich Uy ban nhan dan tinh
giao trén “He thong theo ddi chi dao diéu hanh cua Uy ban nhan dan tinh” tai Vin
phong Uy ban nhan dan tinh.

(i1) Ddi véi cac nhiém vu giao khf)ng c6 thot han, phai cap nhat tinh hinh thuc
hién theo quy, 6 thang, nam hodc kl}i co ket qua thuc hién nhi¢m vu do Chinh phu,
Thu tudng Chinh phu giao hoac do Uy ban nhan dan tinh, Chu tich Uy ban nhan dan
tinh giao.

d) Péi tuong thuc hién thu tuc hanh chinh: Ca’u; s@, ban, nganh tinh, cac co
quan Trung vong trén dia ban tinh, Uy ban nhan dan cap xa.

e) Co quan giai quyét thu tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan tinh.

- Co quan truc tiép thuc hién thi tuc hanh chinh: Vin phong Uy ban nhan dan
tinh

- Co quan phéi hop: Céc sd, ban, nganh tinh, cac co quan trung wong trén dia
ban tinh, Uy ban nhan dan cap Xxa.

g) Két qua thuc hi¢n thu tuc hanh chinh: Cap nhat dﬁy du két qua thuc hjén
cac nhiém vu du:(_)'c‘ giao vao Héqthéng quan 1y co s& dit li¢u theo doi hoac Hé thong
theo doi chi dao diéu hanh cua Uy ban nhan dan tinh.

h) Phi, 1& phi (néu cé): Khong.

i) Tén mau don, mau t& khai: Khong.

K) Yéu cau, diéu kién thyuc hién tha tuc hanh chinh: Khdng.
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1) Can cu phap 1y cua thu tuc hanh chinh:

- Quyét dinh s 42/2014/QD-TTg ngay 27/7/2014 cta Thi tuéng Chinh phu
ban hanh Quy ché theo ddi, don doc, kiém tra viéc thuc hién nhiém vu do Chinh phu,
Thu tuéng Chinh phu giao.

- Quyét dinh s6 23/2018/QD-TTg ngay 15/5/2018 cta Thu twéng Chinh phu
stra doi, bé sung mét s6 diéu cua Quy ché theo doi, don doc, }(iém tra,viéc thuc hién
nhi¢m vu do Chinh pht, Thu tuéng Chinh phu giao theo Quyét dinh s6 42/2014/QD-
TTg.

- Quyét dinh s 08/2017/QD-UBND ngay 01/03/2017 cua Uy ban nhéan dan
tinh ban hanh Quy ché theo ddi, don dbc, kiém tra viéc thuc hién nhiém vu do Chinh
pht, Thi tudng Chinh phii giao Uy ban nhan dan tinh, Cha tich Uy ban nhan dan
tinh.

- Quyét dinh sd 24/2018/QD-UBND ngay 15/6/2018 cua Uy ban nhan dan
tinh stra do6i, bd sung mot sb6 Diéu cua Quy ché theo ddi, don dbc, kiém tra viéc thuc
hién nhiém vu do Chinh phu, Thu tuéng Chinh pht giao UBND tinh, Chu tich
UBND tinh.

- Quyét dinh s6 1837/QD-UBND ngay 11/5/2021 ctia Chu tich Uy ban nhan
dan tinh Thanh 1ap va ban hanh Quy ché hoat dong ciia T6 cong tac ctua Chi tich Uy
ban nhéan déan tinh kiém tra viéc thyc hi¢n nhiém vu duge Chinh phu, Thu tuéng
Chinh pht giao Uy ban nhan dén tinh, Cha tich Uy ban nhan dan tinh va thuc hién
nhiém vu, két luan, chi dao cua Uy ban nhan dan tinh, Chu tich Uy ban nhan dan
tinh.

7. Tén thua tuc: Cap tai khoan can bg, cong chire, vién chirc dé sir dung
phan mém mot cira di€n tir ciia tinh

a) Trinh ty thyce hién:

Budce 1. Co quan, don vi, dia phuong c6 nhu cau cap tai khoan can bo, cong
chtc, vién chirc dé giai quyét thu tuc hanh chinh gui van ban Van phong Uy ban
nhan dan tinh (S6 01 Tran Phu, thanh phé Quy Nhon, Gia Lai).

Budc 2. Trung tdm Phuc vu hanh chinh cong tinh (Vian phong Uy ban nhan
dan tinh) cap tai khoan can bo, cong chirc, vién chic dé giai quyét thi tuc hanh
chinh, tham muu van ban trinh Lanh dao Vian phong Uy ban nhan dén tinh kY ban
hanh danh sach can by, cong chirc, vién chirc da dugce cép tai khoan.

Budc 3. Sau khi Lanh dao Van phong Uy ban nhan dén tinh ky ban hanh van
ban, Van thu Van phong Uy ban nhan déan tinh vao s, phat hanh van ban theo noi
nhan.

b) Cach thirc thwe hién: Gui vin ban dé nghi cap tai khoan can bg, cong
chure, vién chirc dé giai quyét thu tuc hanh chinh qua H¢ thong van ban chi dao va
diéu hanh cua tinh.

¢) Thanh phan, s6 lwgng hd so: 01 bd, gom
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- Van ban dé nghi cua co quan, don vi kem theo Danh sach can b9, cong chure,
vién chirc can cap tai khoan phan mém mdt cira dién tir.

d) Thoi han giai quyét: Khong quy dinh

d) Pdi twong thue hién thi tuc hanh chinh: cac s, ban, nganh tinh, Uy ban
nhan dan cac xa, phuong; cac co quan Trung wong dong trén dia ban tinh;

e) Co quan giai quyét thii tuc hanh chinh: Vin phong Uy ban nhan dan tinh

g) Két qua thue hién thii tuc hanh chinh: Vin ban hanh chinh

h) Phi, 1 phi (néu c6): Khong quy dinh.

i) Tén mau don, mau to khai: mau Danh sach can bg, cong chirc, vién chirc

de nghi khéa hodc thém moi, thay doi tai khoan trén HE thong

K) Yéu cau, diéu kién thwe hién thi tuc hanh chinh (néu c6): Khong quy
dinh.

[) Can cir phap ly cia thi tuc hanh chinh:

- Quyét dinh sb 27/2020/QD-UBND ngay 25/05/2020 cua Uy ban nhan dan
tinh ban hanh Quy ché hoat dong Cong Dich vu céng va Hé thong thong tin mot cira
dién tir tinh.

- Cong van sO 236/VPUBND-TTPVHCC ngay 21/05/2021 cta Chanh Van
phong Uy ban nhan dén tinh vé viéc dam bao an toan thong tin trong su dung hé
théng Cong Dich vu cong va Hé théng phan mém mot cira dién tir cua tinh.
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PE NGHI KHOA HOAC THEM MOI, THAY POI TAI KHOAN

TREN HE THONG MOQT CUA PIEN TU

Pé nghi
STT| Ho vatén Ponvi | Chicvy| KNOA | Thém [ gphichg
tal moi/thay
khoan doi
Nguyén Vin B | Phong Chu tich Chuyén
a2 chuyén UBND X cong tac
mon....UBND
xa B
3 Nguyén Van C |Phong ... Trudng X Méi  bd
thudc So C phong nhiém




63

8. Tén thi tuc: Kién toan danh sich can by diu mdi cip tinh thwe hién
nhiém vu kiém soat thi tuc hanh chinh

a) Trinh ty thyc hién:

Buoc 1. Cac sé, ban, nganh tinh ¢6 van ban c6 nhu cau kién toan can bo dau
moi thuc hién nhiém vu ki€m soat thu tuc hanh chinh, gt van ban dé nghi kién toan
dén Van phong Uy ban nhan dan tinh (S6 01 Tran Phu, thanh pho Quy Nhon, Gia
Lai).

Budc 2. Phong Kiém soét thii tuc hanh chinh (Van phong Uy ban nhan dan
tinh) tham muu van ban trinh Lanh dao Van phong Uy ban nhan dan tinh ky Quyét
dinh kién toan can bo ¢au mdi thuc hién nhiém vu kiém so4t tha tuc hanh chinh.

Budc 3. Sau khi Lanh dao Véan phong Uy ban nhan dén tinh ky ban hanh Quyét
dinh, Van thu Van phong Uy ban nhan dan tinh vao s0, phat hanh van ban theo noi
nhan.

b) Cach thirc thwe hién: Giri vin ban dé nghi kién toan can bo dau méi thyc
hién nhiém vu ki€m soat thu tuc hanh chinh qua H¢ thong Van phong dién tu.

¢) Thanh phan, s6 lwong hé so: 01 bd, gom

- Van ban dé nghi cia co quan, don vi kém theo Danh sach kién toan can bd dau
moi thuc hién nhiém vu ki€ém soat thu tuc hanh chinh.

d) Thoi han giai quyét: Khong quy dinh

d) Péi twong thue hién thii tuc hanh chinh: Cac s6, ban, nganh tinh, cac co
quan trung wong dong trén dia ban tinh.

e) Co quan giai quyét thi tuc hanh chinh: Vin phong Uy ban nhan dan tinh.

g) Két qua thue hién thi tuc hanh chinh: Quyét dinh hanh chinh.

h) Phi, 1 phi (néu c6): Khong quy dinh.

i) Tén miu don, miu to khai: Mau Danh sach kién toan can bo dau méi

thyc hién nhiém vu kiém soat thii tuc hanh chinh

K) Yéu cau, diéu kién thwe hién thi tuc hanh chinh (néu c6): Khong quy
dinh.

[) Can ci phap ly cua thi tuc hanh chinh:

- Quyét dinh s0 03/2021/QD-UBND ngay 09 thang 02 ndm 2021 ctia Uy ban
nhan dan tinh ban hanh Quy ché hoat dong kiém soat thu tuc hanh chinh trén dia ban
tinh;

- Cong vin sb 983/UBND-KSTT ngay 25 thang 02 nam 2021 cua Chu tich uy
ban nhéan dan tinh trién khai “Quy ché hoat dong ki€m soat thu tuc hanh chinh trén
dia ban tinh”.
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MAU DANH SACH KIEN TOAN CAN BQ PAUMOI
THU'C HIEN NHIEM VU KIEM SOAT THU TUC HANH CHINH

STT

Ho va Tén

Chirc danh

Pon vi
cong tac

Thong tin lién hé

- Co quan:
- D1 dong:
- Email

- Co quan:
- Didong:
- Email

- Co quan:
- Didong:
- Email:
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